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April 19, 2005

The McLean County Board met on Tuesday, April 19, 2005 at 9:04 a.m. in Room 400 of
Government Center, 115 East Washington Street, Bloomington, Illinois with Chairman
Michael Sweeney presiding,.

Invocation was given by Member Dean and was followed by the Pledge of Allegiance.

The following Members answered to roll call:

Members Don Cavallini, Rick Dean, George Gordon, Ann Harding, Stan Hoselton, Duarne
Moss, Robert Nuckolls, Sonny O’Connor, Benjamin Owens, Bette Rackauskas, Tari Renner,
Paul Segobiano, David Selzer, Matt Sorensen, Cathy Ahart, Terry Baggett, Sue Berglund,
Diane Bostic, and Michael Sweeney.

The following Member was absent:

Member Duffy Bass*
*Late

Consent Agenda:

Chairman Sweeney asked if there were any items to be removed. No requests were made at
this time.

The Consent Agenda read as follows:




Consent Agenda:
A.

B.

Approval of the Proceedings of the County Board, March 15, 2005

County Highway Department — Jack Mitchell, County Engineer
Request Approval of Letting Resulis from

March 23, 2005 and March 24, 2005 for County

and Township Projects — County and Road

District Motor Fuel Tax Projects

1)

Request Approval of Bridge Engineering
Agreement and Petitions — 205 Empire/Dawson
Joint Culvert, North Line of Sec. 4, T22 N.R4 E

Building and Zoning — Phil Dick, Director

1)

Zoning Cases:

a)

b)

Approve the application of Jamie and Suzanne
Schwoerer in case SU-05-04. They are requesting
a special use to allow a single family residence in
the Agriculture District for the daughter of a farm
owner on property which is located in Dry Grove
Township immediately south of Old Peoria Court
Road and approximately /2 mile west of Mitsubishi
Motorway.

Approve the application of Eric and Emily Jenkins
in case SU-05-05. They are requesting a special

use to allow a single family residence in the
Agriculture District for the daughter of a farm owner
on property which is located in Lexington Township
immediately north of 2100 North Road and
approximately %2 mile east of 2700 East Road

Approve the application of Andy Reeser in case
SU-05-06. He is requesting a special use to allow
a single family residence in the Agriculture District
for the son of a farm owner on property which is
located in Randolph Township immediately south
of 775 North Road and approximately Y4 mile east
of 1675 East Road.




—_——— ..

2)

Subdivision Cases:

a) Request by K F Farms for approval of a preliminary
plan for the Whitetail South Subdivision which
includes 52 residential lots, one lot for an existing
cellular tower and three outlots on property located
in Randolph Township immediately southwest of
the intersection of 525 North Road (Country Oaks
Road) and 1475 East Road (Old US Route 51),

File No. S-04-15

b) Request by Don and Carole Owen for approval of
a waiver of preliminary plan requirements and a
one lot final subdivision plat for the L & F Circle
Subdivision on property located in Dry Grove
Township immediately south of Old Peoria Road
and approximately %2 mile west of Mitsubishi
Motorway, File No. S-05-04

Transfer Ordinances

Other Resolutions, Contracts, Leases, Agreements, Motions

1)

2)

Finance Committee

a) Request Approval of the Revised McLean
County Personnel Policies and Procedures
Ordinance and the McLean County Employee
Handbook — County Administrator '

Property Commitiee
a) Request Approval of Lease Agreement between

County of McLean and Cross Implement to Lease
a Tractor — Parks and Recreation

Chairman’s Appointments with the Advice and Consent of the County Board:

1)

REAPPOINTMENTS:

Bellflower Fire Protection District
Mr. Mark Paulin

36330 East 300 North Rd.

Bellflower, IL 61724

(three-year term expiring April 30, 2008)

Bloomington-Normal Water Reclamation District
Mr. H. Donald Merritt Jr.

613 Normal Avenue

Normal, IL 61761

(three-year term expiring the first Monday in May, 2008)



Bloomington Township Public Water District
Mr. William Friedrich

16748 E. 825 North Road

Bloomington, IL 61704

(five-year term expiring the first Monday in May 2010)

Chenoa Fire Protection District

Mr. Richard Piercy

503 Spruce Street

Chenoa, IL 61726

(three-year term expiring April 30, 2008)

Clearview Sanitary District

Mr. Gerald Pickett

3021 Robert Street

Bloomington, IL 61704

(three-year term expiring First Monday in May, 2008)

Danvers Fire Protection District
Mr. Greg Yoder

8292 East 1650 North

Danvers, IL 61732

(three-year term expiring April 30, 2008)

Downs Fire Protection District

Mr. Charles West

108 E. Garfield

P.O. Box 166

Downs, IL 61736

(three-year term expiring April 30, 2008)

Gridley Fire Protection District

Mr. David Roth ‘

10940 North 300 East Road

Gridley, IL 61744

(corrected--three-year term beginning 2004 and
expiring April 30, 2007)

Hudson Fire Protection District

Mr. Charles Engel

15748 E. 2500 North Rd.

Hudson, IL 61748

(three-year term expiring April 30, 2008)



_

2)

3)

Mt. Hope-Funks Grove Fire Protection District
Mr. J. Michael Strubhar

4340 East 600 North Road

McLean, IL 61754

(three-year term expiring April 30, 2008)

Octavia Fire Protection District

Mr. Lee Klintworth

300 ond

P.O. Box 94

Anchor, IL 61720

(Three-year term expiring April 30, 2008)

Randolph Fire Protection District
Mr. Joe Necessary

16186 E. 450 North Road

Heyworth, IL 61745

(three-year term expiring April 30, 2008)

Saybrook-Arrowsmith Fire Protection District
Mr. Bruce E. Butler

33398 E. 1000 North Road

Saybrook, IL 61770

(three-year term expiring April 30, 2008)

Towanda Fire Protection District
Mr. Phil Richard

20341 E. 1900 N. Rd.

Towanda, IL 61776

(three-year term expiring April 30, 2008)

APPOINTMENTS:

Lexington Fire Protection District

Mr. Mark Leake

705 S. Wall

Lexington, IL 61753

(three-year term expiring April 30, 2008 and replacing
Mr. Darrell Luster)

RESIGNATIONS

Ellsworth Fire Protection District
Mr. Mike Beal

26152 E. 1300 North Rd.

Ellsworth, IL 61737




G.

Lexington Fire Protection District
Mr. Darrell D. Luster

307 North Pine

Lexington, IL 61753

Bloomington Township Public Water District
Mr. Bill Edwards

15577 Crestwick

Bloomington, IL 61704

Gridley Fire Protection District
Mr. Loren T. Hany
212 West First Street

Gridley, IL 61744

Approval of Resolutions of Congratulations and Commendation




RESOLUTION BY THE COUNTY BOARD OF MCLEAN COUNTY
"FOR AWARD OF COUNTY AND ROAD DISTRICT MOTOR FUEL TAX PROJECT

WHEREAS, the bids were reviewed by the Transportation Committee of the McLean County Board at their
meeting on April 5, 2005, for a letting held on March 23, 2005 for McLean County and twelve (12) Road
District 2005 MET antenance Sections, and,

WHEREAS, the Transportation Committee duly approved the bids on April 5, 2005, now, therefore,

BE IT RESOLVED by the County Board of McLean County that they award the following materials:

2005 MFT MAINTENANCE SECTIONS:

McLean County Asphalt Co., Inc., Bloemihgton, Ilineis, was the successful bidder on the folloﬁing
sections:

McLean County ........cesesmenein 36C. 05-00000-00-GM........GR 10.......... @ $43,500.00
Allin Road District......ccoveeene Sec. 05-01000-00-GM.......GR 10.......... @  $7,500.00
Danvers Road District ............. Sec. 05-12000-00-GM.......GR 10.......... @  $14,400.00
Dry Grove Road District.......... Sec. 05-15000-00-GM........GR 10.......... @  $5,040.00
Downs Road Distfict............... Sec. 05-14000-00-GM.....GR 10.........@  $7,400.00
Funk’s Grove Road District..... Sec. 05-17000-00-GM......GR 10.......... @  $7,300.00
Mount Hope Road District ...... Sec. 05-24000-00-GM......GR 10.......... @ $11,250.00
Normal Road District ....cconee. Sec. 05-25000-60-GM......GR 10.......... @  $5,840.00
Randolph Road District............ Sec. 05-27000-00-GM.......GR 10.......... @  $8,250.00
West Road District .................. S€¢, 05-29000-00-GM.....GR 10.........@  $9,975.00

H. J. Eppel, Pontiac, Nlinois, was the successful bidder on the following section:
Martin Road District ......... weeee S€C. 05-22000-00-GM.......GR 10.......... @  $8,000.00

Towanda Co., Towanda, Iilinois, was the successful bidder on the following section:

Dawson Road District ............. Sec. 05-13000-00-GM......GR 14.......... @ $15,000.00
Danvers Road District .....e.e.. Sec. 05-12000-00- GM w...GR 4

~ The successful bidders on the above section were:
Rowe Construction Co., Bloomington, Nllinois (Timberline).......cvveerrec @ $10,500.00
Valley View Industries, Cornell, Ilinois (Fairbury)......cccvvceeeerersseraenaes @  $8,400.00
Stark Materials, Bloomington, HHnois (SNgEOWIL) «.ooeee.rvevrceseeerrrsmenes @ $11,620.00
Prairie Materials, Pontiac, Illinois (Eppards POI) c..eecervnsiesssisvssescanens @  $8,400.00
Downs Road District...c.cceesees Sec. 05-14000-00-GM ..... GR 4
The successful bidders on the above section were:
Rowe Construction Co., Bloomington, JHinois (Downs) -....cceevessrrenenes @ $38,750.00
Valley View Industries, Cornell, Illinois (Fairbury).....ccevcvierevencnnnne. @ $30,000.00
Stark Materials, Bloomington, I1inois (Rettck) ....cceceurerverresrmenserersvrasases @ $40,000.00
Prairie Materials, Pontiac, Illinois (Eppards Point) .....cccceeecvenicveeneecnn @ - $30,000.00



——

Empire Road District............. See. §5-16005-00-GM .....GR 4A

 The successful bidder on the above section was:

Rowe Construction Ce., Bloomington, Illinois (DowWnS) .oveeeeeeeveneennen.. @ $15,600.00

- 2005 MFF CONSTRUCTION SECTIONS:

Stark Materials, Ine., Bloomington, Iilineis was the successfol bidder on the fﬂﬁowmo sections:
McLean County coeeceveeececnnnen, Sec. 04-00027-04-BR. ...ouceeereeeererveane, ...@ $479,128.10
McLean County .cccceeoreavennnce. ...3ec. 04-00044-09-BR .....cocneeeees — @ $169,933.00

]

Michael F. Sweeney, %

STATE OF ILLINOIS ] :
. : S5
COUNTY OF MCLEAN ] :

1, Peggy Ann Milton, Ccunty Clerk in and for said County is the State aforesaid and keeper of the records and

files thereof, as provided by statutes, do hereby certify the foregoing to be a true, perfect and complete copy of a
resolution adopted by the County Board of McLean County at its monthly meeting held at Bioommgton Nlinois
on April 19, 2005. :

IN TESTIMONY WHEREOF 1 have hereunto sct my hand and affixed the seal of sa.ld County at my office in
Bloomington, Tilinois, in said County this 19™ day of April AD., 2005

[SEAL}
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RESOLUTION BY THE COUNTY BOARD OF MCLEAN COUNTY
' FOR AWARD OF COUNTY AND ROAD DISTRICT MOTOR FUEL TAX PROJECT

WHEREAS, the bids were reviewed by the Transportation Commiitee of the McLean County Board at their
meeting on April 5, 2003, for a letting held on March 24, 2005 for McLean County and twenty-seven (27) Road
District 2005 MFT Maintenance Sections, and,

WHEREAS, the Transportation Conunittee duly approved the bids on April 5, 2005, now, therefofe,

BE IT RESOLVED by the County Board of McLean County that they award the following materials:

2005 MFT MAINTENANCE SECTIONS:

Beniach Construction Company, Tuscola, 1llinois, was the successful bidder on the following sections:

McLean County ....coeereereeassenens Sec. 05-00000-00-GM.....GR Z2............ @ $281,477.50
Anchor Road District ............... Sec. 05-02000-00-GM.......GR 2A.......... @ $51,752.40
Arrowsmith Road District ....... Sec. 05-03000-00-GM.......GR 2A.......... @ $28,608.79
Bellflower Road District ......... Sec. 05-04000-00-GM.......GR 1A.......... @  $2,897.55
Bellflower Road District.......... Sec. 05-05000-00-GM.......GR 2A.......... @ $39,695.00
Blue Mound Road District ......Sec. 05-07000-00-GM.....GR 2............ @ $58,025.00
Cheneys Grove Road District .Sec. 05-08000-00-GM......GR 2...........@ $79,520.00
Cropsey Road District.............. Sec. 05-10000-00-GM......GR 2............ @ $23,136.00
Dale Road DiStrict ....e.ceeucnenn Sec. 05-11000-00-GM......GR 2A.......... @ $48,929.06
‘Danvers Road District ............. Sec. 05-12000-00-GM......GR 2............ @ $56,925.00.
Dawson Road District.............. Sec. 05-13000-00-GM.......GR 2A ......... @ $39,786.49
Dry Grove Road District.......... Sec. 05-15000-00-GM.....GR 2............ @ $94,362.50
Martin Road District ....coveveenne Sec. 05-22000-00-GM.....GR 2A. ......... @ $23,760.15
Old Town Road District ..........Sec. 05-26000-00-GM......GR 2............ @ $46,180.00
West Road DiStrict «..weeceeeens Sec. 05-29000-00-GM.......GR 2A.......... @ $23,545.05
Yates Road District ................. Sec. 05-31000-00-GM......GR 2............ @ $63,350.00

Emulsicoat, Inc., Urbana, Illinois, was the successful bidder on the foliowing sections:
Empire Road District .......cvevee Sec. 05-16000-00-GM.......GR 17........... @ $15,726.00
Lawndale Road District .......... Sec. 05-20000-00-GM......GR 17.......... @ $41,250.00

Steffens 3-D Construction, Inc., EIPase, IL was the successful bidder on the following sections:

Chenoa Road District .............. Sec. 05-09000-00-GM......GR 2............ @ $31,287.50
Gridley Road District .............. Sec. 05-18000-00-GM.....GR 1A......... @ $27,594.00
Gridley Road District............... Sec. 05-18000-00-GM.......GR 2A.......... @ $29,816.22
Hudson Road District............... Sec. 05-19000-00-GM.......GR 2A ......... @ $51,568.61
Money Creek Road District ....Sec. 05-23000-00-GM.....GR 2A ......... @ $24,675.00
Normal Road District.....c.ceenm.. Sec. 05-25000-00-GM......GR 2A ......... @ $21,936.00
White Oak Road District ......... Sec. 05-30000-00-GM......GR 2............ @ $19,862.50
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Rowe Construction Co., Bloomington, Nlinois, was the successfal bidder on the following sections:

Allin Road District .......leonein. SeC. 05-01000-00-GM.....GR 1A ........@ $18,875.00
Allin Road District.....eemen... Sec. 05-01000-00-GM.......GR 2A ......... @ $14,681.00
" Downs Road District............. ...Sec. 05-14000-00-GM.......GR 2............ @ $24,204.50
Funk’s Grove Road District..... Sec. 05-17000-00-GM......GR 2............ @ $59,803.00
Mount Hope Road District....... Sec. 05-24000-00-GM......GR 2............ @ $45,621.00

Randolph Road District............ Sec. 05-27000-00-GM......GR 2...........@ $60,190.00

T

STATE OF ILLINOIS ]

] ss
COUNTY OF MCLEAN - ]

1, Peggy AIJJJ. Milton, Comnty Clerk in and for said County is the State aforesaid and keeper of the records and
files thereof, as provided by statutes, do hereby certify the foregoing to be a true, perfect and complete copy of a
resolution adopted by the County Board of McLean County at its monthly meeting held at Bloomington, [llinois

on April 19, 2005.

IN TESTIMONY WHEREOF, I bave hereunto set my hand and affixed the seal of said County at my office in
Blocmington, Hlinois, in said County this 19 day of April A.D., 2005.

[SPAL} . RN
CUCers btac
[y clec
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BRIDGE PETITION

Emp_ire/Dawson Road Districts

Section '2005- Empire/Dawson Joint Culvert

TO: McLean County Board
% McLean County Clerk

115 E. Washington St.
Bloomington, IL 61701

2005 Empire/Dawson Joint Culvert Drainage Structure on 800 North at 2650 East in

Empire/Dawson Road Districts.

Ladies and Gentlemen; -

- Empire/Dawson Road Districts, McLean County, Illinois request that McLean County in
accordance with the Illinois Highway Code, 605 ILCS 5/5-501, of the Illinois Compiled Statures
‘as amended; construct one structure located on the North line of Sec4. T22 N, R 4 E on the
Empire/Dawson Township Line.

That of the funds appropriated at the November 2004 meeting of the McLean County Board,
Ten Thousand Dollars. (10,000} be used as the County’s share of the cost of the struc:tllre

Empire/Dawson Road Districts certify that they have levied the maximum on their Road and
Bridge Funds the last two years. .

‘ Empne/Dawson Road Districts further state that the County Engineer has made a survey of the
water shed and has determined that the site of the new drainage structure shall be as mentioned
above and has estimated that the cost of the new structure shall be Twenty Thousand Dollars
(20.000.00) and the present structure is inadequate.

Empire/Dawson Road Districts further certify that the cost of the new structure exceeds 0.02% of
the assessed valuation of the Road Districts. -

, Respectfully submitted,
{]ﬂw’/ % * Approved / j‘é;’ /{}
Highway Comrmissioner .John E Mtg/lell County Engineer, McLean County, IL

Emnﬂo ad District | S :
@ é@.‘yi/ G / "‘ .
nghway Co@gssmner : ZoEE M/?

Dawson Road District Michael F. Sweenéy, Cl_lainnan ¢Lean Counfy Board
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FINDINGS OF FACT AND RECOMMENDATION
OF THE McLEAN COUNTY ZONING BOARD OF APPEALS
t

This is the findings of fact and the recommendation of the McLean County Zoning Board of
Appeals to the McLean County Board concerning an application of Jamie & Suzanne Schwoerer in
case SU-05-04, parcel (14) 13-35-451 003. They are requesting a special use to allow a single
family residence in the Agriculture District for the daughter of a farm owner on property which is
part of Section 35, Township 24N, Range 1E of the 3™ P M. and is located in Dry Grove Township
immediately south of Old Peoria Court Road and approximately 1% mile west of Mitsubishi
Motorway (U.S. Highway 150).

After due notice, as required by law, the Board of Appeals held a public hearing in this case on
April 5, 2005 in Room 400, Government Center, 115 East Washington Street, Bloomington, Illinois
and hereby report their findings of fact and their recommendation as follows:

PHYSICAL LAYOUT - The 1.3 acre property is currently in crop production. This property is
relatively flat and drains to the south. The property has 50 feet of frontage on the south side of Old
Peoria Court Road, an oil and chip road 19 feet in width.

SURROUNDING ZONING AND LAND USE - The land is in the A-Agriculture District and is
surrounded by land in the A-Agriculture District. A single family dwelling is located to the north.
The Iand to the east, south and west is in crop production. '

LAND EVALUATION AND SITE ASSESSMENT (LESA) - A LESA analysis was completed
for the site. The soils score was 115 out of 125 points. The site assessment score was 112 out of
175 points. The total LESA score was 227 points out of 300. A score of 225 points and above
means the property is of very high value for agricultural land protection.

ANALYSIS OF STANDARDS - After considering all the evidence and testimony presented at the
hearing, this Board makes the following analysis of the standards contained in the McLean County
Zoning Ordinance regarding the recommendation by the Zoning Board of Appeals as to whether the
County Board should grant or deny the proposed special use.

STANDARDS FOR RECOMMENDING:

1. The proposed special use will not be detrimental to or endanger the health, safety,
morals, comfort, or welfare of the public. This standard is met. The applicant is the
daughter of the owners of the original agriculture tract from which this property is being set
aside.

2. The proposed special use will not be injurious to the use and enjoyment of other
property in the immediate vicinity for purposes already permitted or substantially
diminish property values in the immediate area. This standard is met. The proposed
dwelling for the daughter of the farm owners of the agricultural tract is compatible with uses
in the vicinity. ' :

3. The proposed special use will not impede the orderly development of the surrounding
property for uses permitted in the district. This standard is met. The applicant is the
daughter of the owners of the farm from which this property is being set aside.
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Findings and Recommendation
SU-05-04, Page 2

4. Adequate utilities, access roads, drainage and/or other necessary facilities have been or
will be provided. This standard is met.: The proposed dwelling will be served by private
well and septic system approved by the County Health Department. The property has 50
feet of frontage on the south side of Old Peoria Court Road.

5. Adequate measures have been or will be taken to provide ingress and egress so
designed as to minimize traffic congestion in the public streets. This standard is met. It
appears that safe sight distance can be provided at the proposed entrance. The applicant will
need to obtain approval for a one lot subdivision in the County and with the City of
Bloomington, since this site is within one and a half miles from the City of Bloomington,
before a building permit can be obtained for the proposed dwelling.

6. "The establishment, maintenance and operation of the special use will be in
conformance with the preamble to the regulations of the Agriculture District. This
standard is met. ' ‘

7. The proposed special use, in all other respects, conforms to the applicable regulations
of the Agriculture District. This standard is met.

After considering all the evidence and testimony presented, this Board finds that the application
meets all the standards as found in the McLean County Zoning Ordinance and also the application
meets one of the individua] criteria for establishing a residential use in the A-Agriculture District;
one of the applicants is the.daughter of the farm owners.

Therefore this Board recommends that a special use be granted on the property described above to
allow the construction of one single family dwelling along with future customary accessory

“buildings and structures as may be approved by the Director of Building and Zoning and that
development follows the plans and specifications as presented with such minor changes as the
Director of Building and Zoning may determine to be in general compliance with such plans and
specifications and with zoning regulations, provided the initial occupants are the applicants and
provided a one lot subdivision is recorded for the proposed dwelling.

ROLL CALL VOTE UNANIMOUS - The roll call vote was six members for the motion to
recommend granting, none opposed and Member Wheet was absent.

Respectfully submitted this 5™ day of April 2005, McLean County Zoning Board of Appeals

Sally Rudolph, Chair

. (Sally Rudolph) David Kinsella
Chair James Finnigan
' Joe Elble
Jerry Hoffman
Michael Kuritz
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FINDINGS OF FACT AND RECOMMENDATION
OF THE McLEAN COUNTY ZONING BOARD OF APPEALS

This is the findings of fact and the recommendatjon of the McLean County Zoning Board of
Appeals to the McLean County Board conceming an application of Eric and Emily Jenkins in case

- SU-05-05, parcel (20) 09-27-400-001. They are requesting a special use to allow a single family

residence in the Agriculture District for the daughter of a farm owner on the following property -
which is part of Section 27, Township 25N, Range 4E of the 3™ P M., McLean County, IL, and is
located in Lexington Township immediately north of 2100 North Road and approximately ¥2 mile
east of 2700 East Road. -

After due notice, as required by law, the Board of Appeals held a public hearing in this case on
April 5, 2005 in Room 400, Government Center, 115 East Washington Street, Bloomington, Illinois
and hereby report their findings of fact and their recommendation as follows:

PHYSICAL LAYOUT - The 5.35 acre property is a wooded area in pasture. The property is
gently sloping and drains to the north. The property has 25 feet of frontage on the north side of
2100 North Road, an oil and chip road 15 feet in width.

SURROUNDING ZONING AND LAND USE - The land is in the A-Agriculture District and is
surrounded by land in the A-Agriculture District. The land to the east, south and north is in pasture.
The land to the west is in part crop production and in part pasture. '

LAND EVALUATION AND SITE ASSESSMENT (LESA) - A LESA analysis was completed
for the site. The soils score was 100 out of 125 points. The site assessment score was 115 out of
175 points. The total LESA score was 215 points out of 300. A score below 225 points means the
property is of low value for agricultural land protection.

ANALYSIS OF STANDARDS - After considering all the evidence and testimony presented at the
hearing, this Board makes the following analysis of the standards contained in the McLean County -
Zoning Ordinance regarding the recommendation by the Zoning Board of Appeals as to whether the

County Board should grant or deny the proposed special use. :

STANDARDS FOR RECOMMENDING:

1. The proposed special use will not be detrimental to or endanger the health, safety,
morals, comfort, or welfare of the public. This standard is met. The applicant is the
daughter of the owners of the original agriculture tract from which this property is being set
aside.

2. The proposed special use will not be injurious to the use and enjoyment of other
property in the immediate vicinity for purposes already permitted or substantially
diminish property values in the immediate area. This standard is met. The proposed
dwelling for the daughter of the farm owners of the agricultural tract is compatible with uses
in the vicinity. '

3. The proposed special use will not impede the orderly development of the surrounding
property for uses permitted in the district. This standard is met. The applicant is the
daughter of the owners of the farm from which this property is being set aside.
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Findings and Recommendation
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4. Adequate utilities, access roads, drainage and/or other necessary facilities have been or
will be provided. This standard is met. The proposed dwelling will be served by private
well and septic system approved by the County Health Department. The property has 25
feet of frontage on the north side of 2100 North Road.

5. Adequate measures have been or will be taken to provide ingress and egress 5o
designed as to minimize traffic congestion in the public streets. This standard is met. It
appears that safe sight distance can be provided at the proposed entrance.

6. The establishment, maintenance and operation of the special use will be in
conformance with the preamble to the regulations of the Agriculture District. This

standard is met.

7. The proposed special use, in all other respects, conforms to the applicable regulations
of the Agriculture District. This standard is met.

After considering all the evidence and testimony presented, this Board finds that the application
meets all the standards as found in the McLean County Zoning Ordinance and also the application
meets one of the individual criteria for establishing a residential use in the A-Agriculture District;
one of the applicants is the daughter of the farm owners. |

Therefore this Board recommends that a special use be granted on the property described above to
allow the construction of one single family dwelling along with future customary accessory
buildings and structures as may be approved by the Director of Building and Zoning and that
development follows the plans and specifications as presented with such minor changes as the
Director of Building and Zoning may determine to be in general compliance with such plans and
specifications and with zoning regulations, provided the initial occupants are the applicants.

ROLL CALL VOTE UNANIMOUS - The roll call vote was six members for the motion to
recommend granting, none opposed and Member Wheet was absent. ‘

Respectfully submitted this 5™ day of April 2005, McLean County Zoning Board of Appeals

Sally Rudolph, Chair

(Sally Rudolph) David Kinsella
Chair Yames Finnigan
Joe Elble
Jerry Hoffman
Michael Kuritz
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FINDINGS OF FACT AND RECOMMENDATION
" OF THE McLEAN COUNTY ZONING BOARD OF APPEALS

This is the findings of fact and the recommendation of the McLean County Zoning Board of
Appeals to the McLean County Board concerning an application of Andy Reeser in case SU-05-06,
parcel (25) 28-02-200-008. He is requesting a special use to allow a single family residence in the
Agriculture District for the son of a farm owner on the following property which is part of Section
2, Township 22N, Range 2E of the 3/ P M., McLean County, IL, and is located in Randolph ,
Township immediately south of 775 North Road and approximately % mile east of 1675 East Road.

After due notice, as required by law, the Board of Appeals held a public hearing in this case on
April 5, 2005 in Room 400, Government Center, 115 East Washington Street, Bloomington, llinois
and hereby report their findings of fact and their recommendation as follows:

PHYSICAL LAYOUT - The two acre property is in crop production. The property is gently
sloping and drains to the southeast. The property has 191 feet of frontage on the south side of 775
North Road, an oil and chip road 15 feet in width. .

SURROUNDING ZONING AND LAND USE - The land is in the A-Agriculture District and is
surrounded by land in the A-Agriculture District. The land to the south and west is in crop
production. The land to the north and east is in part crop production and in part pasture.

LAND EVALUATION AND SITE ASSESSMENT (LESA) - A LESA analysis was completed
for the site. The soils score was 108 out of 125 points. The site assessment score was 125 out of
175 points. The total LESA score was 233 points out of 300. A score of 225 points and above
means the property is of very high value for agricultural land protection.

ANALYSIS OF STANDARDS - After considering all the evidence and testimony presented at the
hearing, this Board makes the following analysis of the standards contained in the McLean County

Zoning Ordinance regarding the recommendation by the Zoning Board of Appeals as to whether the |
County Board should grant or deny the proposed special use. '

STANDARDS FOR RECOMMENDING:

L The proposed special use will not be detrimental to or endanger the health, safety,
morals, comfort, or welfare of the public. This standard is met. The applicant is the son of
the owners of the original agriculture tract from which this property is being set aside.

2. The proposed special use will not be injurious to the use and enjoyment of other
property in the immediate vicinity for purposes already permitted or substantially
diminish property values in the immediate area. This standard is met. The proposed
dwelling for the son of the farm owners of the agricultural tract is compatible with uses in
the vicinity.

3. The proposed special use will not impede the orderly development of the surrounding
property for uses permitted in the district. This standard is met. The applicant is the son
of the owners of the farm from which this property is being set aside.

4. Adequate utilities, access roads, drainage and/or other necessary facilities have been or
will be provided. This standard is met. The proposed dwelling will be served by private
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Findings and Recommendation

SU-05-06, Page 2

well and septic system approved by the County Health Department. The property has 191
feet of frontage on the south side of 775 North Road.

5. Adequate measures have been or will be taken to provide ingress and egress so
designed as to minimize traffic congestion in the public streets. This standard is met. It
appears that safe sight distance can be provided at the proposed entrance. The applicant has
obtained approval for an entrance from the Randolph Township Road Commissioner.

6. The eStab]ishment, maintenance and operation of the special use will be in
conformance with the preamble to the regulations of the Agriculture District. This

standard is met.

7. The proposed special use, in all other respects, conforms to the applicable regulations
of the Agriculture District. This standard is met. '

After considering all the evidence and testimony presented, this Board finds that the application
meets all the standards as found in the McLean County Zoning Ordinance and also the application
meets one of the individual criteria for establishing a residential use in the A-Agriculture District;
one of the applicants is the daughter of the farm owners.

Therefore this Board recommends that a special use be granted on the property described.abiove to -
allow the conétruction of one single family dwelling along with future customary accessory
buildings and structures as may be approved by the Director of Building and Zoning and that
development follows the plans and specifications as presented with such minor changes as the
Director of Building and Zoning may determine to be in general compliance with such plans and
specifications and with zoning regulations, provided the initial occupants are the applicants.

ROLL CALL VOTE UNANIMOUS - The roll call vote was six members for the motion 0
recommend granting, none opposed and Member Wheet was absent.

Respectfully submitted this 5™ day of April 2005, McLean County Zoning Board of Appeals

Sally Rudolph, Chair

(8ally Rudolph) David Kinsella
Chair James Finnigan
' Joe Elble
Jerry Hoffman
Michael Kuritz
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RESOLUTION

ADOPTING A PRELIMINARY PLAN
For the Whitetail South Subdivision, File S-04-15

:
¥

WHEREAS, K F Farms has requested approval of a preliminary plan for the Whitetail
South Subdivision, file S-04-15, as provided in the Land Subdivision Regulations of McLean
County; and

WHEREAS, said preliminary plan shows 52 residential lots, one lot for an existing
cellular tower and three out lots; and

WHEREAS, said preliminary plan is consistent with the planned development that was
approved on this property in case SU-04-22 by the County Board on November 16, 2004; and

_ WHEREAS, a public hearing on said proposed preliminary plan was held by the Land
Use and Development Committee of the McLean County Board as required by law; and

WI-}EREAS the Land Use and Development Committee recommends that the proposed
preliminary plan for Whitetail South Subdivision is approved provided a road agreement is
reached with the Randolph Township Road Commissioner to upgrade 525 North Road between
Old US 51 and New US 51. This agreement shall be in place before construction plans are
approved; now, therefore, : —

BE IT RESOLVED that the preliminary plan for the Whitetail South Subdivision, File S-
04-15, be and hereby is approved.

Adopted by the County Board of McLean County, Tllinois, this 19™ day of April, 2005.

ATTEST: . APPROVED:

%MLW ) A
Peg%’ ﬂ Milton, County Clerk Michael B. Sweeney, Cheurman
McLan County, llinois McLean County Board
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McLean County Department of Building and Zoning

SUBDIVISION STAFF REPORT
LAND USE AND DEVELOPMENT COMMITTEE

CASE NUMBER S-04-15
1. .~ REFERENCE

A, Meeting date: April 7, 2005
B. Subdivider’s name: K F Farms which is owned by Dave Kieser and Jim Finnigan
C. Subdivision name:  Whitetail South Subdivision

2. LOCATION AND, LAND USE AND REQUEST:

Property location: ~ Immediately southwest of the intersection of 525 North Road

A,
(Country Oaks Road) and 1475 East Road (Old US Ronte 51)

B. Township: Randolph Township

C. Parcel Numbers: 28-16-400-005 & 28-16-300-004

D. Existing zoning: R-1 Single Family Residence District

E. Applicant request:  Approval of a preliminary plan for the Whitetail South
Subdivision which includes 52 residential lots, one lot for an existing cellular'tower and
three outlots — a special use for a planned development was approved on this property in
case SU-04-22 by the County Board on November 16, 2004

F. Existing land use: Vacant — land is in crop production and includes some old farm

buildings
3. - DIMENSIONS & REVIEW:
A. Size of Parcel: 40 acres in area

B. County Health Department: Recommends approval of the proposed preliminary
 subdivision plan. |

C. County Highway Departrnent Recommends approval of the proposed preliminary
subdivision plan.

* Staff-recommends that the preliminary plan be approved provided a road agreement is reached .with the

Randolph Township Road Commissioner to upgrade 525 North Road (Country QOaks Road) between
Old US 51 and New US 51. The applicants have had discussion with the Randolph Township Road
Commissioner and have reached agreement in principal about improvements that will be made to 525
North Road. This agreement shall be in place before construction plans are approved.

Respectfully submitted,

Philip Dick, AICP, Director
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ORDINANCE OF APPROVAL
OF FINAL PLAT
L & F Circle Subdivision, File S-05-04

B

WHEREAS, Don a Carole Owen have requested a waiver from preliminary plan
requirements and have filed an application for approval of a final plat for the L. & F Circle
Subdivision, file number S-05-04, and have executed all agreements and documents required by the
land subdivision regulations of McLean County, and

WHEREAS, Don and Carole Owen have subdivided one lot from their farm property in
order for their danghter and son in law to build a dwelling; and

WHEREAS, staff recommends that a preliminary plan is unnecessaly for the proposed
subdivision; and

. WHEREAS, the Land Use and Development Committee of the McLean County Board has
reviewed said waiver and final plat and finds that they meet the said subdivision regulations; and

WHEREAS, the Land Use and Development Commlttee is recommending that the County
Board of Mclean County, Tlinois approve said waiver and final plat for the said subdivision; now,
therefore,

BE IT ORDAINED that the said waiver and final plat for the aforesaid L & F Circle
Subdivision be and hereby are approved.

Adopted by the County Board of Mchan County, Illinois this 19® day of April, 2005

ATTEST: ' ~ APPROVED:

Michael F. Sweeney, Chairman
McLean County Board

| Peggy Qé Mjlton County Clerk

McLe ounty, Mlinois
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Mcl.ean County Department of Building and Zoning

SUBDIVISION STAFF REPORT
LAND USE AND DEVELOPMENT COMMITTEE
CASE NUMBER S-05-04
1. . REFERENCE
a. Meeting date: April 7, 2005
b. Subdividers’ names: Don & Carole Owen
¢, Subdivision name: L&F Circle Subdivision

2, LOCATION AND, LAND USE AND REQUEST:

a. Property location: ~ Immediately south of Old Peoria Road and approx1mately %2 mile
_ west of Mitsubishi Motorway
b Township: Dry Grove Township
o Parcel Numbers: Part of 03-35-451-003
d. Existing zoning;: Agriculture District
e. Applicant request: A waiver of preliminary plan requirement and a one lot final

subdivision plat for the L&F Circle Subdivision in orderte build a

single family dwelling for their daughter and son in law — a single

family dwelling is being applied for in special use case SU-05-04
f. Existing land use: Crop production and grass

3. DIMENSIONS & REVIEW:

a. Size of Parcel: 1.31 acres in area
b.  County Health Department: Recommends approval of the proposed subdivision plat
C. County Highway Department: Recommends approval of the waiver of preliminary plan

requirement and approval of the final plat - the Dry Grove Township Road Commissioner
has signed a plat access permit for the proposed entrance — and since this property is within
12 miles of the City of Bloomington, they are also reviewing this subdivision

Staff recommends that the waiver of preliminary plan reqmrements and the L&F Circle Subdivision
final plat should be approved.

Respectfully submitted, :

_Philip Dick, AICP, Director
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APPROPRIATION ‘TRANSFEER ORDINANCE
AMENDING THE MCLEAN COUNTY FISCAL YEAR 2005
COMBINED ANNUAL APPROPRIATION AND BUDGET ORDINANCE

WHEREAS, THE FOLLOWING TRANSFERS OF APPROPRIATED MONIES HAVE BEEN
REVIEWED AND APPROVED BY THE APPROPRIATE COMMITTEE, ANT

K

WHEREAS, SUCH TRANSFERS PO NOT AFFECT THE TOTAL AMOUNT APPROPRIATED

IN ANY FUND, AND

WHEREAS, IT IS DEEMED DESIRABLE THAT THE FCLLOWING TRANSFERS ARE
HEREBY AUTHORIZED AND APPROVED, NOW, THEREFORE,

BE IT ORDAINED BY THE County Beard Of McLean County, T1linois

THAT THE FOLLOWING TRANSFERS BE MADE AND THAT THE COUNTY CLERK PROVIDE

" TEE COUNTY AUDITOR AND TREASURER WITH CERTIFIED COPIES OF THIS ORDINANCE

DERIT: ACCQUNT TITLE ‘ . AMOUNT CREDIT: ACCOUNT TITLE
FROM TC

AMOUNT

Executive Committee

FUND 0001 DEPARTMENT 0001 COUNTY BOARD
PGM 0COl LEGISTATION & POLICY

0706 0001 CONTRACT SERVICES 4,724.00 :
S : 0715 0001 DUES AND MEMBERSHIES

ADOPTED BY THE County Board Of MclLean County, Illinocis

19TH DAY OF APRIL , 2005

CHAIRMAN, MCLEAN COUNTY BO. . COUN%V}G&RK MCLEAN COUNTY
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McLEAN COUNTY PERSONNEL POLICIES AND PROCEDURES ORDINANCE
10.00 McLEAN COUNTY REVISED CODE

CHAPTER 10 - EMPLOYEES AND APPOINTED OFFICIALS
McLEAN COUNTY PERSONNEL POLICIES AND PROCEDURES

10.00 This Ordinance shall be the official Personnel Policies and Procedures for the County of McLean.

ARTICLE 1
INTRODUCTION AND ADMINISTRATION

10.10 STATEMENT OF POLICY:; The McLean County Board recognizes that a personnel system, which recruits and
retains competent, dependable County personnel, is indispensable to an efficient County government. To achieve this goal,
the Board has esiablished within the County Board Office the position of County Adminisirator, The County Administrator
shall serve all County offices by participating in or performing the following activities: _

Classifying positions in County service;

Developing systems to compensate employees equitably for their service;
Assisting in the recruitment of persons for County service;

Providing for employee welfare;

Providing for employee training and development;

Providing for resolution of employee grievances; and

Monitoring the McLean County Equal Employment Opportunity Resolution.

For the purpose of this document, a policy is the general statement of a County goal. A procedure is a specific step for
reaching that Connty goal and cam include the vse of special forms. This document is designed to:
A) Provide a basis for and define the objectives of the personnel program.

B) Assign responsibility for carrying out the principles and practices of the personnel program.

C) Provide recognized anthority, consistent with applicable laws and County ordinances, when action is to be taken and
fo minimize the possibility of unauthorized personnel action.

10.10-1 ADDITIONS TO THE POLICIES AND PROCEDURES: Because of the number of and diversity in County

departmerits, it is expected that internal day-to-day policies may be necessary for efficient and effective operations. Each

Department Head may establish a set of general operating policies for the purpose of handling scheduling matters which are

unique to the department concerned and which shall be controlled by the County's personne] policies.

A) Departments who wish to establish departmental policies are encouraged to reduce them to written format and submit
them to the County Administrator. .

B) The County Administrator will indicate in writing to the Department Head whether or not such policies are within the
guidelines of the established County policies.

C) A copy of such internal policies shall be made available either by written delivery to the employee or by posting in a
conspicuous location within the department.

10.11 EQUAL EMPLOYMENT OPPORTUNITY: As a matter of policy, McLean County requires employment,
training and promotions, and all personnel actions to be based on individual merit and individual capabilities without

regard to race, religion, color, national origin, sex, age, or disability. This policy requires full cooperation of all McLean
County employees. We choose to follow this policy on the basis of fairness to all individuals rather than on the basis of
our legal requirement. McLean County also complies with all applicable federal, state and local laws regarding non-
discriminatory practices. Responsibility for correlation and implementation of the plan and related activities throughout
the County has been assigned to the County Administrator. :
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10.12 SCOPE OF COVERAGE AND GENERAIL PROVISIONS: The McLean County Board recognizes the
appointing authority vested, by various Statutes, in the Elected Officers of the County. Nothing in these policies should
be construed as avoidance of that authority; however, the appointment should be made from a field of candidates developed
under the guidelines of these policies and procedures

10.12-1 SPECIFIC SCOPE OF COVERAGE: All County employment positions not expressly exempted from coverage
by these policies and procedures shall be subject to these provisions, including bargaining unit members except where
superseded by collective bargaining agreements.

All individual Elecied Officers,

All advisory boards, commissions and committees appointed by the McLean County Board,

All consultants, advisers, and counsel rendering temporary professional service,

Independent contractors, and

Sheriffs Department personnel, to the extent that rules of the Merit Board supersede these rules, are expressly
exempted from coverage.

10.12-2 EXCLUSION PROCEDURE: Upon passage of these policies and procedures by the McLean County Board,
Elected Officers of McLean County are encouraged to submit, to the County Administrator’s Office, a tabulation of the
specific areas of conflict and cite the statutory anthority which prohibits cooperation with said policies and procedures.
Such tabulation will become an appendix to this document.

10.12-3 ADMINISTRATION OF THE PLAN;
A) The personnel system established by these policies and procedures is administered by the Ceunty Administrator, and in
fuull cooperation with all elected and appointed Department Heads.

B) In addition to other duties as set forth in these policies and procedures, the County Administrator shall:

1) Exercise leadership in developing a system of effective personnel administration and employee relations with the
County service.

2) Administer the provisions of these policies. :

3) Ensure that files are maintained for each employee, including ongmal applications, employment historjes,
classification, position title, pay rate, and any other data required by the County Board and permitted by law.

10.12-4 CATEGORIES OF EMPLOYEES: For purposes of salary administration and eligibility for overtime

payments and employee benefits, McLean County classifies its employees and other workers a8 follows:

A) Full-time regular emplovees- Employees hired to work the County’s normal, full-time STt REve
Balisa A} or foES@0) bour workweek on a regular basis. Such employees may be “exempt” or
“nopexempt” as defined below.

B) Part-time regular employees- Employees hired to work fewer than fHiTyisevenAnc i)
per week on a regular basis. Such employees may be “‘exempt” or nonexemp ™ a8 defmed be]ow

C) Temporary emplovess- Employees engaged to work full time or part time on the County’s payroll with the
understanding that their employment will be terminated no later than on completion of a specific assignment.
(Note that a temporary employee may be offered and may accept a new temporary assxgnment with the
County and thus still retain temporary status.) Such employees may be “exempt” or “nonexempt” as deﬁned
below. (Note that employees hired from temporary employment agencies for specific assignments are
employees of the respectwe agency and not of the Copnty.)

D) Nonexempt emplovees- Employees who are required to be paid overtime at the rate of time and one half
(i.e., one and one-half times ") their regular rate of pay for all hours worked beyond forty {0) paid
hours in a workweek, in accordance with applicable federal wage and hour laws.

B) Exempt employees- Employees who are not required to be paid overtime, in accordance with applicable
federal wage and hour laws, for work performed beyond forty [48) hours in a workweek. Department Heads,
elected officials, managers, professional employees and certain employees in administrative positions are
typically exempt.
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Employees will be informed of the initial employment classification and of status as an exempt or nonexempt
employee during the orientation session. If an employee changes positions during employment with McLean County
as a result of a promotion, transfer, or otherwise, the Department Head will inform the employee of any change in
exemption status. Any questions regarding employment classification or exemption status shall be directed to the
Department Head.

10.12-5 HOURS OF WORK:

A) Full-time employees shall work ity fﬁﬁw : e<h hai 1"(3']"‘31@) hours per week (1,950 hours per year}, or M;l “(T N)
hours per week (2,080 hours per year), dcpendmg upon job fimetion.

B) County offices regularly visited by the general public shall customarily be open from 8:00 a.m. to 4:30 p.m., Monday
through Friday, subject to operational considerations and statutory authority.

C) Variable work schedules are acceptable in appropriate situations with supervisory approval.

10.12-6 DISSEMINARIGN OF THE RULES: Department Heads shall be provided with complete copies of all policies
and procedures and changes thereto by the County Administrator. They shall also be responsible for maintaining a complete
and current set of the policies and procedures, and for bringing these policies and procedures to the attention of all
employees in their departments. A simplified handbook swmmarizing these policies and procedures shall be disseminated
to all employees upon publication and to all new employees on hire.

ARTICLE 2
SELECTION AND APPOINTMENT

10.20 MERIT PRINCIPLES: Tt is the policy of McLean County to hire the most qualified employees available for a]_l
jobs. It is the policy to encourage a career service within the County by promoting present employees whenever poss1ble
to fill vacancies,

10.20-1 APPOINTMENTS AND PROMOTIONS: Appointments and promotions in the County shall be based on merit
and fitness and may include competitive examination.

10,20-2 METHODS OF FILLING VACANCIES: Department Heads are responsible for the final selection and filling
of authorized positions within the departments. In order to provide control and to ensure that our objective in Equal
Employment Opportunity and all personnel system goals are met, the Department Heads shall notify the County
Administrator of their needs to fill a vacancy. Applicants hired for employment with McLean County must meet the
minimum qualifications established in the approved job description,

A} When a vacancy oceurs the Department Head shall inform the County Administrator’s Oﬂice of intent to fill said

vacancy.

B) The County Administrator is to prepare a notice of the position vacancy and post that vacancy in selected spots in the -
County. The notice will be based on information supplied by the Department Head and in the job description.

C) Department Heads are encouraged to consider current County employees and applications on hiand before the general

public and are required to post job vacancies for a minimum of five (5) days unless extenuating circumstances exist.
for ensuring that the procedures defined at S
are complied with,

Section 10.61

10.20-3 RECRUITMENT, EVALUATION AND CERTIFICATION:
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A) All applicants for employment will complete the County employment application. Within S0 TS days of
filling a vacancy, all applications received will be forwarded to the County Administrator’s Office unless
express written arrangements are made for the depariment to retain the applications.

B) At the request of the Department Head, preliminary interviews will be conducted to determine basic eligibility,
Tiems reviewed and procedures undertaken to make this determination include:

1) Written application,

2) The approved job description.

3) Verification of references.

4) License verification where applicable.

5) Copies of certificates of training received.

6) Testing procedures, where necessary, to ascertain the necessary job qualification factors.

7)  Each applicant shall be checked against existing personnel files to determine whether the individual has worked for
the County during a prior period.

C) Applicants will be selected by Department Heads.

1) Department Heads will either complete an interviewer check-off Tist and indicate reasons why the applicant was
accepted or rejected, or at least keep sufficient evidence for decision, such as interview notes. .

2) Pre-employment health examinations shall be conducted to determine physical fitness for the position applied for
when said position requires particular physical demands of the mﬂ%ﬁaﬁggw&ms& be made afier an
offer of employment and prior to the end of the evaluation period. {0uriSEhACEpoSIto AN ARG TCaWIE A i
s I

3) Department Heads shall submit a Payroll Change Form to the County Administrator by noon on Tuesdayafthe week
preceding the payday. (See 10.20-2) ,‘

10.20-4 POSITION INVENTORY AND JOB CLASSIFICATION SYSTEM: It will be the responsibility of the County
Administrator to maintain the authorized position inventory. To effectively maintain the position inventory and job
classification system, the County Administrator shall utilize the following guidelines: '

A) The effective date of terminations as reported to the County Administrator shall be the last day worked.’

B) All budgeted positions will be included in the position mventory.

C) Vacancies will be filled by the procedures outlined in Section 10.20-2. °

D) All changes to the position inventory and job classification system will follow the procedure outlined in
Section 10.50, of this document.

10.20-5 HIRING OF RELATIVES REGULATED: It is the policy of McLean County to hire the best qualified employees
available for all jobs; however, it is necessary that judgment be used in the placing of employees who are closely related.
Every reasonable effort should be made to avoid relatives supervising each other. This policy shall not be applied
retroactively but will have an effect on all applicants from the date of adoption of the enforcing ordinance.

10.20-6 REHIRE OF FORMER EMPLOYEES: Former employees of McLean County may be considered for re-
eraployment with the County under the following conditions: :

A) The employee gave satisfactory advance notice upon termination.

B) The employee terminated for good reason.

C) The employee's Jast evaluation was satisfactory.

10.20-7 NEW EMPLOYEES: All newly hired employees will report to their Department Head for instructions regafdjng any
information required.

A) The County Administrator will be responsible for assuring the completion of all forms necessary to participate in
eligible benefits. This function may be delegated. These benefits include:
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1) Group-Health Insurance
2) Group-Life Insurance
3} IMlinois Municipal Retirement Fund (LM.R.F.)
"'4) State and Federal Withholding Forms :
5) Any other benefit enro]iment approved by the County Board

B) The County Administrator or designee will explain the benefits to the employes; in particular, coverage, and the
methods of nsing the insurance. Additional explanatory material will be provided for the employee's later reference.

C) The County Administrator’s Office will provide material outlining personnel policies. (Employee Handbook)

10.20-8 ORIENTATION OF NEW EMPLOYEES: General orientation is the responsibility of the Department Head.
A) The following subjects will be generally covered:

1) Explanation of Department and related County services and offices.

2) Personnel policies and procedures. :

3) Employes benefit program.

4) Fire, disaster, and safety program.

5) Explanation of pay periods.

6) Tour of appropriate County buildings.

7}  Completion of the check Hist certifying that all instructions and materials have been explained and understood.

B) The Department Head or Supervisor is responsible for further orientation and training of a new employee.

10.20-9 EVATUATION PERIOD:

A) A person hired or promoted to a position shall complete an initial evaluation period:

1) The first six Ifgj months of employment (or the first year of employment with the Sheriff’s Department) and
the first three (3] months after a transfer to a new position shall be considered an evaluation period.

2) The evaluation period is a time for the County 1o determine whether the employee is an appropriate match
for the position. It is also a time for the employee to determine if the job is snitable to the employee. The
County in its discretion may extend the evaluation period thirty &8 days.

B) An employee terminated during the evaluation period or returned to a prior position or comparable position
shall have no right to appeal this decision.

10.20-10 TRANSFER: (See SEGH0h 10.61) A vacated position, or a newly created position, maybe filled by promotion of an

employee from within the department, or by an employee from a position in any other department within County service.

Qualifications for the vacant position are determined by the position description for that position. The same standards

will be used as for an initial hire.

A) In keeping with the County's commitment to personne] development, when a vacancy ocours, the Department Head
should consider candidates from within the department. '

B) Ifno qualified employee is located within the department, the position will be posted as notification for all employees ‘in
County's service, as specified at Section 10.20-2,

C) ¥ the vacancy is filled by promotion, the vacated lower Jevel position will be posted as notification for all employees In
County service that may wish to transfer.

D) If there are no qualified employees within the department or elsewhere within the County service, an applicant
search will be undertaken by the County Administrator as specified in Section 10.20-2.
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10.20-11 TEMPORARY ASSIGNMENT: Current employees may be temporarily assigned to a vacant position ouiside

their class, in accordance with SECHOR 10.57-1 provided that: :

ettt

A) There is no monetary loss to the employee.
B) "The employee will be returned to the previous position within a reasonable time,

10.21 EXPENSE REIMBURSEMENT FOR RECRUITMENT: In filling certain positions in the General Salary
Schedule, it maybe necessary to recruit personnel from outside McLean County. When recruiting for professional positions
outside of McLean County, potential candidates may be reimbursed for their expenses if the appointing authority finds it '
necessary, and with the approval of the County Administrator. All standards ouflined in §egion 10.20-3 will be maintained,
and the following procedure will be used.

10. 21-1 TRAVEL PROVISIONS: Candidates traveling from outside McLean County to interview for positions with any
agency of McLean County shall, upon submission of receipts for expenditures incidental to such travel, be reimbursed
in the following amounts: '

A) The fisll amount of the cost of travel by the most convenient and direct cormnmercial carrier, or

B) At the prevailing rate paid to County employees for travel by private automobile for round-trip mileage by the most
direct route, and :

C) Meals and other incidental expenses, and
D) The actal cost of single-cccupant lodging when travel extends beyond one day.

10.21-2 HOUSEHOLD GOODS: In cases where accepting a position with Mclean County necessitates the movement of
household goods, moving costs shall be considered during the selection process, and if negotiated, a maximum amount will
be specified. MeLean County will directly pay for MOVIng €Xpenses.

ARTICLE 3
ATTENDANCE AND LEAVE

10.30 HOURS OF WORK: To ensure uniformity of terms used and to provide a basis for establishing altemative schedules

of work, the following procedure shall be observed: , _ .

A) Full-time employees shall work Ty seavenandbnc hals [B75 hours per week, or Foiyia0) hours per weel, depending
upon job function. Work schedules for occasional or s employees and part-time employees shall be specified by
Department Heads according to the need of the County and the rules and schedules stipulated for regular employees.

B) All Department Heads shell maintain daily attendance records for all employees, on a form provided by the County
Treasurer’s Office, and retain them within the department’s files. All Department Heads shali also submit a Time Card
Data Sheet to the Treasurer’s Office containing that department’s use of hours.

C) The normal working day for County employees shall customarily be 8:00 a.m. to 4:30 p.m., Monday through Friday,
except those employees on shift schedules or in departments that have special requirements, Flexible work schedules
may be acceptable in appropriate situations. A workweek shall be defined as seven () consecutive twenty-four
(24) hour periods commencing at 12:01 AM Sunday. |

D) All elapsed time from the moment an individual actually commences work for the County until the work is finished for
the day, except for the deduction of time spent at dinner or lunch, constitutes hours of work., Arriving early or leaving
1ate for the employee's own convenience is not to be incinded in working time, providing that the employee performs no
duties for the County during such intervals. No wotk may be performed before or after an employee's scheduled hours
of work without the prior authorization of the Department Head or work supervisor. It is the Department Head’s
responsibility to inform employees who may be arriving carly to or leaving late from work, without prior
direction to do so, that such time is not eligible to be counted towards overtime or compensatory time. This
should be done in a timely fashion so as to not be an issue for either the employee or McLean County.
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E) Federal law requires that every non-exempt employee who actually works over foth #0) hours in a week is

entitled to overtime pay. This applies to employees who are permitted to work the extra hours even if not
required. "Permitted” includes an employee who voluntarily comes to work early or stays late or comes in on
weekends. If the employer does not expressly prohibit such work, the employer must pay the overtime. If an
cmployee fails to list the extra time on & time card it is the employer's responsibility to correctly reflect the
amount of time worked.

10.30-1 JOURS OF WORK COMPENSATED AT STRAIGHT TIME: County employses will be compensated
according to their job classification and salary schedule at the approved rate of pay for all work up to forty (40) hours in a
work week. Addi%opal hours of work, ‘Xgﬂ‘ﬁ? h are required, beyond these normal work periods shall be compensated for in

. T v
accordance with S o Overime s

10.30-2 HOURS COMPENSATED AT OVERTIME RATE: Because of the around-the-clock nature of some
facilities, the need to respond to emergency sifuations and the nature of the public services provided, it may occasionally be
necessary for employees to work overtime. Overtime may be paid under the following conditions:

A) After forty (40) hours have been worked in standard workweek, Genera) Salary Schedule hourly employees shall be
compensated in accordance with Section 1053 For employees who receive overtime payment, the rate shail be one and
one-half (1-1/2) times the regularly hourly rate of pay. For employees who are eligible for compensatory time
awards, the rate shall be one and one-half (1-1/2) times the hour(s) or portion thereof worked over forty I%i

B) Overtime work shall be authorized in advance by the Department Head or work supervisor.

S B R P R N RN e Fe B et S
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10.30-3 REST AND MEAL PERIODS AS HOURS OF WORK.: County Department Heads have the anthority to
grant meal periods from one-half (1/2) hour to one (1) hour in & normal work day. Employees who are granted from
one-half (1/2) hour to one (1) hour meal periods are not paid for them and they may or may not leave their worlk facility or
duty area, depending upon job function and where sufficient accommodations are provided. Such time is to be considered the

“employes's time and they should not perform work tasks during their meal period.

A) Employees assigned to positions requiring full-time attendance or who are on "on duty" status doring meals shall
be paid for them; however, such employees shall not leave their work facility or duty area for that meal, This time
is to be considered work time and they may be working, called upon, or called back to work during such periods

of time.

B) Employees who are paid for meal periods or rest breaks are covered under worker's compensation insurance and
liability insurance during such periods. The County is responsible for their actions; therefore, Department Heads
must maintain supervision and control over such employees. They should not leave the assigned work facility or
duty area and shall be compensated for periods of time one-half (1/2) hour and less.

C) County Department Heads have the authority to grant rest periods to their employees. Such periods of rest, in
general, should not exceed fifteen (15) minutes and the employee may not leave the work facility during such perinds of
rest and can be cafled back to work at any time,

D) Employees on rest break are covered by worker's compensation insurance and liability insurance, The County is
responsible for their actions; therefore, Department Heads must maintain supervision and contro] over such

employees.

10.30-4 WORKING AT HOME: In order to prevent abuse of overtime payments and to limit the County's liability
when employees are not under direct supervision/coniro], non-exempt County employees will not be assigned work to '
complete at home unless such employees are in job classifications not eligible for overtime payments. No work
performed at home is to be considered working hours for the purpose of monetary payment or compensatory time off.

10.30-5 MEETINGS. LECTURES AND TRAINING PROGRAMS: In computing hours of work, attendance at
meetings, lectures and training programs are to be considered under the following conditions:
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A) Involuntary and Voluntary attendance - ‘Where attendance is required at such events, they are to be considered work
hours. ‘Where attendance is not required, meetings, lectures and training programs will not be covered under overtime
provisions in these policies. .

B) Related Training - Only training directly related to the employee's job is to be considered as hours of work. Programs
conducted for the personal edification and/or entertainment of employees will not be considered as time worked.

C) Independent Training - Training in which the employee participates on their own, even though it may be job related, is
notto be considered as honrs worked. ‘

10.30-6 TRAVEL TIME AS WORK HOURS: In computing hours warked, travel time is to be considered under the

following conditions:

A) Work performed while traveling - If work is directly performed while traveling, that time is to be considered time
worked as defined previously.

B) Travelall in a day's work - If the job requires travel during the hours of scheduled work, whether in a County-owned
vehicle or the employee's vehicle, that time is included as work time.

C) Travel away from home - Travel time away from home is to be considered work time beyond scheduled periods of
work. For example, an employee traveling to a training program, meeting, or convention away from home may inclnde
travel time as hours of work. This shall be true whether a private vehicle or a County-owned vehicle is nsed.

D) Home to work or work to home in different situations - Home to work or work to home is not considered hours of
work., Employees are to consider travel to work or travel to home afier work as their own time. When called
back to work during an emergency, hours of work will commence when the employee leaves home and continue until
the employee returns home.

10.30-7 MEDICAL ATTENTION AS HOURS OF WORX: Employees who are injured on the job or who are
directed 1o receive a physical examination will be compensated. This policy does not include pre-employment physical
or medical attention after initial freatment for an injury. For example, if an employee is injured at the start of work and is
taken to receive medical attention, waits for treatment and is hospitalized, that entire day should be paid. If the County
directs an employee to receive a physical exemination in line with the physical standards policy, such time spent by the
employee is to be considered hours of work. :

‘ ARTICLE 4 :
HOLIDAYS AND LEAVES OF ABSENCE

f

10.40 HOLIDAYS: 1llinois Statutes require that the County Board annually adopt a resolution specifying the holidays
1o be observed during the following calendar year for all employees, except as noted below:

10.40-1 EXCEPTIQNS: Only the County-paid employses of the Circﬁit Court and Jury Commission shall comply with
the Eleventh Judicial Circuit order on holidays.

10.40-2 FLOATING HOLIDAYS: Floating holiday schedules may be developed for employees of the County Sheriff,
after meeting in January with the appropriate committee of the County Board, and complying with the following '

procedure: .
A) A list of holidays, which may be re-scheduled, will be provided in writing. This list shall not exceed the total

number of granted holidays.

B) Employess assigned or volunteering to work such days as authorized by the Department Head may take another day
off within the calendar year in lien of monetary payment. :

C) Floating holidays are intended to permit uninterrupted work schedules for some County departments while providing
a benefit to County employees. This benefit is lost if the scheduling of alternate days off'is too stringent. The
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employee should be allowed some flexibility in taking those days off as long as it does not disrupt the work
requirements of the department. . ‘ ‘

10.40-3 NON-WORKING HOLIDAY: When a holiday falls on a non-working day, the nearest adjacent workday shall
be grantéd as the holiday. ,

10.40-4 WORKING HOLIDAY: In departments which have twenty-four (24) hour per day operations, a holiday shall be
observed from midnight to midnight of the calendar day of the holiday. If more than half of the hours worked on any
worlk shift period falls on the holiday, the complete work period ghall be considered as time worked on this holiday. Ifless
than half of the hours worked falls on the holiday, the complete work period shall be considered a normal workday.

10.40-5 HOLIDAY REGULATIONS: For the purpose of administration, the following regqlgﬁons shall be observed:

A) Employces who prefer to observe religious or ethnic holidays on days that are not listed in KEcion 10.40 above may use
personel leave for such time.

B) An employee must be on payroll on the workday jmmediately preceding and on the workday immediately following a
holiday to be eligible for compensation for that holiday. On the payroll means employed by the County and not in a
non-paid status. -

C) Part-time regular employees shall be compensated for holidays according to their normally scheduled workday.
The holiday must fall on a day normally scheduled as a workday for part-time employees to be eligible for
compensation.

D) Holiday compensation shall be paid to fall-time employees at their regular rate for the hours worked during a. fixed
holiday by one of the following methods, at the discretion of the Department Head:

1) An alternate day off during the pay period in which the holiday occurs, or

2) Compensatory time off at straight time of pay for the hours worked, or :

3) Cash payment for the holiday at straight pay (example: If the employee works eight (8) hours on the holiday he will
receive holiday pay plus the eight (8) hours worked or double time for working the holiday.)

E) Ifan employee is required to work beyond the normal scheduled workday, during an established workweek in which the .
employee received holiday pay, compensation for the additional hours is in accordance with the overtime policy,
Section 1055, '

F) When a holiday falls within a period of paid leave (i.c. sick leave, vacation leave, efc.) the holiday shall be paid and shall
not be deducted. :

G) Shift employess not scheduled to work the holiday will be paid for the holiday.
10.40-6 EMERGENCY HOLIDAY PAY: Emergency holiday pay may be authorized in non-24 hour operations, limited

to emergency maintenance or problem-solving action required by unusual situations. Any employee calied from home
on & fixed holiday shall be compensated for the holiday plus time and one-half for the actual hours worked.

10.41 VACATION

10.41-1 ENTITLEMENT AND ACCRUAL RATE: From the first day of employment, all regular full-time employees
shall accrue vacation leave with pay, accordi llowing schedule. This rate as a corresponding hourly accrual rate,
will be found at the end of this document as App: . Application for vacation leave shall be in accordance with
departmental policy. The following table shows ual accrual of vacation days for eligible employees:

GENERAL
Years Regional | AFSCME .
Worked General leg Highway | FOP Deputies
Commission | Department
<1 10 10 10 10
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<2 10 10 10 10
<3 10 10 10 10
<4 10 10 10 10
<3 10 10 10 10
<6 10 15 10 10
<7 15 15 15 15
<8 15 15 15 15
<0 15 15 15 15
<10 15 .15 15 15
<11 15 15 15 15
<12 .15 15 15 15
<13 15 15 15 15
<14 15 15 15 15
<15 15 15 15 15
<16 16 20 16 16
<17 17 20 17 17
<18 18 20 18 i8
<19 19 20 19 19
<20 20 20 | 20 | 20
<21 20 20 21 21
>21 20 20 , 21 22

Vears FOP' Labor Nursing

Worked Corrections | MetCom Home

(TOPS) (TCPS) {TOPS)
<] 35 35 21
<2 35 35 25
<3 35 35 25
<4 35 35 25
<5 35 35 25
<6 35 35 31
<7 40 40 31
<g 40 40 31
<0 40 40 31
<10 40 40 31
<11 40 40 36
<12 40 40 36
<13 40 40 36
<14 40 40 36
<15 40 - 40 36
<16 41 4] ' 36
<17 42 42 36
<18 43 43 | 36
<19 44 44 36
<20 45 45 36
<21 45 45 36
>21 45 45 36

10.41-2 PART-TIME EMPLOYEES: Part-time regular employees accrue vacation leave credit on the same continuons
years of service basis as full-time employees except that 1 i ated according to the number of hours actually worked.
The formula for computing vacation Jeave is included as App
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10.41-3 TAKING UNEARNED VACATION: No employee will be permitted to take vacation until completion of the
evaluation period. Nor will an employee be allowed an advance leave or leave that has not been earned.
10.41-4 LIMITS ON ACCRUAL: No cmployee shall accumlate more than Srgfnd SHeIR{EETD) times the annual
acéumulation rate (normal hours worked biweekly times tw i 5] times the ¢ employee s howrly vacation accroal
rate). Hours gained above this maximum will not be credited to the employee's vacation balance but will be forfeited,
Only for the purpose of dctarm:mng when forfeiture applies, the maximum annual accumulation for full-time employees
shall be based on the HEiE(EG) hour biweekly work schedule. The only exception, shall be in the instance of an
employee who has a]ready been granted scheduled vacation time off, adequate to avoid forfeiting any accruals, and the
Department Head or a circumstance beyond the employee's contro] prevents the taking of the scheduled vacation. In
such cases, it shall be the Department Head's responsibility to document the circumstances in writing to the County
Administrator's Office and consult with the employee to reschedule the vacation. In the case of paymcnt for vacahon
~ snch as those hours remaining upon one's refirement, the employee shall not receive more than B um*,' ﬂﬂ‘% e;wf ; 1 2T,

the annual accumulation rate regardless of this provision or any other reason or provision.

t}ﬂ

10.41-5 SCHEDULING OF VACATION TIME: Since vacation leave is perceived to be a benefit for both the
ernployee and the County, employees shonld be encouraged to use such leave. The Department Head will support this
policy by preparing a schedule of appropriate times for taking of such leave and indicating, where known, the dates during
which the department work load precludes employee scheduled absences.

10.41-6 PAYMENT UPON TERMINATION: An employee who is terminated is entitled to full payment for any
umsed vacation accrual

10.41-7 NO ACCRUAL DURING UNPAID LEAVES OF ABSENCE: Vacation time shall not accrue during any
approved unpaid leave of absence, except for military leave, or for any extended period when the employee is offithe. payroll
becanse of a compensated injury.”

oK

10.41-8 MIUSH USE WHEN SICK LEAVE IS EXHAUSTED: Absences on account of sickness, injury, or other
disability in excess of that authorized for snch, shall be charged to vacation leave credit.

10.41-9 MAINTENAN CE OF RECORDS: The Treasurer’s Office shall maintain a record of vacation leave allowancs,
vacation leave taken, and unused balance for each employee.

10.41-10 USE OF APPROPRIATE FORM FOR REQUEST: For the purpose of administration of the vacation leave
policy, each department shall have its own policy of tracking each employee’s use of vacation Jeave.

1042 SICK TEAVE

10.42-1 ENTITLEMENT: It is the policy of McLean County to provide protection for its full-time and part-time
employees against loss of income because of illness. All eligible employees are encouraged to save as much sick leave
as possible to meet serious illness situations. It is a self-insurance program provided by the County and earned by the
employse. It is not intended for a one-day vacation nor can it be used to extend vacation periods or holidays.

10.42-2 ACCRUAL RATE: All regular full-time and part-time County employees accrue sick leave credit at a hdurly rate
to be found at the end of this document as Appendix II. Sick leave may be accumulated to the maximum of seven

hundred dnd twenty (720) hours. Employees of the County Nursing Ho:ﬁ;nc previously allowed a maximum of seven
i

hundred gnd sixty (760) hours, shall now conform to the seven hundred and twenty (720) hours maxmmm However,

P e

employees of the County Highway Department may accumulate a maximum of nine hundred ‘31"1

stated in their union contract. The following table shows the annual accrnal of sick leave days for eligible employees

GENERAL
Regional AFSCME
General Planning Highway FOP Deputies
Commission Department
10 12 10 | 10
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TOPS

FOP Labor Nursing
Corrections MetCom Home
(TOPS) (TOPS) (TOPS)
6 5 6

10.42.3 TAKING UNEARNED SICK LEAVE NOT PERMITTEL: No employee will be permitted to take leave ifit
has not yet been earned. An employee must have worked six (6} months for the County to be granted sick Jeave not to
exceed the mmber of hours actually accrued. Sick leave shall be paid at full pay at the current rate of compensation.

10.42-4 PURPOSE OF SUCH LEAVE: Employees may utilize sick leave when they are too ill to report to work, in the
event of injury, or for routine medical and dental appointments. Employees who are not covered by the TOPS system
may also use sick leave to care for other persons within the employee's immediate family. The immediate family shall be
defined here as an employee’s parents, children, spouse and siblings. Exceptions for those beyand this definition may be
made at the discretion of the Department Head. All foreseeable leave for such purposes shall require a specific prior approval
of the Department Head; in the event of sick leave usage for any purpose, the Department Head may require the
certificate of a medical doctor giving information as to the circumstances involved.

10.42-5 NOTIFICATION OF DEPARTMENT HEAD: Each Department Head will develop a procedure for
notification, either to Department Head or other supervisor, by employees when unable to work. During authorized
sick leave, an employee must notify the Department Head periodically so that the Department Head may plan on the
return. This may be waived in the event of confinement or illness for a specific period of time as indicated in a
physician's statement. The standard procedure for use of sick leave benefits is as follows:
A) An employee on sick leave shall inform the Department Head or designated supervisor of the facts and the reason for the

absence as soon as possible. Failure to do so within one (1) hour of commencement of duty on the first {1®) day of

" jliness may be cause for denial of the sick leave pay for the period of absence.

B) Absence for part of a day that is chargeable to sick leave shall be charged proportionately in an amount not smaller than
one quarter of (0.25) an hour. :

: C) An employee returning to work after an extended illness may be required to be examined by the County
physician, who will prepare a statement substantiating that the employee may reiurn to work. The County's physician's
finding is binding. :

D) Employees who are unable to return to work upon expiration of sick leave benefits and all other anthorized
benefit time, including FMLA, must request a leave of absence without pay. Failure to apply for a leave of absence
for extended illness upon expiration of all such benefits will result in antomatic termination. The procedure for
application for leave of absence without pay is defined at Sechon k.

E) Immediately upon commencement or termination of FMLA/IMRF disability leave, the Department Head shall
send a Payroll Change Form to the County Administrator’s Office, including any additional paperwork such as
employer certificate of disability, physician’s note, and FMLA forms.

F) Any absence of three (3) working days or Jonger may recuire a physician’s statement of release and verification ‘
substantiating that the employee may return to work. In addition, the Department Flead may request a physician's
statement of verification of absence of shorter periods of time. An employee returning to work afier an iliness may
be required to be examined by the County physician,

G) Notice of an employee's desire to return to work after an illness of one week or more must be given to the
Department Head no Jess than twenty-four (24) hours in advance. :

10.42-6 DEPARTMENT HEAD AUTHOQRITY TO SEND HOME,; Dci:a:rtment Heads or any auﬂ;oriicd authority
may direct an employee who appears ill to leave work In such instances, this time off shall be charged to sick leave.
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10.42-8 RA'TE OF PAY FOR SICK TIME: An employee shall be paid sick leave equivalent to the normally scheduled
straight time day.

10.42-9 MAINTENANCE OF RECORDS: The Treasurer’s Office shall maintain a record of sick leave accrual, sick leave
taken, and the balance of sick leave allowance available for the individnal employees.

10.42-10 RESULTS OF IMPROPER USE OR REPORT ING: An employee fraudulently obtaining sick leave or an
appointed Department Head falsely certifying sick leave allowance for absence from work may be suspended or dismissed.

10.42-11 EFFECT OF WORKER'S COMPENSATION PAYMENTS: Employees who are injured on the job and
have lost time from the job because of their injury may not receive sick leave payments once Worker's Compensation
Insurance payments begin.

10.42-12 BALANCE NOT PAID UPON TERMINATION: Upon termination from County service, accumulatéd
but unused sick leave bepefits will not be paid.

10.43 MILITARY LEAVE; In order to encourage participation and support of the armed services reserve and Illinois
National Guard forces, the County encourages its employees to participate in the exercise of this patriotic duty. This
policy holds true for employees whether they join before or after employment with the County.

10.43-1 ANNUAL TRAINING AND ACTIVE DUTY LEAVE: An employee who is a member of a reserver.
component of the armed services or the Tllinois National Guard shall be granted anmual training leave and leave for
active duty. The County shall pay the difference between the government allowance and the employee's base salary for
basic training and up to sixty (60) days of special or advanced training per year, and for the duration of any active duty
resulting from a Presidential order. Military training leave shall be granted without the loss of general leave time.

10.43.2 COMPENSATION: An employee on Military Leave status who applies for County compensation to make up the
 difference between military base pay received and their regular straight-time County wage or salary, shall submit copies of all
military pay stubs or leave and earnings statements for any pay period for which compensation is requested within sixty (60)

days of release from active duty. If an employee chooses not to remit said military pay stubs or Jeave and earniogs
statements, no portion of County wages will be paid to the employee. If twenty :{2% percent or more of County employees
are mobilized for active duty, compensation shall be limited 1o two (2) workweelks per year.

10.43-3 BENEFITS: Eligibility for County health plans, employee pension plans and seniority-based benefits will be
governed by the requirements of applicable state and federal law, specifically the Uniformed Services Employment and
Reemployment Rights Act of 1994 and the Local Government Employees Benefits Contimation Act (50 ILCS 140).

10.44 JTURY DUTY AND COURT APPEARANCES

10.44-1 RIGHT TO SERVE: Upon notice to the Department Head, full-time or part-time employees shall be
permitted authorized absence from duty for appearances in court because of jury service and obedience to subpoena or by
direction of proper authority.

10.44-2 JURY DUTY PAID AS WORK HOURS: Said absence from duty will be with full pay for each day the
employee serves on jury duty or testifies as a witness, including necessary travel time. Upon performing such service, the
employee will sign a waiver of the allowable per diem as such performance of duty is considered time worked. Travel
time, however, will be paid. The employee will report to work when not required to be in court during regular work hours.

10.44.3 CARRY OVER PROHIBITED: Attendance in court in connection with an employéc‘s official wsual duty orin
connection with a case in which the County of McLean is a party, together with travel time necessarily involved, shall
not be considered absence from duty within the meaning of this policy.
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10.44-4 ABSENCE WITHOUT PAY WHEN CQURT APPEARANCE IS NOT WORK. RELATED: Said absence
from duty will be without pay when an employee appears in private litigation to which the County of McLean is nota

party.

10.44-5 VERIFICATION OF JURY DUTY: Employees may be required to provide written verification of their jury
service, including dates of service and the date and time of their release from service.

10.45 BEREAVEMENT LEAVE: An employee may be absent with pay from work for 2 period of up to three (3) working
days due 10 a death in the immediate family. The mmediate family shall be defined here as the employee’s parents,
children, spouse, siblings, grandparents, grandchildren, and in-laws. Exceptions for those beyond this definition may be
made at the discretion of the Department Head, Department Heads may grant additional time in unusual circumstances.
Department Heads, additionally, shall have the authority to grant bereavement leave in hourly increments for situations
other than those listed above.

10.46 PERSONAL LEAVE: Personal Jeave is granted by the County and is designed to be a flexible form of paid
leave. It may be used for any reason that an employes sess necessary. TUnless the reason for personal leave is an
emergency situation, precluding the making of prior arrangements, the Jeave is to be scheduled with the consent of the
employee's supervisor far enongh in advance to keep personal leave days geared both to aperation needs of the County and
the convenience of the employee. .

10.46-1 PURPOSE AND AMOUNT: Personal time leave is granted for discretionary purposes to every full-time County
employee in the amount of two (2) days at the beginning of each fiscal year. Bmployees hired after the beginning of the
fiscal year shall be granted the pro-rata amount of personal time for that year, based on date of hire. All uses of personal
leave shall be charged in fiftieen (15) minute increments.

10.46-2 CARRY OVER PROHIBITED: It is not permissible to carry over unused personal leave from one (1) fiscal year
to another, therefore, unused personal time shall expire at the end of the fiscal year. Additionally, upon
termination of an employee, any unused personal leave will not be paid.

10.47 LEAVES OF ABSENCE WITHOUT PAY

10.47-1 DISABIEITY LEAVE: Work Connected Injury or Occupational Disease. Any employee of McLean

County who suffers injury or occupational disease as a result of & work connected accident or condition shall, upon proper

investigation and authentication, be granted leave and shall be entifled to compensation as provided by the Illinois State

‘Worker's Compensation laws (820 ILCS 305 et seq.). :

A) Temporary Total Disability (TTD) - If the periods of TTD for work lasts more than three working days, weekly
compensation shall be paid beginning of the fourth (4th) day of such TTD and continues as long as the TTD lasts.
In cases where the TTD for work continues for a period of i&ﬁﬁﬁf@% days or more from the day of the accident,
compensation shall commence on the day after the accident.

1) Foraperiod of TTD from work lasting three (3) days or less, the employee may use sick leave, or if no sick leave is
available, any benefit time which is available.

2) McLean County will continue to pay benefit insurance premiums for the employee for the period of short term
disability up to a maxinmum of two {@) months beyond the month in which the TTD commenced.

3) The employee shall contact the office of the Mcl.ean County Treasurer to arrange dependent insurance coverage

payments,

B) Total Permanent Disability (TPD) - Total permanent disability is complete disability which renders the employee
permanently unable to do any kind of work for which there is & reasonably expected employment market.

1) Upon a determination by Worker's Compensation agent that TPD for work exists, the employee will be
removed from the payroll.

2) The employee shall contact the McLean County Board Office for assistance and direction regarding conversion, if
available, of any cumrent benefit programs. .
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C) Law Enforcement Officers - Law Enforcerent Officers employed by the County who suffer any injury in the line
of duty which causes the employes to be unable to perform their duties, shall continue to be paid by the County on the
same basis as before the injury, without deduction from sick leave credits, compensatory time or general leave for

.as long as the injury lasts, but no longer than one (1) year. An injured officer, under this policy, may not be
employed in any other manner, with or without pay. (5 ILCS 345.01 et seq.).

10.47-2 EXTENDED LEAVES OF ABSENCE:
A) At the employee's option, vacation leave and compensatory time off accumulated may be used for personal obligations
requiring leaves of absence for longer duration than the personal leave provided in Beo 5

B) The employec must request leave without pay from the Depariment Head in writing for leave in excess of available or
accunmlated paid time off before said leave is taken.

C) Leave under this section or extension thereof, must be approved by the Department Head, the County Administrator
and the appropriate committee of the County Board. '

D) Assoon as the leave is granted (or when it is extended), the Department Head should forward a Payroll Change Form io
the County Administrator noting that the employee is on leave.

E) Anemployee on an extended leave of absence, without pay, does not accrue vacation leave or sick leave credit for the
period of the unpaid leave of absence. Such employees may continue medical insurance coverage and life
insurance coverage, but only where the employee pays the total cost of such participation while on unpaid leave of
absence. Such employees continve LM.R.F. participation according to the rules and regulations established by LM.R.F.

1“(3‘ W4'Z;3MFAMH.Y AND MEDICAL LEAVE: McLean CSEEQ will provide all eligible employees and officialsswith up to

Tieive ) weeks of family and/or medical leave during any ieivead2) month period, whether paid or unpaid, as required by

the federal Family and Medical Leave Act of 1993. However, all employees shall exhaust all paid leave available, prior to

going on unpaid leave,

A) FEmployees eligible - To be eligible for leave, an employee must qualify for IMR.F. coverage (1,000 hours per year
standard) AND either:

1) Successfully complete the initial evaluation period with the County, or
2) Complete one (1) year of employment with the County, whichever occurs first.

B) Usage- The following situations are allowable under the Family and Medical Leave Policy:

1) Careofan employeé‘s child, incinding birth or placement for adoption or foster care.
2) Care of a child, spouse, or parent with a serious health condition.
3) A serious heaith condition which makes the employee unable to perform the employee’s job.

g

C) Length of Leave - An employee may take ﬁé%ﬂf@) wark weeks of unpaid Jeave per each FEISEI2) month period of
employment, inclusive of any paid leave for the same purpose. In the case of a birth or adop e leave opticn
expires one {{j) year after the event. This leave is based on a rolling FWEIVENL2) months period for the individual

employee, not on a calendar basis.

D) Intermittent leave up to £ D) weeks, per Heiveid%) months period may be talen if medically necessary.
However, a request for intermittent leave requires consent by McLean County. This shall be approved by the
Department Head; only if the Department Hiead determines that such action would heve no detrimental effect on the

operations of the department. All other such requests shall be denied.

E) Health Coverage - During the term of leave, McLean County will continue to pay its share of an employee's health
coverage. If the employee fails to return to work, unless such failure is due to continuation of a medical condition
or circumstances beyond the employee's control, the employee must repay McLean County the full cost of health
coverage paid during the leave period.

10.48 TOPS PROGRAM AT THE JUVENILE DETENTION CENTER
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10.48-1 PURPOSE:
The purposs of the Time Off Paid System (TOPS) is:
A) To provide fiexibility for employees to utilize paid time off to their advantage.

B) To provide protection from loss of income during loné-tem illness,

C) To provide the McLean County Juvenile Detention Center with the necessary staff to maintain fts functions at an
effective level.

10.48-2 ELIGIBILITY: This TOPS (Time Off Paid System) Program shall apply to all employees at the McLean County
Tuvenils Detention Center who are involved in contin operations, i.e. those positions which must be staffed on a

fvent THOH hour per day, fhréeihy R ey-rVEI(365) days per year basis. This program replaces the paid Jeave
day leave, vacation leave, personal leave, and sick leave.

provisions for

these employees which genera y cover

All detention staff employees, with the exceptions of the Superintendent, Assistant Superintendent, and support staff, who
otherwise are eligible for leave are covered by this TOPS program.

10.48-3 REGULATIONS:

A) The Superintendent/Assistant Superintendent retain the right to schednle detention staff in order to maintain adequate
staff, to provide the services expected in the department. Therefore, the Superintendent/Assistant Superintendent has
the authority to determine schedules and to limit the granting of requests for Regular TOPS, as necessary to fulfill that
responsibility. In granting requests for Regular TOPS hours, all other things being equal, continuous length of service
with the County will be given preference.

B) Regular TOPS and TOPS Reserve Hours are accrued based on the pumber of hours paid by McLean County;. During -
an employee's evaluation period, Regular TOPS time can only be used as authorized by the Superintendent/Assistant
Superintendent.

C) Regular TOPS hours (other than illness) must be scheduled through the supervisor.

D) A minimum of @%ﬁﬁ%jﬁﬁgﬁ% g@@"@fﬁ hours of Regular TOPS must be taken cach year after the first @%ﬂ year

of employment; during the remainder of the calendar year in which employment under the TOPS program begins, a
minimum average of ten (10) hours per month must be taken. After six (6) years of service the minimumn increases to
e

Failure to take the minimum hours off shall result in forfeiture of the excess hours (120 or 160 minus the hours actually
taken off), unless such failure is due to the cancellation of scheduled hours off by the County. This forfeiture shall
oceur at the time of the "sell back” described in NECHONSH0 AL an DL Daado}

aET

e Y i

E) Individuals may "sell back" accumulations down to a minimum of forty (40) hours in their Regular TOPS hours
account. This option is granted once a year, to be paid in November upon the ciose of the first payroll period ending in
that month.

F) Regular TOPS hours may be accumulated to a maximum of two (2) times the anmual rate of accrual.
G) Regular TOPS hours may not be used after notice of resignation has been given.

H) All time off that is paid will be charged to the Regular TOPS hours or the TOPS Reserve Account. All Regular TOPS
hours and TOPS Reserve Account hours taken rmust be available at the time that the hours are taken to receive pay.

) An individual scheduled to work a holiday who fails to work the scheduled shift on that holiday will be docked eight
(8) Regular TOPS hours for the holiday, unless the indjvidual is hospitalized, post-hospitalized butii released by a
physician to return to work, or is suffering from illness and is sent home by the shift supervisor or appropriate
Department Head. For purposes of this provision, the holidays are those adopted by the McLean County Board except
that, for those which occur on a weekend and are moved to a weekday, they shall retain their original (weekend) date.

An individual so docked eight (8) Regular TOPS hours may still receive eight (8) hours of pay for that day if he/she
provides proof of the illness and is granted the use of TOPS time for the day.
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RATE OF ACCRUAL OF REGULAR TOPS HOURS

PROJECTED PROJECTED
YEARS AMOUNT EARNED PER HOUR HOURS DAYS
0-6 1193 248 3] -
715 1385 288 36
16 1423 296 37
17 1462 , 304 38
18 1500 312 39
19 . 1539 320 40
20 1577 328 41

Regular TOPS and TOPS Reserve Account hhours accruc on all regular hours worked, paid Regular TOPS and paid TOPS
Reserve Account hours. :

' 10.48-4 RESERVE ACCOUNT:
There will also be established an additional benefit entitied "Reserve Account”. The Reserve Account builds protection

from pay losses due 1o hospitalization for Jong-term, serious medical problems, or ontpatient surgery.

RATE OF ACCRUAL FOR RESERVE ACCOUNT HOURS

AMOUNT EARNED PER HOUR PROJECTED HOURS YEARLY PROJECTED DAYS YEARLY

.0193 . 40 5

10.48-5 RESERVE ACCOUNT REGULATIONS: o
A) A Reserve Account may accumulate up to a maximum of SENEhundreaan

B) Fligible uses are:

1) Immediately when hospitalized and for post-hospitalization and convalescent care resulting therefrom and
authorized by the individual's physician.

2) Following an illness/injury absence from work of five (5) consecutive work days with physician's verification.

3) For long-term serious medical problems which may not require hospitalization but which recur within a PR
day period, the five (5) consecutive workday requirement will be waived when authorized by the employee's
SUpErvisor. :

4) TImmediately when having scheduled outpatient surgery as verified by a licensed physician.

5) This benefit is not eligible for "scll back™, nor may it be used for the iliness or injury of members of the immediate
family.

10.48-6 SELL BACK AT RETIREMENT, RESIGNATION OR GOING FROM BENEHFT ELIGIBLE TO NON-ELIGIBLE:
Tn the event that an individual voluntarily leaves or retires from employment of the Juvenile Detention Center, or goes from
benefit eligible to non-eligible (if employed one fil year or longer), there is a special sell back feature so that the individual
does niot forfeit the benefits he/she accumulated, At resignation/retirement, or Joss of benefit efigibility sell back of one-half
(1/2) of the hours in the Regular TOPS hours account at the current hourly salary and the other one-half (1/2) at the

percentage of the current hourly salary as shown in the following chart is allowed:

Less than 1 year 0%

1 year or more; less than 2 years of eligible service 55%
2 years or more; less than 5 years of eligible service T0%
5 years or more; less than 10 years of eligible service  80%
10 years or more of eligible service 100%

Upon Tesignation/retirement, all eligible hours will be forfeited, unless at least two (2) weeks writien notice is give, except
that the employee shall receive payment for one-half (1/2) of the hours remaining in the Regular TOPS hours account at the
respective current hourly rate.

10.48-7 PERMANENT CHANGES OF ELIGIBILITY STATUS FOR TOPS: o
Going from the TOPS plan to any non-TOPS plan in the County, an individual may elect one 1) of the following options:
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A) To be paid Regular TOPS hours at the appropriate "sell back” rate down to a minimum of JEHHHE) hours; and convert
Reserve Hours earned plus $083:40) Regular TOPS hours to sick time; or ‘

B) To convert Regutar TOPS hours to vacation hours at a maximom of g_ﬂim@i%wﬁe- 'ﬁﬁﬁéﬂﬁj@) times the new maximum

accumulation rate; be paid Regular TOPS hours at the appropriate "sell back" rate for excess hours not converted 10
o ,

vacation down to a minimum of JGHNAAQ) hours; and convert Reserve Hours earned plus Tortyifan) Regular TOPS
hours to sick time.

ARTICLE 5
POSITION CLASSIFICATION PLAN AND PAY PLAN

10.50 POSITION CLASSIFICATION PLAN: It is the purpose of the McLean County Position Classification Plan to
ensure that:

A) Positions are appropriately classified and class specifications are up to date and in compliance with the Americans with
Disabilities Act (ADA), including the development of new class specifications and position allocations, as necessary,

B) The relative internal ranking of the classifications with respect to assigned duties and responsibilities are up to date and
based on a proven system of job evaluation reflective of the values of McLean County,

C) The County’s existing pay structure, on a classification-by-classification basis, is competitive with other comparable
public and private sector organizations with comparable functions;

D) The County’s current policies and procedures for administering the classification and salary plans are up to date with
common practices.

R S SR OO

e T i MBS s AT A AL b RS

10.50-1 RESPONSIBILITY: The County Administrator shall establish and maintain a Position Classification Plan that
provides the basis for recruitment, selection, promotion, career training and development, and compensation of County
employees (Position Appraisal Method Table).

10.50-2 DEFINITIONS USED IN POSITION CLASSIFICATION PLAN:

Class - A group of positions in the County personnel system sufficiently similar in duties, responsbilities, and minimum
requirements of training and experience, so that the positions may easily be compared and ranked to achieve equity of
treatment.

Classification - The process of allocating positions to classes of work and classes of pay grades, so individuals are
employed and compensated on the basis of merit, fitness, and actual duties and responsibilities so that there exists equal
pay for equal work. McLean County uses a position classification system entitled Position Appraisal Method (PAM),
originally implemented by Public Administration Service, Inc (PAS), to maintain the position classification and pay plan.

Grade or Pay Grade - The numerical designation of 2 fixed salary range assigned to a position, class, or group of classes.

Position - An individual job within the County's personnel systemn.

Position Description - A detailed written description of the specific duties typically assigned to and performed by a particular
employee in a particular job class. ‘

10.50-3 ALLOCATION OF POSITIONS: The Position Classification Plan (see Position Appraisal Method Table)
establishes that:
A) The PAM Table shall allocate positions to the appropriate classes;

B) A class may include either a single position or two (2) or more positions;
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C) Each position shall have a Position Description that includes:
1) A concise, descriptive title.
2) A description of the duties and responsibilities of the position.
3) A statement of the desirable gualifications for the position.

10.50-4 MAINTENANCE OF THE CLASSIFICATION PLAN: The Position Classification Plan shall be

maintained as follows:

A) Whenever a hiring authority desires to establish a new position, or to substantially change the duties of an existing
position to the degres that a new position would be created, the hiring authority shall make a request to the County
Administrator, who shall research the request and recommend appropriate action (by using eifher the New Position
Request or the Position Reclassification Request). A higher level class in a series should not be established solely for
the purpose of providing additional compensation to tenured employees when the work to be performed by the higher
class is substantially the same as the lower class. Except in extraordinary circumstances, new positions and position
reclassifications are normally approved as part of the annual budget process and must be approved by the Finance
Committee.

B) The County Administrator may periodically review any or all positions nsing the Position Appraisal Method and report
recommendations to the Finance Committee and the affected departments. Departments and offices shall review
current position descriptions and recommend changes needed to the County Administrator, who shall maintain the
official position descriptions. '

C) Anyemployee may request, in writing, that the County Administrator review the classification of their position.
The County Administrator shall use the Position Reclassification Form to recommend such a change.

10.50-5 RESPONSIBILITY FOR INTERPRETATION: The County Administrator shall be responsible for the
interpretation of the Positions Classification Plan. The class specifications are descriptive and not restrictive.

10.50-6 AMENDMENTS, ADTUSTMENTS AND REATTOCATIONS: The addition of classes, the reallocation of
positions, and the adjustments of positions and any substantial alteration of the Plan is normally performed as part of
the armual budget process and is subject to the approval of the County Board.

10.50-7 PROCEDURE FOR USING POSITION DESCRIPTIONS:
A) The County Administrator shall maintain Countywide position descriptions. Department Heads are responsible for the
periodic review and changes to positions within their departments.

B) Department Heads shall request any changes they believe to be necessary by notifying the County Administrator, who
shall recommend any such changes by using either the New Position Request or the Position Reclassification
Request. The County Administrator shall also report any and all recommendations to the Finance Commitiee and all

affected departments.

C) Position descriptions are important not only for maintenance of the pay system, but for use m recruitment, selection,
training, establishing promotional ladders, safety evaluation, etc. Position descriptions will often be required for use in
these areas. They should be utilized in evaluation of employees on the basis of performance of assigned duties,

10.50-8 LOCATION OF POSITION DESCRIPTIONS; A complete inventory of all position descriptions shall be on
file in the County Administrator’s Office.

10.51 EXPLANATION OF POSITION SPECIFICATIONS: Classifications of all positions are specified in the
Class Codes Listings, and are identified by unique four {4) digit class codes. They are classified under nine {9) different
service types, then further divided under more specific class titles, and finally each listed separately:

A) Administrative Support and Administrative Service (0XXX)- Administrative Support, Accounting and Financial,

Computer/Informatior, and Administrative and Executive.

B) Legal and Judicial Services (1XXX)- Legal, Judicial, and Probation.
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C) Community Services {25()0( )- Animal Control, Coréme.r, Recreation, Children, and Veterans.

D)} Public Safety Services (3XXX)- Law Enforcement, Emergency Communication, Emergency/Disaster, and Building
Security. .

E) Detention Services (4XXX)- Juvenile Detention and Adult Correction.

F) Pro Assessment Services (5

G) Countv Development Services (6XXX)- Code Compliance, Planning, and Engineering.

H) Highway, Facilities, and Equipment Maintenance Services (720({X)- Highway, Facilities, Parks, and Equipment.
T) Health Services (8XXX)- Nursing, Nutrition, Health Programs, Social, and Environmental Health.

10.51-1 CLASS TITLE: The class tifle is intended to provide a brief but descriptive name for positions in the classification.
By using the class tifle on payrolls, budget estimates, personnel reports, and other official forms and reports dealing with
positions or personnel, a common understanding of the positions will be provided.

10.51-2 SUMMARY: This section consists of a one paragraph brief of the class, or the class concept. It describes the type
of wark performed, as well as the general area of work and responsibility level. Other information stated includes how this
class is different from classes closely related, any lead responsibilities or supervision provided, and the nature in which
assignments are received and work is reviewed.

10.51-3 SUPERVISORY RESPONSIBILITIES: This section briefly describes and clarifies the supervisory
responsibilities of the class, typically in one sentence. It should indicate whether the supervision is direct or
indirect (through intermediary supervisors) and the size of the staff supervised in terms of small, medium, large-
sized, etc. Also, this section should include a description of the classes of employees supervised, or by
characterizing supervised employees by functional types.

10.51-4 ESSENTIAL DUTIES AND RESPONSIBILITIES: This section gives specific examples of tasks which
illustrate the kind of work performed described in previous sections. The examples should be somewhat common in
most of the positions of that class, as well as show a range of different duties. While not every duty will be listed,
the important or major assignments should be listed along with those most frequently performed. Also, various
types of equipment and machinery used should be described if they are an essential part of the duties.

10.51-5 KNOWLEDGE, SKILLS AND ABILITIES: In this section of the class specification, the knowledge, skills and
abilities required to begin effective work in positions which are allocated to this class should be listed. Knowledge should
typically refer to and discuss an organized body of information, usually factual or procedural. Knowledge shall be

ponts

described on three {8 different levels, and shall be listed in the position specification in descending order:

A) Considerable Knowledge- Implies sufficient knowledge in a field to perform most work with little direct
supervision, including common and varied, irregular, and out-of-the ordinary work situations.

B) Knowledpe- Implies sufficient familiarity with the general types of work involved to be able to procesd with
standard duties after femiliarization with the organization and its standard procedures.

C) Some Knowledge- Implies sufficient familiarity with the subject to know some elementary principles and
terminology, to be able to perform in a limited range of work situations, and to understand simpler problems

encountered.

A skill refers to the manipulative motor skills; however, these physical skills may be included as abilities. Abilities have
to do with physical and/or innate capabilities by or through which people give effect to, apply, or utilized Jmowledge.
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10.51-6 MINIMUM EDUCATION AND EXPERIENCE: This section specifies the type and amount of previous work
experience and the type and amount of previous formal education required (if any) which a candidate should possess. Such
requirements are used as basic screening devices. Education should be listed first, identifying the type of relevant education
required. Experience should be listed second, and identify the Jength and type of experience required.

A) Some experience- Implies a small amount of experience sufficient to enable persons to have general familiarity
with methods and terminology in common work situations of the occupational field. (This may be in the general
range of no experience to two {2 years of experience but will vary depending on how relevant and how recent it
is.) '

B) Experience- Implies sufficient experience to perform independently ﬁlg‘f;tandard d_]},}ties usnally found in the
particular type of work. (This experience may be in the range of two (2) to four :@j years.)

C) Considerable experience- Tmplies sufficient experience to provide familiarity with principles and practices
applicable to a wide variety of work characteristics of the class, including unusual as well as commonplace work
situations. (This experience may be inthe range of four 5 to six 1) years.)

10.51-7 CERTIFICATES, LICENSES, REGISTRATIONS: This section is for listing any legal requirements, certifications,
and/or regulations that limit the practice of a profession or occupation to persons who possess a specific requirement. There
may also be very specific prerequisites to certain classes that rmst be met before otherwise qualifying.

10.51-8 PHYSICAL ATTRIBUTES/DEMANDS: This section describes the physical demands of the job and the
physical atiributes required io perform the essential duties and responsibilities, The physical activities required of the
job should be Iisted, as well as the frequency with which they are done. If physical activities such as carrying or
moving are required, describe the type of objects carried or moved and the apptoximate range of weight ofiitems
carried. Deseribe required operation of equipment in this section and the frequency.

10.51-9 WORK ENVIRONMENT: This section should describe the work environment or setting of the job. Describe
the environment or setting in which the job is primarily performed, any secondary setting and the frequency. Indicate
clements or hazards an employee performing this job will typically be exposed to, protective equipment required and
the frequency of such conditions.

10.52 THE PAY PLAN - COMPOSITION AND DEFINITION'

10.52-1 COMPOSITION: The pay plan shall consist of the Position Classification and Pay Ranges for the fiscal year and the
narrative dociment entifled General Compensation Plan for Non-Union Employess. The Position Classification and Pay
Ranges for the fiscal year consists of minimum, midpoint, and maximum rates of pay, and is updated annually.

10.52-2 DEFINITONS: '
A) Oversight Committee- The County Board corumittee assigned the responsibility of reviewing personnel salaries.

B) AOIC (The Administrative Qffice of the Illinois Courts Probation Division)- Provisions which reference the

AOIC only apply when the personnel involved are professional employees in the Court Services Department.

C) General Emplovees- All professional, technical, administrative and support employees of McLean County whose
annual salaries are determined in accordance with the McLean County General Compensation Schedule.

D) Permanent Employees- Employees whose positions are recognized in the annual McLean County Budget as full-
time (0503.xxxx account number) or part-time (0515.xxxx account number) and who have every expectation that
their employment in that classification will continue from year to year without interruption.

E)} Promotion- A change in an employee's position classification to a position classification which has a higher pay
range.

F) Demotion- A change in an employee's position classification to a position classification which has a lower pay
range.
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G) Transfer- A change in an employee's position classification to a position classification which has the same pay
range, or lateral transfer. :

H) Merit Anniversary Date- The date on which an employee is eligible for consideration for a salary increase based
on performance,

T) Position Appraisal Method (PAM)- A system for evaluating and maintaining internal job relationships within
the McLean County personnel system, implemented July, 1, 2600.

10.52-3 ANNUAL SALARY ADJUSTMENTS: All employees included in the Position Classification shall receive
any across-the-board salary adjustment which is applied to their respective salary schedules,

10.52-4 PHILOSOPHY RELATED TO STEP PROGRESSION: All pay grades in the Position Classification contain

a range of salary rates, which allow employees in the same pay grade of the compensation system to receive different

rates of pay.

A) Pay Progression- McLean County expects its employees fo progress along a salary range on some basis other
than, and in addition to, any cost of living pay increases. This may take the form of a longevity system which is
based on one's length of service, or a performance based system which provides merit.

B) Merit Increases- McLean County believes that performance measurements and achievement provide the best
methodology for determining pay progression. This allows an employee’s rate of pay to be determined by the
employee’s own performance and value to the organization. It provides the department with an incentive tool to
achieve departmental and organizational goals and encourages all employees to reach their maximum potential. -
Such increases also allow the department to differentiate among employees in order to recognize individuals
whose performance is superior, as well as those who need to improve. We also recognize that the "average” or
"satisfactory” employee should progress on the salary range in that their additional year of service has benefited
the County. However, this component of pay progression is a minor portion of an employee’s merit increase.

C) Competency- The salary ranges adopted by McLean County are structured so that the midpoint of each such
range represents "competency.” Such competency is not just an indication that the employee has the necessary
knowledge, skills, and abilities to perform the duties and responsibilities of the position, but also that the
employee knows and understands the environment, including, as appropriate to the position, the political
structure, other employees, outside contacts, etc.

D) Beyond Competency- Progression along those wage steps which are above the midpoint of the salary range are
reserved for employees whose performance consistently goes beyond competency. Advancement along these
steps requires that the employee adds value to the position and the organization through their achievements on
behalf of the organization.

E) Maximum Limits- The salary range recognizes that there ig a Iimit to the amount of achievement and value
which an individual, by nature of the specific position classification which the employee occupies, can bring to
the organization. Once an employee reaches the maximum salary rate for the position classification, the
employee’s annual compensation rate, albeit no longer progressing, rewards continual efforts and achievements.

10.52-5 EVALUATIONS AND MERIT INCREASES:

A) All merit increases require that a performance evaluation form, satisfactory to the County Administrator's Office
and, as applicable, to the AOIC, be submitted to the County Administrator's Office along with the merit increase
request, i.e. & completed Payroll Change Form. Whether or not the employee receives a merit increase, the
evaluation form shall be sent to the County Adminisirator's Office no later than the Merit Anniversary Date. Said
form shall be returned by that office to the Department Head within two {2} weeks.

B) All merit increases require an average evaluation score consistent with the merit step chart detailed in S n

10.52-7. Beyond the level of competency, i.. the midpoint of the salary range, progression should become more
difficult as the overall performance of the employee must be above that level required by the position. Thus, the
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D)

amount of progression is less when the employee approaches midpoint and is further reduced as the employee
progresses toward the maximum of the range. !

The County Administrator's Office may reject a merit increase, pending a review and decision by the Oversight
Commitiee and, as applicable, the AOIC. Such action shall be based on the belief that merit increase(s) within a
department are not consistent with merit principles or with the provisions of this compensation plan.

The County Administrator's Office shall reject any request for a merit increase which does not conform to the
provisions of this compensation plan or to the requirements of the performance evaluation instrument and
instructions. ,

10.52-6 ESTABLISHING SALARIES:

A)

B)

New Hires- In order to recognize the value of long-term employees and to avoid wage compression within a pay
grade, new hires should be employed at the minimum rate of their respective pay grades. any p ition .
classification on the Position Classification includes employees scheduled for both a #H N en DG OHE AL
AT bour workweek and a foryid ini i

_ #{) hour workweek, the minimum and maximum hOlJl:ly rate for that
position classification shall be the minimum and maximum hourly rate for those on the foTvi(A0) bour workweek
schedule. :

Each Department Head is anthorized to offer a starting rate above the minimum, if necessary to employ a
qualified candidate, subject to the following:

1) Department Head Discretion- The Department Head may offer a starting rate up to maximum of FERs0)
steps above the minimum rate to a candidate for any position classification. ‘

2) Impacted Positions List- Candidates for position classifications requested by the County Administrator and
approved by the Oversight Commitiee as "impacted" due to the difficulty of attracting and retaining qualified
employees shall be eligible for the following, in addition to A)1) above:

4) Experience Credit- The employee may receive a maximum of an additional {hEeei(@) steps of the
minimum starting rate for each year of experience which is directly related to the position with the

S AR AN
W

County, limited to a total additional maximum of 3 VeIVEIP) steps.

b) Education Credit- A professional employee may receive a maximum of an additional &Eﬁm steps of
the minimum starting rate for an educational degree which is directly related to the position with the
County and which is above the educational requirements for the position classification.

¢) The County Administrator may approve 8 maximum of an additional §& (10) steps, if, in the County
Administrator’s judgment, it is in the best interests of the County and necessary to attract the qualified
employee. '

3) Elected officials or Department Heads who believe the Department Head Discretion and Impacted Position
policies would result in an insufficient starting rate for a candidate or vacancy must notify the County
Administrator in sufficient time prior to the meeting of the Oversight Committee that they wish to request
that the Oversight Commitiee set a higher starting rate for a particular candidate or vacancy. The Oversight
Committee shall require a report from the County Administrator as to adjustments, if any, in the PAM
Factors for the subject position.

Promotions- A promoted employee shall generally receive a Ve ) fincrease but not less than the
mininum nor more than the maxi te of the pay range for the employee's new position classification. Also,
ihe incrense may exceed FNEIT4) BTl if the change in the employee's merit date is disadvantageous; in
which case an additional percentage shall be added by calculating the number of months of merit lost by the
employee and multiplying that by the potential merit increase in the employee’s previous position classification.

The exact increase shall be determined by the County Administrator in consultation with the Department Head.

Any increase exceeding te i, unless necessary to reach the minimum of the new salary range,

requires the consent of the Oversight Committee and, as applicable, the AOIC. The employse's merit anniversary
date will be the date of the promation.
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C)

D)

Demotions- A demoted employee shall receive the same step in the new salary range as received of the previous
(higher) selary range. However, in cases where an employee is returned to a previously held position during an
evaluation period, they shall receive the same pay rate as rcce;ved prior to being promoted, The extent of the
decrease may be lessened if, projected over the next BRelve 29 months, this would result in a Joss greater than
the percentage differentia] between the two (?:Q salary ranges. Also, the decrease may be lessened if the change in
the employee's merit date is disadvantageous; in which case an additional percentage shall be added by
calculating the number of months of merit lost by the employee and multiplying that by the potential merit
increase in the previous postiion classification. Also, the Department Head may consult with the County
Administrator's Office concerning possible arrangements to withhold future increases to mitigate the extent of
present salary loss to the employee. Any such arrangement requires the written consent of the cmployee and
must be reported to the Oversight Committee and, as applicable, the AOIC. The employee's merit anmversary
date will be the date of the demotion.

Transfers- Transferred employees shall retain their present salary and merit anniversary date, If an employee
transfers from one department to another within four (4) months of the next Merit Anniversary Date, the
department receiving the employee may request that the employee’s performance evaluation be completed by
their previous department,

10.52-7 MERIT INCREASES:

A)

B)

0

Eligibility- All permanent employees shall be eligible for merit increase consideration on their ierit anniversary
dates. Each employee eligible for a merit increase shall be evaluated in accordance with this compensation plan
and the requirements of the evaluation instrument and instmctions under departmental procedures so that said
gvaluation is completed and discussed with the employee prior to the actual Merit Anniversary Date. In the case
of part-time employees, the actual Merit Anniversary Date shall not be considered to have occurred unless the
employee has at least mﬁ" Andted a0y hours of actual work hours (mcludmg benefit time) since thelast merit
increase {or %@m@ﬁ% e 150) hours when the first merit increase is six {8 months from the date of
hire). The merit increase shall be effective at the beginning of the payroll period:

1) During which the employee's Merit Anniversary Date falls, assuming that the employee is normally
scheduled to work on or after that date during that payroll period, if the Evalvation Form and Payroll Change
Form are received in a timely manner; or

2) At the beginning of the next payroll period following the receipt of the Evaluation Form and Payroll Change
Form by the County Administrator's Office, if these materials are late.

Evaluation Period- All newly hired employees shall serve a six {6 month evaluation period which may be
extended by the Department Head if additional time is necessary in order to properly evaluate the employee's
prospect of success in the position. All such extensions must be reported in writing to the County Administrator's
Office. Employees who successfully complete their evaluation period, except as noted, shall receive an increase
of a maximum of steps indicated by the charts in subsection C), and the end of the evaluation period shall be their -
merit anniversary date. Those employees who start af step 11 or above of the pay grade for the position
classification shall retain their employment date as their merit anniversary date, regardless of the ending date of
their evaluation period.

Merit Increase Ranpes- Employees who qualify for merit increases shall receive salary increases in accordance
with the following schedules. Each step equals BReRalToTonE (11504 percent of the minimum salary for the
particular pay grade and salary schedule, All evaluatlon scores are based on a total of five (5) possible points.
The step columns refer to the employees' current step (prior to recefving this merit increase). For certain
employees in the Court Services Department, who are under the jurisdiction of the AOIC, it is recognized that
those below the midpoint of their respective salary ranges also reccive merit and longevity credit within any
annual salary adjustment, as described in | ]

s,

COMPENSATION SCHEDULE: EMPLOYEES RANGE 13 AND HIGHER
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Evaluation Employee's Employee's Employee's Employee's
Score Current # Current # Current # Current #
Step  Steps Step Steps Step  Steps Step  Steps

475-5.00 1-40 B 4160 7 61-80 6 81-101 5
4.50-4.74 1-40 7 4160 6 61-30 5 81-101 4
400 -449 1-40 6 41-60 5 61-80 4 B1-101 3
3.50-3.99 1-40 5 4160 4 6180 3 B81-101 2
3.00-349 140 4 4160 3 6180 2 B1-101 1
250-299 1-40 3 4160 2 61-80 1 81-101 O
2.00-249 1-40 2 4160 1 6180 O 81-101 O

COMPENSATION SCHEDULE: EMPLOYEES RANGE 12 AND LOWER

Evaluation Employee's Employee's Employee's Employee's
Score Current # Cuorrent # Coment # Current #
Step  Steps Step Steps Step  Steps Step  Steps

475-500 1-40 g8 4137 7 5874 6 7591 5
4.50-474 140 7 41-57 6 5874 5 7591 4
4.00-449 140 6 4157 5 5874 4 7591 3
3.50-399 1-40 5 4157 4 5874 3 7591 2
3.00-349 140 4 4157 3 5874 2 7591 1
250-299 1-40 3 4157 2 5874 1 7591 0O
2.00-249 140 2 4157 1 5874 0 7591 ¢

Certain employees of the Court Services Department, due to the requirements of the AQIC, shall not be eligible
for any such increase unless their evaluation score is a minimum of 3.25. This compensation plan also recognizes
that such employees receive credit for their longevity as well as their performance but that such credit is provided
partially by any across-the-board increase, as provided in BEHGH 10.52-3 of this policy.

D) Merit Increase Methodology- All merit increases shall be added to the employee's present salary rate. The

E)

employee's new salary rate shall be stated in even steps with each step equaling increments of one-half of one
(i#2%) percent of the minimum of the salary range for the position classification and shall not exceed the
maximum of the salary range. :

Merit Standards- The merit step system is designed to permit departments to reward employees for their

performance. It is understood that the indiscriminate awarding of merit acts as a disincentive for employees who
typically are exceptional performers. It follows that the number of merit steps awarded to various employees
within a department should differ. In order to protect the intent of this merit system, the County Administrator's
Office shall be responsible for maintaining statistics necessary to determine that merit standards are met. This
shall be accomplished as follows:

‘1) . Each department, as identified within the McLean County Annual Budget, shall evaluate the employees

within that department and be responsible for maintaining the merit standards.

2) Merit standards shall be considered as met by each department unless such department awards merit so that
the department's ratio of steps awarded divided by the maximum steps available, exclusive of any such award
for an employee who reaches the maximum step for that position classification by receiving four (4) or less
steps of merit, is 1.0 or more standard deviations higher than the mean for all departments collectively.

3) Any department which exceeds this merit standard over a one {13 calendar year period shall, for the next
calendar year, be limited to the following maximum number of merit steps for each employee:
of the number of steps indicated m the merit step chart. '

4) If such department's performance evaluation scores continue to exceed the norm for all other departments,
then the above resiriction on merit steps shall continue during the next year.

i
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10.52-8 POLICY REVIEW: This Position Classification and Pay Plan shall be reviewed annually by the County
Administrator, who shall make recommendations concerning this plan to the Oversight Committee, which may
recommend changes to the County Board and, as applicable, to the AQIC. The annual review shall include a study of
the PAM Factors for one or more positions, and recommendations for changes thereto.

10.53 DEVELOPMENT AND MAINTENANCE OF COMPENSATION RANGES:

A) Compensahon ranges are linked directly to the plan of position classifications and shall be determined with due regard to
ranges in pay for other classes, relative difficulty and responsibility of positions in the class, availability of employees in
certain occupational categories, rates of pay in other jurisdictions, cost-of-living factors, the financial policies of the
County and other economic considerations.

B) Prior to the preparation of each annual budget, the County Administrator shall present a proposed compensation schedule
to the Finance Committes for approval,

10.54 REALLOCATION DOWNWARD): When a reallocation of a position to a Jower grade ocours, the incumbents shall
remein at their present pay and will be eligible for the next annuat merit increases based upon their previous Merit
Anniversary Dates.

10.55 GVERTIME PAYMENTS

10.55-1 F1.SA RE( QU]REI\E.NTS The Federal Fair Labor Standards Act (FLSA) requn'es that all empio ees who are not
exempt from overtime payment and who are not salaried be compensated at the rate of Bnejandiene nAlR=112) times their
regular hourly rate for all hours actually worked beyond {0 fakiyi(40) hours in a work week. The Couuty’s workweek begins at
12:01 am. Sunday (mldmght of Saturday night) and ends at that same time the following weekend. The overtime payment
may either be in wages or in compensatory time gained (at the same She d one A LT rate). ,

ittt pme e

10.55-2 EXEMPT/NON-EXEMPT: Those employees eligible for overtime include all employees in position
classifications listed on the Salary Schedule as Grade ten (10) or below, except as specified, as well as those employees on
the Salary Schedule in Grade eleven (11) or higher who are specifically demgnated as non-exempt. All elected officialg
are exempt from overtime by the nature of their positions.

10.55-3 CONTINUOUS/NON-CONTINUQUS: In conformance with the F.L.5.A., the following policy for providing

overtime payment as wages or compensatory time shall be utilized for those employees who are eligible for overtime:

A) Employees in non-continuous gperations are those employees in position classifications with schedules which do not
generally rfsqume overtime work and which do not require a replacement when they are absent. These employees
shall receive Shotand ohamhal L2 times their regular hourly rate, or compensatory time at the BpEnd i
/25 rate, for all hours worked over foRstean) in a workweek, with all paid hours counted toward

requirement, However, this overtime pay/compensatory time shall not apply unless the hours actua.lly worked added

to the paid hours not worked exceeds the ?m%ﬁ@) hour requirement.

B) Employees in continuous operations are those employees in posmon lassﬂicatmns with schedules Whlch normally
require overtime work because the position nust be staffed on a SHENTOUR(24)
requires that a replacement be provided for any absence. These employees shall Teceive o
mnes their regular hourly rate, or compensatory time at the mneﬁand*me%élf SHHON

() in a workweek, with only those hours actually worked counted toward the [ORYIAG) hour requirement.

{40) in a work week are not regulated by the F.L.S. A except as mandated by the minimum wage requnement
ain full-time employees are regularly scheduled to work less than 40 hours in a work week. Generally, such

employees are on a thirtysseven, tindlone hal 4 hours-per-week schedule. When such employees exceed

their regularly scheduled full-time schedule (actual time worked), they shall receive straight-time overtime at the

rate of 1.0 times their hourly rate for those additional hours worked below

10,55-5 COMPENSATORY TIME: All employees who are eligible for overtime, as noted above, may be
compensated with the equivalent compensatory time rather than monetary payment. This shall also apply to Straight-
Time Overtime (Section 10.55-4). This election of compensatory time or monetary payment shall be made by the
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employee before such overtime is recorded on the County's time sheets, \qu}pggg.gtﬂr}/ time shall be recorded as the
straight time equivalent, i.e. onc §j hour of overtime at the SRLS AR A0S rate shall be reported as Bt ant

hEITE172) hours of compensatory time earned; the same hour of overtime at the 1.0 rate shall be reported as 1.0

e

hour of compensatory time eamed, etc.

10.55-6 COMPENSATORY TIME ACCRUAYL LIMITS: All such earned Compensatory Time must be reported
under the proper pay code so that all such employees' pay stubs will contain their actual balances. Employees who
are not eligible for overtime payment may not report any hours as earned Compensatory Time. No employee's
actual Compensatory Time balance shall exceed FoTtyAA0) hours.

10.55-7 COMPENSATORY TIME OFF: Employees who request Compensatory Time Off, i.e. to use their ¢arned
Compensatory Time, shall make such requests in a manner consistent with departmental procedures, and in
increments of fifteen (15) minutes. Such requests shall be granted unless there is a negative impact on the
department's operation. Such accrued Compensatory Time must be nsed by employzes prior to the termination of
their employment, since the purpose of electing Compensatory Time is to have time off, unless this is not possible
for operational reasons, Accred Compensatory Time is not eligible for monetary payment, unless such time
remains after the employee's termination.

10.55-8 PROFESSIONAL AND ADMINISTRATIVE EMPLOYEES: Salaried exempt employees are not eligible
for overtime or Compensatory Time Off and shall not have their pay reduced because of absence during a work
week other than for disciplinary suspensions in increments of one (1} week, for major violations of safety rules or
lack of benefit time to provide payment during such an absence. Pay reductions for these reasons shall be not less
than one (1) day increments. :

10.55-9 REQUIREMENTS FOR OVERTIME: All overtime must be authorized by the Department Headsin.
advance of being worked. If prior authorization is not feasible because of conditions, a confirming authorization
must be made on the next regular working day following the date on which the overtime was warked. Department
heads will make every effort to assign overtime as equitably and evenly as possible.

10.56 MISCELLANEOUS PAY PROVISIONS

10.56-1 ADMINISTRATIVE ADSFUSTMENTS: When the County Administrator determines that a salary adjustment
‘may resolve a manifest error or clear an inequity, and after approval of the Finance Committee, the County Administrator

shall make such adjustments within the Pay Plan. Requests for such adjustments must be initiated by the Department Head.
The County Administrator shall review the adjustment request on the basis of benefit to the County, funds available and the -
seriousness of the error or ineguity described.

10.56-2 TEMPORARY UPGRADE: When, in the normal course of conducting the County's business, the function of an
office is impaired by an absence of six (6) weeks or more of personnel with duties vital to the County's business, the
employee assuming the responsibility for additional duties of a higher job class, outside of their normal job class, may be
eligible for a temporary pay upgrade for the length of time that the employee performs those extra duties.

A) Procedure for requesting temporary upgrades:

1} Any request for temporarily upgrading an employee must be submitted by the Department Head, or designee, m
writing to the County Administrator’s Office.
2) Compensation for an upgraded employee will not be made until the request for the upgrade has been submitted by
the Department Head and approved by the County Administrators Office. Compensation will not be retroactive
for any period of time prior to the beginning of the next pay period following the date the request was received
in the County Administrators Office.
OB Senvices Employes Hnprades FusHt

3)

B) Procedure for approval of temporary upgrades:
The County Administrator may approve such an upgrade using the following criteria:

1) The position that is temporarily vacated has duties that cannot be left unattended for an extended period of time,
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2) The immediate supervisor of the temporarily vacated position, if there is a supervisor, is unable to fulfill those duties.
3) The absence of the employee is unavoidable and the department has no control over the absence. '
4) The duties and responsibilities of the temporarily vacated position are such that they cannot be efficiently done
when spread among many employees and can only be efficiently accomplished by upgrading an employee.
.5} The employee will be performing duties and responsibilities that would normally be done exclusively by an
employee in a job class the equivalent of at least three @ pay grades highes, or, in the following circumstances, at
least two (3} pay grades higher:

a) The temporary upgrade involves additional supervisory responsibilities, and/or

b) The temporary upgrade involves financial responsibilities for which the employee is normally not
responsible, and/or

¢} The temporary upgrade involves making policy decisions for which the employee is normally not
responsible.

6) These additional duties will constitute at least TS50 percent of the employee's workday,

C) Appeals
‘When a request for temporary upgrade is denied by the County Administrator, or d351gnee the Department Head may
appeal the decision to the oversight committee responsible for personnel policies. The Department Head shail
not be permitted to iniroeduce information to the commitiee that was not made available to the County
Administrator. The decision of this committee shali be final.

D) Compensation A
An employee who receives a temporary upgrade of one & z{ pay grade higher than their normal job class shall receive no
addmm_JaJ compensahon An employee who receives a temporaly upgrads of two [2) pay grades higher shall:receive a

it M,é",ercent increase o t:t}mr normal pay. An employee who receives a temporary upgrade of three (8] or more pay |

grades shall receive a IERITBYM Bercent increase to their normal pay.

10.57 PAYROIT, INFORMATION

10.57- 1 PAYROLL PERIODS: Pay periods shall be no less than two @ per month. Paychecks will be 1ssued within seven
{8 calendar days of the close of the reporting period.

10.57-2 VOLUNTARY PAYROLL DEDUCTIONS: Payroll dedunctions will include the following:
A) All wages, salary amounts or other compensation paid by McLean County to any of its employees are not subject to
collection under a future wage assignment. Request for such assignment will be denied.

B) Other payroll deductions may be made at the diseretion of the employee if there are sufficient numbers of employees
that wish the same type of deduction (i.e. United Way). Such requests shall be reviewed by the County
Administrator and the payroll department and their recommendation presented to the County Board for approval.

10.58 EMPLOYEE INTERNAL TIME CARD

10.58-1 Departmental Use of Internal Time Cards - All County departments shall use internal time cards providing for
the recording of all categories of time and requiring signature by the employee and the supervisor in a format as determined
by the County Administrator.

10.58-2 Not Required for Departments With Time Clocks - Amy department having a time clock and requiring punching
at appropriate times is excluded from this additional documentation.

10.58-3 Description of Hours- All non-exempt employees shall record a detailed description of hours worked and
verify these hours by signing their respective internal time card. All exempt employees shall file a time report
indicating any leave time claimed and shail verify these hours by signing their time card. Certain County operations
may require employees to record time worked by a particular function or from a particular fund. In these cases, a
detailed description of hours worked shall also be completed. However, these do not constitute time sheets.
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ARTICLE 6 ‘
TRANSFERS, PROMOTIONS, DEMOTIONS AND EVALUATIONS

10.60 TRANSFER AND PROMOTIONS: 1t is the policy of McLean County to transfer and promote from within
the County whenever possible. Employees are urged to obtain the necessary skills, training, education, professional
registration or licenses necess gible candidates for transfer or promotion. CBHTLSEIVACES EMPlOYes
l-ﬁrmfrs‘é"‘iﬁs_a;s_w:u';fﬁ_ ﬁik‘w%ﬁﬁé@w _6 ajc-&i ; B%m =::h:?‘ ﬂﬂ'ﬁ%mg‘@ﬁi@@ﬁ& mkigél w§~W@E§ i

e e e H

10.60-1 DEFINITIONS: .
A) Promotion is a change of an employee from a position of one 1) grade to a position of a higher grade.

B) Transfer is a change by an employee from one position fo another position of the same job class ar another job class in
the same salary range, usvally involving the performance of similar duties and requiring essentially the same basic
gualifications.

C) Internal listing - al] positions will be posted in the County Administrator’s Office and at other bulletin boards
located in County facilities to allow employees the opportunity to apply for the identified jobs. Positions will also
be posted initially on the County Intranet, and then on the World Wide Web for public access.

10.61 TRANSFER AND PROMOTION PROCEDURE

10.61-1 Notification of Vacancy -Upon notification by the Department Head that a vacancy is occurring, the County
Adminigtrator shall compleie the internal listing of the position,

10,61-2 Criteria for Promotion to be Considered - Employees seeking promotion to an open position must also apply at
the County Administrator’s Office. They may be required to re-submit an application and they will also be interviewed
by the hiring authority. In the selection of an employee to fill a higher job, the following will be considered:

A) Aptitnde, skills, ability and past performance, where applicable;

B) Prior or newly acquired credentials which may qualify the employee for consideration in another classification.

Any change to a higher classification is considered & promotion. It should be indicated as a promotion on the Payroll
Change Form.

10.61-3 Evaluation Period - All transferred and promoted employees are required to serve a three-month evaluation
period. All employees will be paid in accordance with the provisions of the Pay Plan, SECTonT6Es. All accrued
benefit time continues to be available to the employee.

10.62 PROCEDURE -DEMOTION

10.62-1 Employee Request - An employee may request a demotion which means a change by an employee from a position
in one class to a position in another class with less responsible duties and a lower salary range. The same procedures
apply for an employee initiating a demotion as for a request for a transfer or application for promotion.

10.62-2 Demotion by Department Head - A Department Head may demote an employee for cause (see Article 8) or may
demote in line with reorzanization, reduction in force, or other administrative changes ordered by the County Board. Such
employee demotions may be on the basis of work performance or on the basis of seniority depending upon the
recommendation of the County Administrator.

10.63 PERFORMANCE EVATUATIONS

10.63-1 Purpese - A formal performance evaluation system will be approved by the County Board in order to:
A) Maintain or improve each employee's job satisfaction and morale by indicating that their work supervisor is interested in
their job progress and personal development.
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B) Serve as a systematic gnide for Dépa.mncnt Heads in planning each employee's future training.
C) Assure considered assessment of an employee's perfofmance rather than a quick and unreliable judgment.

D) Assist in determining and recording special talents, skills and capabilities that might otherwise not be noticed or
recognized.

E) Assist in planning personnel moves and placements that will best uiilize each employee's capabilities.
F) Provide an opportunity for each employee to discuss job problems and interests with the employee’s work supervisors.

G) Assemble substantiating data for use as a guide for purposes such as salary adjustments, promotions, transfers and
disciplinary actions.

10.63-2 Schedule - Department Heads will prepare a schedule for the conduct of performance evaluations of employees in
their departments. The schedule is for the Department Head's convenience, but employees should be evaluated as

follows:
A} Emplovees During an Evaluation Period - at least one (1) weelk prior to completion of their evalnation period;

B) Full-time and part-time employees - in all salary schedules, at any time deemed appropriate by the Department Head,
but at least once a year and prior to annual salary review. The evaluation becomes part of any salary adjustment

request,

C) Appointed De_partmgnt Heads - at least once a year. These evalnations will be Performed by the County

Administrator. {ThSiCHieRTMdEERRSmSviRnE TuEe FheflievaNate the Eonmlb e CerTime ity

10.63-3 Retention of Evaluation in File - A copy of all evaluations accomplished shall be retained within the Department
and kept in the employee's file. The appropriate person from the County Administrator's Office shall have access to such
evaluations, with notice, to determine that such records are being maintained. The State's Attorney, in the event of Jitigation
arising from an employment matter, may request specific employee evalations. The County Board requires the submission
of the Overall Weighted Rating, by employee, to the County Adminisirator's Office. The employees shall receive a
completed copy of their own evaluation,

10.64 PERFORMANCE EVATUATION PROCEDURE

10.64-1 DEFINITIONS:

PERFORMANCE LEVEL DEFINITIONS:

Consistently Exceeds Performance Requirements..........covceoviiiiicrvnnennienens f £5

Consistently exceeds performance standards; employee’s contribution conmstently contributes to the success of the
organization. Documentation 1s required for this score,

Exceeds Performance Requirements. .......cvvveveieieiininiiinsisnnsrinam s ssn e 4
Exceeds performance requirements; employee has achieved effective results and has also exceeded some performance

standards for this position.

Meets Performance Requirements. ................. e e 3
Performance is competent and professional; employee is familiar with the duties assigned and achieves the expectsd

results for this position.

Meets Minimal Performance Standards..............eeeriiererseecervnnneerssiseninsss 2
Performance is not quite satisfactory in most respects; the employee has not fully mastered the duties assigned and
occasionally is inconsistent in achieving the expected results for this position.

Faile to Meet Performance Standards.......c..veeevniiieiiiiicien e, 1
Performance is unsatisfactory; employee has not mastered the duties assigned and performs consistently below the
expectations for this position, Documentation is required for this scare,



10.64-2 TRAINING; Training in the use of the approved Evaluation Instrument is an Administrative Support Staff
function. A clear Manual of Instructions will be provided and instructional meetings will be scheduled for all Department
Heads and First Line Supervisors. Such training will be repeated from time to time as a need may arise. It is the
responsibility of the Department Heads to assure that, as part of their basic introduction to responsibilities, new and/or
newly promoted supervisors become familiar with the Manual.

T e A o O e A A R e S
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ARTICLE 7
MISCELLANEOUS BENEFITS AND ENTITLEMENT

10.70 INSURANCE

10.70-1 GROUP LIFE INSURANCE: MecLean County provides term Jife insurance protection in the amount of $5,000,
with Accidental Death and Dismemberment provisions in an additional amount of $5,000 to eligible employees and officials. .
The County Administrator and the Finance Committee will be responsible for advising the County Board on the program
and necessary in-house administration. The County Administrator will, in addition, promote the program and
provide information to those eligible.

10.70-2 GROUP HEALTH INSURANCE: McLean County provides health and major medical insurance to eligible
employees and officials. The County Administrator and the Finance Committee will be responsible for advising the County
Board on the program and necessary in-house administration. The County Administrator will, in addition, promoterthe
benefits and provide information and assistance to those eligible. At time of initial sign-up, the employee may elect to
purchase health and major medical coverage for spouse and dependents. This payment will be made by payroll deduction.
Enroliment of dependents after the initial sign-up period of thirty [88) days has passed will require proof of insurability.

10.70-3 Eligibility Date - Any eligible employee may enroll on the first (1*) day of employment.

10.70-4 Emplovyee Booklet - A booklet describing the coverage of the group insurance program may be obtained from the
County Administrator’s Office.

10.70-5 Waiver - An employee who waives participafion at the first (J5}) enrollment opportunity and later wishes to

participate shall provide evidence of insurability.

10.71 ILLINOIS MUNICIPAL RETIREMENT FUND: In accordance with Article 7 of the Illinois Pension Code (40
TLCS 5/7-101 et seq.), MicLean County is required to provide a pension program, a long and short term disability program, a
death benefit and survivor's pension to eligible employees and officials throngh the IM.R.F. The Treasurer of McLean
County is the Authorizing Agent for the fund for McLean County employees and officials. All eligible McLean
County employees, with the exception of Elected Officials, are required by law to participate in this program. Eligible
employees are defined as those who wark in excess of §he Hionsanii{}600) hours annually.

10.72 FEDERAL SOCIAL SECURITY: In addition to the LM.R.F., eligible employees and officials are provided
coverage under the Federal Social Security System., The Treasurers Office, with the County Administrator’s Office, '
provides in-house administrative support for the program. The County Administrator will provide assistance and
information to those eligible employees and officials.

10.73 WORKER'S COMPENSATION: In accordance with the Illinois Compiled Statutes, eligible McLean County
employees and officials are provided coverage under the Illinois Worker's Compensation Act. The County
Administrator, acting as safety coordinator, is responsible for advisimg the County Board on the program and providing m-
house administration of the program. The County Administrater, acting as safety coordinator, and all Department Heads are
responsible for reducing the County's liability under the act.

74



10.74 UNEMPLOYMENT COMPENSATION: In accordance with 820 ILCS 405/100 et seq., eligible McLean County
employees are provided unemployment insurance coverage under the Minois Unemployment Insurance Act. The
County Adminstrator is responsible for advising the County Board on the program and providing in-house administration.
The County Administrator will be responsible for reducing costs under the Act and providing information for those eligible
employees.

10.75 GLASENER BEACH: The McLean County Department of Parks and Recreation currently provides a “Glasener
Beach Family Fun Pass” to all current and retired McLean County employees. This pass entitles an employee or retiree and
their household members to free admission at COMLARA County Park’s Glasener Beach swimming area, during operating
hours. The pass shall be presented by the employee, retires or household member at the time at which admission is charged.
The employee or retiree’s name and all household r members’ names shall appear on the pass when presented. Accompanying
photo identification is required. Children under {‘u&%@ﬁj years of age must be accompanied by an adult. The Glasener
Beach Family Fun Pass does not entitle non-household members accompanying an employee, retiree or household members
to free or reduced admission, nor may non-household members be listed on the pass, Passes shall be issved to current
employees by the County Administrator’s Office prior to Memorial Day each year. New hires after Memorial Day and

retirees shall be provided passes upon request.

10.76 CREDIT UNJON AND CHRISTMAS CLUB: McLean County employees may take advantage of both loans
and savings offered by membership in the Bloomington Municipal Employees Credit Union. An anrmal Christmas
Club is also available. Enrollment procedure is as indicated:

A) Credit Union - Enrollment is provided by the payroll clerk, office of the Treasurer, McLean County.

B) Christmas Club - Enrollment is in the Credit Union Office, City of Bloomington Building, 109 E. Olive Street; or
by phone at (309) 823-4265, There is also an office in the lobby of the McLean County Law and Justice Center.

C) All credit umion payments may be made by payroli deduction.

10.77 SERVICE RECOGNITION

10.77-1 Full-Time and Pari-Time - Full-time and part-time employees are recognized at the end of each five (5) years of
County service. Recognition is in the form of a service emblem pin.

10.77-2 Maintenance of Records - The County Administrator is responsible for maintaining service records and providing
the Department Head with the service pin for presentation to the employee on the employee’s anniversary.

10.78 CHANGE OF NAME, ADDRESS, MARITAL OR FAMILY STATUS: Employees shall report all changes
in name, address, telephone number and marital or family status to their Department Head and to the County Administrator’s
Office. These changes shall be sent to the payroll clerk.

A) Change of address - Provide on Employee Change of Information Forrm.

B) Change of family status - (add or delete dependents) - Federal and Illinois Tax forms, beneficiary changes to
IM.RF. and group insurance.

C) For any such change, contact your Department Head. Most large depariments have the proper forms available;
smaller departments must contact the County Administrator’s Office.

10,79 COUNTY TRAVEL AND BUSINESS EXPENSE REIMBURSEMENT POLICY

10.79-1
A) Purpose:

1) To provide definitions for reimbursement of legitimate and necessary travel/business expenses in general
conformance with Internal Revenue Service requirements. . '

2) To provide written guidelines for all County officials and employees who incur, authorize, and/or approve
travel/business expenses. :

3} To provide procedures for the equitable and timely processing of travel/business expense reimbursements.
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B)

0

4) To provide uniform instructions for the reporting and documentation of travel/business expenses.

Applicability: The purpose of this policy is to establish a uniform policy regarding the expenditure of public
fands for travel/business expenses of County employees when engaged in County business within or outside
McLean County. These provisions shall be incorporated into the Rules of the McLean County Board. These
provisions are applicable to all County-wide elected officials, County Board members, appointed Department
Heads, and employees of McLean County regardless of source of funds. This Ordinance shalt apply to all
County funds. Each elected official and appointed Department Head shall be held responsible for the execution
of this Ordinance.

Authority:

1} The McLean County Travel/Business Expense Reimbursement Regulations and McLean County
Travel/Business Expense Reimbursement Schedule are promulgated in accordance with the statutory
authority granted to the McLean County Board.

2) The County Board, through its approval and adoption of the Annual Budget and Appropriation Ordinance, shall
be responsible for maintaining a system for control of travel/business expenses for officials and employees. The
County Travel/Business Reimbursement Policy is issued to provide for the efficient and economical conduct of
the County's business, both within and outside the County.

3)  Prior authorization for all travel planned during the budget year shall be obtained as a part of the approved budget
for each department. If appropriations are depleted from all trave] line items during the budget year, an
additional appropriate sum may be added by budget amendment or transfer for unanticipated trips, subject to
County Board approval. Transfers within the same appropriation category are allowed.

4) All iravel arrangements for County Board members, elected officials, appointed Department Heads and
employees attending national conferences shall be made through the County Administrator's Office.

5) Alltravel shall be approved by either appointed or elected officials, as Department Heads, prior to beginning
travel. Said approval may be oral, but when requested, it can be in writing.

10.79-2 DEFINITIONS:
A) There are two types of travel and associated expenses:

el

1) One-Day Business Travel: An applicable individual as defined in Lediich 10.79-1(B) who travels on County

oyt ot

business and DOES NOT have an Overnight Stay. Eligible reimbursement shall include defined expenses
for registration, mileage, tolls and business telephone calls. Meals will be eligible for reimbursement if they

are a part of a formal business meeting registration or conform to regulations under g%gn 10.79-3(B).
S ] bttt rire]

2) Ovemight Travel: An applicable individual as defined in $§gtion 10.79-1(B) who travels on County business
and FLAS an Overnight Stay. Eligible reimbursements shall include defined expenses for registration,
transportation, lodging, business telephone calis, and reimbursement for meal expenses in accordance with
the regulations under S€cton 10.79-5(C).

T AT BT

B) Business Travel:

1) Travel to business meetings as a direct assignment or in the direct interest or benefit o McLean County, at
which the attendance of a County representative is considered necessary for the development, execution, or
maintenance of a course of action by the County or a County office/department.

2) Travel for training where such training is required for job performance, e.g. basic police training, property
appraiser/assessment courses, and specialized EDP programming courses.

3) Travel required by County officials and/or employees to appear before the Congress, State Legislature, other
governmental bodies, their committees or sub-committees, or any other official body or organization.
Includes attendance at professional conferences and/or conventions where pending or contemplated
legislation will be reviewed or discussed which, if enacted into law, would affect the interest of McLean
County. .

4) Travel required for the planning and completion of newly approved or ongoing capital improvement/capital
construction projects, e.g. site visits.

5) Travel required to maintain or obtain financing for ongoing or newly approved programs, e.g. capital market
financing, federal or state grant funding,
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C) Professional/Educational Travel: ‘-

D

2)

Travel to a meeting of a professional organization or a major division thereof at which subjects of general
interest to the members of the professional organization or major division thereof are reviewed and
discussed.

Travel to attend an institute, seminar, symposiom, or lecture series where a specific course or instruction is
provided, or opinions are gathered on a single subject or group of closely related subjects. Included are those
meetings of user groups for certain systems utilized by the County.

10.79-3 PREPARATION OF A TRAVEL VOUCHER

A) General Policy Guidelines

1)
2)

3)

4)

The policy of the County is to reimburse allowable, anthorized travel/business expenses incurred in the
performance of County duties, within the budgetary constraints established by the County Board.

The County Board will annually review travel/business reimbursement rates to conform to applicable rules of
the Internal Reverue Service and economic conditions. Specific rates of reimbursement are reflected on the
McLean County Travel/Business Reimbursement Schedule and in the specific County Board Resolution
setting the mileage reimbursement rate.

County officials and employees are expected to exercise good judgment and proper regard for the
expenditure of public funds when incurring travel/business expenses. Personal items and other non-
‘business/professional related expenses will not be reimbursed by the County. .
Any deposit, pre-registration fees or any other pre-trip costs that are lost or forfeited due to an alteration in
the official’s or employee’s plans, other than those cansed by an emergency of work or family, shall be
reimbursed to the County.

B) Travel and Business Expense Documentation

C)

1)
2)

3)

4

5)
6)
7

8)
9

All claims for the reimbursement of travel/business expenditures shall be submitted on a County Travel
Expense Voucher and shall be jtemized in accordance with this Ordinance.

For travel to conferences, workshops, and/or seminars, an agenda must accompany all requests for
reimbursement regarding conferences, schooling and meetings.

The purpose of the travel shall be indicated on the travel voncher and shall show in the spaces provided the
dates and times of ravel, the points of departure and destination, the mode of transportation and the cost of
transportation incurred. :

Original receipts for lodging and transportation expenses must be submitted as documentation in order for
travel/business expenses to be reimbursable. In all cases, the original detailed lodging bill and the actual
transportation ticket are required. _ _

For Business one-day travel, original itemized receipts are required as documentation for meal expenses.
Original charge card receipts are acceptable for taxi and/or limousine expenses. _

Gratuities, other than tips for meals, are to be identified on the specific reimbursement line on the County
Travel Expense Voucher. -

Original receipts are required for all other miscellaneous items in excess, individually, per day, of $10.00.
Miscellaneous items are to be identified on the specific reimbursement line on the County Travel Expense
Voucher,

10) Individuals submitting travel vouchers are personally responsible for accuracy and propriety. Any

misrepresentation shall be grounds for disciplinary action and possible legal action.

Approval and Submission of Travel Vouchers

1y

The completed Travel Expense voucher shall be first approved by the elected official/Department Head who
shall review the expenses and attached receipts and approve the Travel Expense voucher by signing the
voucher on the appropriate signature line. The Travel Expense voucher shall then be forwarded to the County
Auditor, with a copy to be maintained by the Department.
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2)

3)

4
5)

6)

Travel Expense vouchers that are not prepared in accordance with this Ordinance or not properly supported
by receipts when required shall be returned by the County Auditor to the elected official/Department Head
for correction,

In arder to receive reimbursement for allowable travel/business expenses, for all local, in-State travel, the
completed Travel Expense voucher and the supporting receipt documentation must be subrnitted to the
County Auditor within %1_ H9A60) days of the initiation of travel.

For all out-of-state travel, the completed Travel Expense voucher must be submitted to the County Auditor
SIXIWHGE) days of the completion of travel.

chnbursable business travel expenses that have been incurred after November 1st must be submitted for
reimbursement to the County Anditor prior to Jamiary 15th of the following fiscal year.

Failure to comply with timely submission of the Travel Expense voucher to the County Auditor may result in
a disallowance of retmbursement. '

10.79-4 ALLOWABLE TRANSPORTATION EXPENSES

A) General Provisions- All travel shall be by the most direct route and by the most economical mode of transportation
available, considering travel time, costs, and work requirements. In the event an individual, for one’s own
convenience, travels by an indirect route the additional travel expense shall be borne by such individual.

B} Use of Personal Vehicle for Out- of- State Travel

1)
2)

3)

4)

5)

6)

7

‘When the use of & privately owned vehicle is necessary or desirable, it may be used at the reimbursement rate
approved by the County Board for determination of mileage for business expenses.

‘When transportation by privately owned atomobile is authorized or approved by the elected official/Department
Head, distances between points traveled shall be recorded on the travel voucher.

When the use of commercial carrier for out-of-state travel is an economical, feasible and practical altemative to
the use of a personal vehicle, the total mileage reimbursement for use of a personal vehicle shall not exceed the
cost of travel by commereial carrier, including the costs of taxi or limousine transportation, inclusive of local
taxes and surcharges, to/from the terminal.

For reasons of expediency or choice, individuals may desire to nse their personal car. Otber situations may
involve a combination business and pleasure trip. While such use generally should be discouraged, it is
recognized there may be situations where such use is warranted. Only those expenses that are related to County
business will be reimbursed. The employee will be responsible for all other expenses incurred.

The use of a privately owned automobile is permitted when such use is necessary or desirable due to a lack of
other convenient means of transportation or is otherwise advantageous to the County.

‘When two or more County employees travel in one privately owned vehicle, mileage reimbursement will be
made to the employee who owns the vehicle, The names of all County employees who traveled in one privately
owned vehicle should be listed on the Travel Expense voucher.

Certain incidental expenses associated with the use of vehicles shall be reimbursed as foIlows.

a) When driving a County owned vehicle, the purchase of gasoline shall be reimbursed when the employee is
unable to use the County’s gasoline service pumps. An original receipt will be required.

b) The cost of automobile parking fees, bridge, road and tunnel tolis shall be reimbursed. The fee for parking a
vehicle at a common carrier terminal, or other parking area, while the traveler is away shall be allowed only
if the total parking fees plus the allowable mileage reimbursement to and from the terminal area does not
exceed the cost for use of a taxicab or limousine service to and from the terminal.

C) Use Of Rental Automobiles

1)

2)

The use of rented automobiles shall be kept to a minimum. Every effort shall be made to obtain other
suitable u'ansportatlon Where circumstances require the use of a rental automobile, the most economicai
vehicle available that is suitable for the conduct of the County's business, shall be obtained. In such instances,
the actual cost may be charged and a full explanation for the use of the rental vehicle shall accompany the
travel voucher, No reimbursement will be made for rental on days when County business is not transacted.
Rental vehicle reimbursement is limited to the following circumstances:
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a) When the employee’s final travel/business destination is remote to the transportation terminal and there is no
other cost-effective conveyance from the cotiimon carrier terminal.

b) When timely flight connections can only be made for the County employee by utilizing a short term rental
car.

D) Commercial Carrier Travel

D

2)

3)

In those instances where travel will be best served by using commercial carriers such as airlines, railroads, bus

. lines, such use should be given consideration and encouraged. Expense reimbursement will consist of actual

expenses paid to the respective carrier. Travel on airlines shall ordinarily be by coach class. Every attempt will
be made to book airplane accommodations as far in advance of travel as is possible in order to take advantage of
any discount fares.

Taxicab fares are reimbursable. Receipts for fares are required if over $10.00. If free van, bus, or shuttle service
is available and convenient, employees are encouraged to use this service in lieu of taxicabs or limousines.
Taxicab fares nmst be substantiated as io business purpose.

Use of airport limousine service is reimbursable when there is an economic cost bepefit compared to the nse of
alternative transportation.

- 10:79-5 ALLOWABLE LIVING EXPENSES

A) Reimbursement for Meal Expenses :

Y

2)
3)

Within McLean County, meals including tips may be reimbursed for officials and employees attending ..
conferences and seminars if the attendance at the conference or seminar is required by the Departmenttead and
if the conference or seminar requires the official or employee to be away from their worlplace or home during a
meal. The same limits apply as noted in SECOORRGH: BiaE.

eloent of the allowable meal expense.

Aleoholic beverages are excluded from reimbursement.
Meal tips shall be limited to FRenNAC0000 D

B) Reimbursement for Meal Expenses - One Day Business Travel:

1

2)

3)

When traveling outside McLean County, the allowable reimbursement for meals including tips for one-day
business travel shall hereby be established as follows:

-a) For travel in Ilinois, except for the following counties - Cook, Lake, McHenry, Kane, DuPage, Will:

Brealfast: § 8.00
Launch: $10.00
Dinner: $16.00

b) For travel in the following counties in Illinois: Cook, Lake, McHenry, Kane, DuPage, Will and Out-of-
State Travel: : ‘

Breakfast: $10.00
Lunch: $12.00
Dinner: $20.00

For one-day business travel, employees shall be required to submit original, itemized receipts for meal
expenses incurred. Charge card receipts with totals only are not acceptable. Failure to do so will result in
denial of reimbursement. The total allowable meal expense reimbursement shall not exceed the allowance
specified in } B)@). :

Partial Day Reimbursement; Partial day reimbursement for meal expense shall be limited to those meal(s) that an
employee could not reasonably consume at home due to the time required to travel,
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C)

D)

4) Meals including tips will not be reimbursed if the cost of seals for seminars or official meetings is included in
the registration fee. A copy of the agenda/meeting brochure shall be submitted with the travel voucher at the
time of request for reimbursement.

5) During a seminar or conference, if an individual cannot attend the inchuded meg] because of a conflicting related
meeting, reimbursement shall not exceed the stated allowance for the meal. An explanation of the conflict must
be attached io the travel voucher and is subject to the approval of the Department Head or elected official.

Per Diem Reimbursement for Meal Expenses: Overnight Travel:

1) Per Diem reimbursement will be paid for meal expense when travel includes an overnight stay or is Eighiteen
{18 or more continuous hours.
2) Per Diem reimbursement will be paid for meal expense at the following rate:

a) For overnight travel in Illinois except for the following counties - Cook, Lake, McHenry, Kane, DuPage,
Will: $34.00.

b} For overnight travel Out-of-State and in the following counties in Illinois: Cook, Lake, McHenry, Kane,
DuPage, Will: $42.00.

¢) Per Diem reimbursement for meal expense will be paid without submitting itemized receipts.

3) Meals ncluding tips will not be reimbursed if the cost of meals for seminars or official meetings is inclrded
in the registration fee. A copy of the agenda/meeting brochure shall be submitted with the travel voucher at
the time of request for reimbursement.

4) During a seminar or conference, if an individual cannot attend the inclnded meal because of a conflicting related
meeting, reimbursement shall not exceed the stated allowance for the meal. An explanation of the conflict must
be attached to the travel voucher and is subject to the approval of the Department Head or elected offiial..

Overnight Travel: Reimbursement for Lodging Expenses:

1) Actual lodging expense shall be, when available, the "government economy" room rate offered by a hotel.
When a conference/convention is the reason for the trip, the person shall be reimbursed at the available
convention lodging rates, unless such accommodations are not available to the person making the trip.

2) ' Itemized receipts are required to be submitted with travel vouchers to support all lodging expenses claimed.

3) Lodging provided by a friend, relative or non-invoicing lodging organization is not reimbursable.

4) For travel more than %%%Eﬁ@fﬁwﬁ(@ % miles, the number of nights for which an employee may obtain
reimbursement shall be limited to the number of nights necessary to conduct County business. For those
conferences or meetings that begin in the morning, arrival the night before the conference is reimbursable,
For conferences which end after 6:00 p.m., lodging expense for that night will also be reimbursed.
Employees are encouraged to return on the final day of the conference whenever possible.

5) Ttis not considered prudent to use public funds for overnight lodging for a one-day

meeting/seminar/workshop within a e %) mile radius of the County complex, therefore it is not
normally reimbursed. Exceptions to this policy would be:

e

a) When documented business meetings extend beyond 8:00 p.m. Business meetings, in this instance
include dinners, receptions or social functions sponsored for attendees during the evening hours which
are a scheduled event and part of the agenda for the meeting/seminar/workshop.

b) If weather conditions make a return trip nnsafe, then an ovemnight stay may be reimbursable.

6) Longer stays where lodging is reimbursable are permitted if the additional stay results in significant savings
in round-irip transportation costs. The employee requesting the reimburserent for the longer stay must
document the net savings, including the lodging expense and meal reimbursement. Lost work time should
also be taken into account when calculating the cost savings.

7) One personal telephone call per each day of an overnight stay will be reimbursed on a lodging bill, telephone
credit card, or pre-paid telephone calling card at a maximum rejmbursement rate of $10.00. Necessary
business related telephone calls will be reimbursed on a lodging bill, telephone credit card, or pre-paid
telephone calling card.
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E)

8) Personal items such as movie or game rentals shall not be reimbursable. In the event of an emergency, clothes
cleaning and/or dry cleaning may be eligible for reimbursement. Written justification explaining the nature of
the emergency must accompany any request for reimbursement of this expense.

Travel Advance

1) Employees whose travel will take them out of the County for more than twenty-four (24) hours may apply
for an advance to cover the allowance for meals and any other reasonable travel expenses, if the expenses are
expected to exceed $50.00. Travel advances shall not be paid out of petty cash.

2) Application for a Travel Advance shall be submitted in writing to the County Auditor at least five {5)
working days prior to the departure date. Applications for a Travel Advance shall be accompanied by an
Apenda, when applicable,

3) Inorder to avoid unnecessary paperwork, travel advances shall be issued for travel when the trip is outside
MclLean County and involves an overnight stay, _

4) If travel expense reimbursement vouchers are not received within SXII60) days of initiation of travel for
local or in-state travel or iﬁ@iﬂﬁf days after completion of travel for out-of-state travel, then the full

amount of the travel advance must be paid back to the County. If not reimbursed by the employee within
iyab0) days, firture advances will be disallowed.

P

10.79-6 LOCAL BUSINESS EXPENSE REIMBURSEMENT

A)

B)

D)

The cost of hosting a meeting related to County business shall be reimbursable provided such expenses are
reasonable, documented, and within the budgeted appropriation.

All Toca] business expenses shall be itemized and fuily documented to include the actnal County business transacted,
the individuals in attendance and their respective business affiliations.

The actual cost of meals for County employees and other persons in attendance shall be reimbursed in accordance

with the Meal Reimbursement schedule in SECHOR B0 T2 000,

1) To be eligible for reimbursement of a meal with a business representative, County business must have been
discussed during the meal.

2) Actual origina! receipts must be submitted in order to receive reimbursement.

3) Inall cases, reimbursement for alcoholic beverages is not allowed.

Two @ or more County employees dining together and discussing County business will not constitute a reimbursable
business meal expense. :

10.79-7 REIMBURSEMENT OF MISCELLANEQUS EXPENSES: Under Miscellansous Expenses, the County may
reimburse the following items:

A)
B)
<)
. D)
E)
F)
Q)

Business telephone calls.

Public Transit (if used instead of taxicab or hotel iransportation).

Parking fees,

Storage of baggage. ]
Rental of meeting room or dining room for official business of McLean County (only when appropriate).
Tips for parking attendants and baggage handling.

One {#lj personal call per overnight stay, with a maximum reimbursement of $10.00 will be allowed.

A roceipt shall accompany any individual, miscellaneous expense OVER $10.00.
Housekeeping tips are NOT an allowable expense.

10.75-8 CREDIT CARDS

A)

A County department may obtain a credit card only if it is necessary for the efficient operation of the depariment in
regard to charging and payment of departmental travel expenses. Generally, a credit card will only be issued to a
County department that is required on a routine and/or an immediate basis to make travel arrangements to carry out
the department’s statutory responsibility.
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B) All requests for authority to obtain a credit card must be made to the appropriate County Board oversight committee,
Approval is required prior to application for a departmental credit card.

C) Credit cards must be issued in the name of the department with the Department Head as the responsible party for
billing purposes.

D) Charges shall not be made fo a department credit card, which are not covered by sufficient appropriation in the
appropriate County budget.

10.79-0 APPROPRIATE BUDGET LINE ITEMS FOR TRAVEL EXPENSES: The following line items are to be

used for the charging of trave] expenses. The proper account shall be used for travel related expenses, based on the

descriptions below: '

A) 718,0001 Schooling and Conference: The line-item appropriation for lodging expense, ravel expense, meal
reimbursement expense incurred in attending schooling and conferences. Reimbursement shall not exceed the
amounts and rates set forth in the applicable policies of the County Board.

B) 760.0002 Non-Travel Business Meal Expense: Business meal expense incurred within McLean County not involving
business fravel,

C) 793.0001 Travel Expense: The amount appropriated to each respective department for use in defraying the
expense of travel, including mileage reimbursement, incurred on official county business only. This is exclusive
of schooling and conference. Reimbursement shall not exceed the amounts and rates set forth in the applicable
policies of the County Board.

10.79-10 STATE, FEDERAL LAWS AND REGULATIONS ‘
A) Provisions of this policy shall not apply when in contradiction with State or Federal Law and Regulations.

B) Consistent with the Internal Revenue Service regulations, travel expense reimbursements or advances shall be included
as "wages, tips or other compensation” on aJl W-2's for the year unless an "adequate accounting” is made to the
County.

C) Itis in the mterest of the Connty and its employees/officers to have a Business Travel Expense policy requiring adequate
accounting within Internal Revenue Service guidelines.

10,7911 MISUSE OF McLean COUNTY TRAVEL POLICY: Any misrepresentation or misuse of this policy shall be
grounds for disciplinary action and/or criminal or civil Lability.

ARTICLE 8
ON-THE-JOB EMPLOYEE BEHAVIOR

10.80 GENERAL RULES OF CONDUCT: Tt is the purpose of this policy to attempt to provide & framework for the
proper conduct of County employees while on the job. It is further intended that discipline, where justified, be meted out in
an equitable manner. Finally, it is intended that within very broad and general guidelinies, Department Heads and
anfhorized supervisors are responsible for the implementation of this policy within their specific jurisdictional work
areas, -

A) Work supervisors or Department Heads should be certain that new employees are aware of existing work rules.
This should be done during the employee's initial orientation and should be repeated at the end of the evaluation period.

B) Employees will be provided with an "Employee Handbook" which will discuss examples of inappropriate working
behavior. In addition, Department Heads or supervisors will discuss departmental rules with new employees and
periodically with all employess as the need arises.

C) Employees are expected to follow the regulations set forth in the personnel rules and directions of their supervisor.
When an employee fails to follow these rules or disobeys the supervisor, that employee becomes subject to disciplinary
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action. Causes for reprimand, written or verbal, demotion, suspension, or dismissal include, but are not limited to the
following reasons: |

D) Unacceptable Behavior - Any action that reflects discredit upon the County or is a direct hindrance to the effective
performance of the departmental function shall be considered pood cause for disciplinary action. Common sense is the

underlying basis of this work principle. Examples of unacoeptable behavior include, BEtETERON initedio:

Repeated tardiness;

Leaving duty prior to the end of the assigned shift;
Failurs to complete duties as assigned;

Failure to request leave in the authorized manner;
Atbuse of leave;

Discourtesy or disrespect to a member of the public, a coworker or a County official;
Any gafety violation; .

Intoxication while on duty from alcohol or other substances;

Carrying a firearm other than by authorized personnel;

Failure to follow a specific order by a supervisor;

Willful damage to or destruction of County property and/or public records;

Theft of County property and/or public records; _

Acts, threats, or perceptions of violence toward any persons while on duty;

Any form of unlawful harassment, particularly sexual harassment;

Willful misrepresentation or concealment of any fact requested during hiring process;
Gross misconduct other than items listed above;

Upon conviction of a felony involving moral turpitude;

Violation of the County Smoking Policy;

Violation of the County Drug And Alcohol Free Workplace Policy,

Violation of County E-Mail or Internet Policy.
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E) While this listing is not comprehensive, it is sufficient to demonstrate the types of bebavior that may indicatean
improper attitude toward the job. Depending on level of contact with the public and job functions, each department
may see it necessary to develop and enforce its own dress code and appearance policies, within reason.
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10.80-1 SMOKING AT THE LAW AND TUSTICE CENTER: An authorized smoking area for employees and
members of the public for each County building will be designated by the Facilities Manager with approval by the
County Board.

10.80-2 DRUG AND ALCOHOL FREE WORKPLACE: In accordance with the Federal Drug Free Workplace Act of
1988 (P.L. 100-690) and the Miinois Drug Free Workplace Act (P.A. 86-1459), the following policy regarding the illegal nse
of drugs or alcohol by McLean County employees shall be distributed to all County employees and inclnded in any orientation
of new employees.

A) PURPOSE - The purpose of this policy is to assure, to the extent possible, that McLean County remains drug and
alcohol free as a place of employment, not only because the use of such drugs is a violation of law but also because we
wish to assure that McLean County remains a wholesome place to work., The use of such drugs has serious
consequences upon users, their families and friends, including social, economic and personal tragedies.

B) PROHIBITED ACTIVITY - McLean County has a "zero tolerance” policy toward the consumption of alcohol
or drugs by employees on duty or while on County property. The consumption of any amount of alcohol or illegal
narcotics while an employee is on duty or on a periodic rest break or lunch break is prohibited. The unlawful
manufacture, distribution, dispensation, possession or use of a controlled substance or alcoho! by any County employee
is proluibited in the County workplace, mcluding any and all instances while the employee is performing work for or
on behalf of the County. In addition, this prohibition also applies to all County employees who are on County
property but not actively at work at the time.
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C) ACTIONS TO BE TAKEN -

1) Ifthere is a reasonable suspicion that a McLean County employee is involved in the unfawful manufacture,
distribution, dispensation, possession, or use of dmgs or alcohol, the situation will be immediately investigated by
the Department Head, their designee, or immediate supervisor. In the case of employes usage, the employee
will be subject to immediate drug testing,

2) Ifthe investigator of the situation finds a McLean County employee to be unlawfully mamifacturing,
distributing, dispensing, possessing or using drugs or alcohol at the worlplace, while performing work for the
County, or on County property, the actions against the employee shall be in accordance with Article 8 of the
McLean County Personnel Policies and Procedures Ordinances. The severity of the situation and appropriate
corrective discipline shall be determined by the Department Head, their designee, or immediate supervisor in
accordance with subsection @iﬁéﬁﬂ 10.81-1 "Progressive Discipline" of Article 8 of the McLean County Personnel
Policies and Procedures Ordinance. In addition, any such situation that could involve a criminal offense shall
be immediately reported to the State's Attorney for possible prosecution, independently of any action taken due to
the individual's status as a County employee.

3) TIfappropriate, McLean County will also require the employee to satisfactorily participate in a drug abuse assistance
or rehabilitation program approved for such purposes by a federal, state, or local health, law enforcement, or other
appropriate agency. The County will assist the employee in the selection of a drag counseling, treatment, or
rehabilitation program. Any employee who requires assistance to contro] their use of drags and alcohol may
confidentially call the County's Employment Assistance Program at 1-800-433-7196 to make an appointment.

D) CONDITIONS OF EMPLOYMENT-
1) Asa condition of employment, a McLean County employee will:

2) Abide by the terms stated in this Drug And Alcohol Free Workplace Policy,
b) Notify the employer of any criminal drug statute conviction no later than five 18] days after the conviction.
¢) Participate in the McLean Connty Drug Free Awarcness Program.

2) IfMcLean County recejves notice from an employee of a conviction of a violation of a criminal drug statute,
McLean County will:

a) Take appropriatc action against such employee up to and incliding fermination of employﬁ]ent; and/or
b) Provide employee assistance as stated in subsection (C)(3} above.

10.80-3 WORKPLACE VIOLENCE POLICY: The County of McLean values its employees and citizens and the County Board
affirms its commitment to providing workplaces and facilities that minimize the potential for violence. Tt is the intent of this
policy to ensure that everyone associated with McLean County, inchuding employees and the public, never feels threatened by
any forms of violence. McLean County has a zero tolerance policy for violence, whether by or toward employees.
“Yiolence” shall include physically harming another, shoving, pushing, harassing, intimidating, coercing, brandishing
weapons, and threatening or talking of engaging in those activities. It shall also include acts, threats, intentions of
harm, destruction, towards self, others or property, and may be psychological as well as physical, and the perception
thereof. '

A} DISCIPLINARY ACTION- If it has been determined that an employee is engaging in any foom of violence in the
workplace or threatening violence in the workplace, the employee shall be terminated immediately. No talk of or
joking about violence will be tolerated. In cases of acts or threats of violence by employees, the County endorses
immediate and definitive use of the disciplinary process outlined in this document, resulting in termination of
said employees. Criminal prosecution will be pursued as appropriate, as well. The county also advocates a
preventive approach whereby merit system rules and regulations are fairly and consistently administered, and
where troubled employees receive guidance and, if necessary, professional help.

B) RESPONSIBILITY-
1) The County Administrator’s Office has overall responsibility for maintajning this policy, administering
workplace violence prevention measures, and coordinating post-incident activities. The County



Administrator’s Office will also identify resources that departments may use in developing their training
plans and workplace violence measures. ’

2) If elected Department Heads, or departments operated under the authority of separate governing
boards, choose to adopt a different policy, they are expected to provide a copy of it to the County
Administrator’s Office.

3) Managers and supervisors shall make safety one of their highest concerns. When made aware of a real or
perceived threat of violence, management shall conduct a thorough investigation, provide support for
employees, and take specific actions to help prevent all acts of violence. Management is also responsible for
documenting and reporting such incidences to the respective Department Heads.

4) Employees shall report all acts and/or threats of violence to their supervisors or Department Heads.
Employees should learn to recognize and respond to behaviors by potential perpetrators that may indicate a

risk of violence.

C) CONTINUAL REVIEW- The County Administrator’s Office shall develop a method for receiving and reviewing
reports of violence and threats of violence. Information and data from such reports shall be ntilized to establish a
continual improvement process for reducing the potential for adverse ontcomes associated with acts or threats of

workplace violence,

10.80-4 VESSA (VICTIM’S ECONOMIC SECURITY AND SAFETY ACT. P.A. 93-0591): In order to ensure the
economic seourity and safety of McLean County employees, an eligible employee will be granted unpaid leave for
situations when the employee has been subjected to domestic or sexual violence, or in order 1o help a family or
household member who is a victim of domestic or sexnal violence. In addition, victims of domestic or sexual
violence will be eligible for unemployment insurance and protection from employment and insurance discrimination.
Eligihility for such protections is dependent upon the employee’s ability to perform the essential functions of their
position but for being & victim of domestic or sexnal violence, and any requested accommodation must notipose an
undue hardship on the County’s operations. Eligible employees will be granted job-protected unpaid leave to conduct
the following activities during work hours:

A) To seck medical attention for, or recovering from, physical or psychological infuries caused by domestic or
sexual violence; .

B) To obtain services from a victim services organization;
C) To obtain psychological or other counseling;

D) To participate in safety planning, to temporarily or pamiananﬂy relocate, or to take other actions to increase the
safety of the employee from future domestic or sexnal violence or to ensure economic security;

E) To seek legal assistance or remedies to ensure the health and safety of the employee, including preparing for or
participating in any civil or criminal legal proceeding related to or derived from domestic or sexual violence.

i

rkweeks of such leave during any

{i%) month period and are entitled

fort 1A 8) hours notice (where practicable). This allowance does not grant leave
beyond the twelve weeks of F leave provided. Sick, vacation, personal or FMLA leave may be substitited for
the unpaid leave provided under this Act.

Employees are entitled to ﬁgﬁﬂﬁi
to take leave upon at least f

The Department Head shall require certification from the employee that such leave is for a qualifying reason.
Certification consists of:
A) A sworn staterent of the employee, and

B) One of the following
1) Documentation from an employee, agent or volunteer of a victim services organization, an attorney, &

member of the clergy, or other professional form whom the employee or the employee’s family or househoid
member has sought assistance in addressing domestic or sexual violence and the effects of violence;

2) A police or court record; or
3) Other corroborating evidence. The Department Head shall keep such documentation in the strictest of

confidence.
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An employee who takes such leave is entitled to be restored to the same or an equivalent position with equivalent
benefits, pay and other terms and conditions of employment. The employee shall retain all benefits accrued prior to
the date leave commences (including life and health insurance, sick and vacation leave, educational benefits and
pensions) but the employes is not entitled to accrue seniority or additional employment benefits during the leave. The
employee is also entitled to continued health insurance during any period of leave on the same terms and conditions as
if the employes remained continnonsly employed. If an employee fails to return from leave, the County can recover
the preminm the employer paid for health insurance, provided the reasons the employee has not returned do not
incTude the continuation, recurrence, or onset of domestic or sexual violence or other circumstances beyond the
employee’s control. The County may also require certification of such reasons.

According to VESSA, it is unlawful to interfere with an employee’s exercise of rights under the Act or to discriminate
in employment against an individnal because:
A) The individval

1) Is, or is perceived to be, a victim of domestic or sexual violence;

2) Has attended, participated in, prepared for, or requested leave to attend, participated in, or prepare for a
crinsinal or civil court proceeding relating to an incident of domestic or sexual violence of which the
individual or a family or household member was a victim; or

3) Requested an adjustment fo a job, structure, workplace facility, or work requirement, including a transfer,
reassignment, or modified schedule, leave, a changed telephone number or seating assignment, installation of
a lock, or implementation of a safety procedure in response to actual or threatened domestic or sexual

violence; or

B) The workplace is disrupted or threatened by the action of a person whom the individual states has committed or
fhreatened to commit domestic or sexual violence against the individual or the individual’s family or household

member.

10.80-5 ILLEGAL HARASSMENT: 1t is the policy of McLean County Government to provide to all officials and
employees a work environment free of harassment ‘based upon gender, ethnicity, race, religious affiliation, age, physical
and mental disability, and marital status, as well as sexual harassment. 1t is the right of all employees to work in an
environment free from harassment and the responsibility of afl employees to refrain from harassment. McLean Comnty
prohibits sexual harassment and harassment based upon gender, ethnicity, race, religious affiliation, age, and physical and
menta] disability of and by its employees. Harassment is inappropriate, offensive, and, in specific cases, may be llegal and
will not be tolerated by McLean County. ' _
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Harassment refers to physical or verbal actions that have the purpose or effect of substantially or unreasonably interfering
with a person's work performance; and which create a hostile, intimidating, or offensive environment. Such actions,
intentional or not, can annoy or disturb members of one sex, ethnicity, race, religion, age, marital status and disability.
Examples include but are not limited to:

A) Unwelcome sexual advances, requests for sexual favors, or physical conduct of a sexual nature.

B) Any sexual, ethnic, racial, gender or religious-related jokes, comments, insults, cartoons, innuendoes, or personal
conduct or mannerisms that could be construed as offensive, intimidating, or hostile as measured from the point of
view of a reasonable person of the same protected group.

C) Demeaning comments or ridicule of an employee based on the employee’s status as a member of a protected group.

D) Repeated nnwanted, unwarranted, or unsolicited off-duty telephone calls, contact, or conduct that violates this
policy.

E) Submission to or rejection of such conduct is used as the basis for employment decisions.
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F) Displaying or permitting the display of pictures, dréwings, or graffiti that could be considered a violation of this
policy.

McLean County directs all employees and supervisory personnel within McLean County to ensure that their
workplaces are free of harassment. Department Heads and supervisory personnel shall be responsible for supporting
training on sexual, ethnic, racial, religious, age, and disability-related harassment prevention and this harassment policy.
Department Heads and supervisory personnel shall post and distribute this policy, encourage employees to report harassment
incidents, and assure employees they do not have to endure a hostile or negative work environment.

10.80-6 COMPLAINT PROCEDURE:

Employees who wish to register a complaint of sexual harassment (or any form of harassment based on their race,
national origin, gender, age, marital status, religion or disability) may do so through the County Administrator’s
Office or their supervisor or any appropriate member of management.

All allegations of harassment will be investigated thoronghly. The facts will determine the response of the County to each
aliegation. Substantiated acts of harassment will be met with appropriate disciplinary action by the County up to and
including termination. All information regarding any specific incident will be kept confidential within the necessary
boundaries of the fact-finding process. No reprisal or retaliation against the employee reporting the allegation of
harassment will be tolerated.

10.81 DISCIPLINE PROCEDURE: McLean County endeavors to follow a progressive discipline policy. The
supervisor and/or the Department Head has the discretion to select the appropriate correction of unacceptable employee
behavior. Progressive discipline may include counseling (talking to the employee), and seeking outside assistance. In
instances where verbal discipline is not effective or appropriate, an employee may receive written notification offreprimand,
suspension, demotion, and/or ultimately dismissal. Additionally, if a Department Head has evidence or credible reason to
believe that an employee has engaged in some form of serious misconduct, the Department Head may immediately place
the employee on Administrative Leave with pay, pending the outcome of an investigation into the suspected violation.

10.81-1 Propressive Discipline - should follow a consistent pattern and shall apply in both single and babitual cases of
violation. Steps in Progressive Discipline may include one or more of the following:

A) One-on-one counseling

B) Oral reprimand or warning

C) Written reprimand or warning

D) Disciplipary suspension |

E) VFinal Action- Demotion or discharge is the final action.

10.81-2 Right To Grieve Adverse Action - Employees who wish to challenge any disciplinary action may appeal through
the Grievance Policy (see Article 10).

10.81-3 2-Year Retention Limit- On Disciplinary Files - All written reprimands on file will be removed if, for the two (2)
year period following the written statement, the employee remains in continuous active service, does not commit any other
acts of misconduct and receives performance appraisals of satisfactory or better.

10.8]-4 Responsibility For Documentation — Documentation concerning disciplinary actions shall be placed in the
department’s personnel files, Employees shall also be required 1o acknowledge receipt of any reprimand or warnings by
signing the Disciplinary Action Form. It is not, however, considered an acceptance of or agreement to the action taken.

10,82 QUTSIDE EMPLOYMENT: No permanent full-time or part-time employee shall engage in outside employment
which is not compatible with the full and proper discharge of duties and responsibilities of one’s position or which tends to
impair the capacity to perform one’s duties and responsibilities in an acceptable manner. The County must assure that
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no conflict or appearance thereof occurs, and that no unauthorized use of position or County facilities or property takes
place. ~

10.82-1 Procedure - A full-time or part-time employee wishing to engage in outside employment shall notify the Department
Head of ouiside employment. The Department Bead shall evaluate the outside employment and determine its compatibility
with the employee's obligation for full discharge of duties and responsibilities. ‘

10.82-2 Internal Regulations — To ensure compliance with the Fair Labor Standards Act, part-time employment within
the full-time employee's own department, or within another unit of Covnty government is prohibited, except when all three
¥(3,) of the following conditions apply:

A) Performance of the extra duties are completely voluntary;

B) Performance of the extra duties are occasional and sporadic, and on a part-time basis; and

C) Performance of the extra duties are in a different capacity from any capacity in which the employee is regularly
employed.

Any activities or duties that meet the aforementioned criteria are not subject to overtime.

10.83 RESTRICTION OF POLITICAL ACTIVITIES: No County employee shall engage in political activities during
working hours. No County employee shall use their position or the anthority of their office to solicit contributions or
any other support of partisan political activities. No County employee will be intimidated into supporting or contributing to
partisan political activities. Any violation of this rule is cause for suspension or dismissal. Outside of working hours, there
shall be no restriction on political activities, except employees under Federal grants covered by the Hatch Act.
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10.84 USE OF COUNTY PROPERTY AND FACILITIES:

10.84-1 Use Of County Equipment, Supplies Or Tools:
A) Equipment, supplies or tools shall not be nsed for private or unauthorized purposes.

B) Employees shall be responsible for the care and conservation of County equipment, supplies or tools and shall promptly
report accidents, breakdowns or matfunctions of any unit in order that necessary repairs may be made.

C) Pursuant to the City of Bloomington Fire Code, the Town of Normal Fire Code and the NAFPA. Code and
because of the fire hazard to the public, employees, and County property, employees are prohibited from
burning any open flame including candles in any County building or facility.

10,84-2 Other Property - Employees are required to return all County property or equipment in their possession upon
separation from employment, promotion and/or transfer to another department, leave of absence or suspension.

10.84-3 Use Of County Telephone: Employees shall limit the use of all personal calls during work that interfere
with their job or create a safety issue. In addition, payment for any charges accrued to the County telephones will
be the employee’s responsibility. Further information is available on this policy in the County Auditor’s Office.

10.84-4 Acceptable Use Policy for Electronic Mail and Global Communications Fagjlities:

A) PURPOSE: The purpose of this policy shall be to set forth and encourage the proper use of the electronic
communications facilities provided to the employees of McLean County, This policy shall alsc apply to any
other organization(s) or individual(s) that is granted use the facilities as the result of a written or oral
inter-governmental or contractual agreement.
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B) DEFINITIONS:

1)
2)
3)
4

3)

County Information Network -- The network of computers and other electronic devices provided for the
electronic transaction of County business.

Electronic Mail — A facility for the transmission of messages within or outside the County organization that
telies on the electronic transmission or receipt of digital information.

Encryption Software -- Proprietary Software that changes information from its native state to an
unrecognizable coded state which can only be returned 1o its native state with special software.

Global Communications Facility - Any facility that allows the interactive transmission of data to or from
locations outside the County organization, This definition includes the INTERNET and other facilities
accessed by modems attached to the County Information Network.

Information Services -- The Information Services Department.

C) USE:

1)

2)

3)

4)

5)

6)

The County Board desires that use of these facilities shall be primarily for the transaction of Connty
business. Use of these facilities for personal purposes, unless specifically anthorized by the County
Administrator for training purposes, shall be prohibited.

Use of these facilities for purposes that are illegal under existing Federal or State law, shall be expressly
prohibited.

The County Administrator, may, from time to time, establish guidelines, consistent with this policy, to
ensure the effective and efficient use of these facilities. These guidelines may include, but are not limited to,
Jimitations on time available and the global facilities that can be accessed.

County employees who now have access to these facilities shall indicate their acceptance and agreement to
comply with this policy in writing or their access may be terminated or suspended. Employees wishing to
have access shall be required to indicate their agreement prior to being given access.

Use of encryption software must be specifically approved by the County Administrator prior to using such
software for the storage, receipt or transmission of data.

The employee may encounter material that is offensive to them during the use of global communications
facilities. The County assumes no Hability or responsibility for such material since the County has no
control over the materials placed on the global network.

D) MONITORING:

1

2)

The County Administrator shall direct Information Services to monitor the use of the facilities and report the
amount of time utilized to the County Administrator and/or the Elected official or Appointed Department
Head on a monthly basis.

At the direction of the County Administrator, Information Services may electronically monitor use of these
facilities by viewing material stored on the County Information Network or any computer in use in County
facilities; or by directly viewing activity on the screen as it occurs. Employees shall have no expectation of
privacy in information stored in County computers. ‘

E) ENFORCEMENT:

1)
2)

3)

The County Administrator shall report actual and/or suspected violations to the Flected official or Appointed
Department Head responsible for the employee.

If an employee violates the policy, the County Administrator may suspend and/or terminate the employee's
access to the electronic mail and global communications facility available on the County Information

Network.
Violation of this policy may result in disciplinary action pursuant to the adopted Personnel Policy Ordinance.

10.84-5 Use of County-Owned Vehicles: Employees allowed use of County-owned vehicles are to do so for County
business only. Any employees who are assigned County vehicles for long-term/take-home use must report all
mileage accrued on the vehicle for personal use. Further, detailed information and requirements regarding County
vehicle usage is outlined in the “County Owned/Leased Vehicle and Equipment Policy.” '

39



10.85 CONFLICT OF INTEREST: Except as otherwise authorized or provided by the Illinois Compiled Statutes, a
McLean County Resolution or action of the Melean County Board, no employee of the County shall have any substantial
interest, direct or indirect, or engage in any business transaction or professional activity or incur any obligation of any
nature which is in conflict with the proper discharge of their duties i the public interest.

No employee of the County shall use their position to secure special privileges or exemptions, personally or for others.
No employee of the County shall directly or indirectly receive or agree to receive any compensation, gift, reward or gratuity
from any source except McLean County, for any matter or proceeding connected with or related to the duties of such
employee. However, honoraria or expenses paid for papers, talks, demonstrations or appearances made by employees on
their own time shall not be deemed as a violation of this section provided such activity is approved by the Department Head.

Department Heads must receive prior approval of the Connty Ethics Officer to receive honoraria or expenses paid for
papers, talks, dernonstrations or appearances made on their own time wherein they are acting or speaking in their official
capacity as an official of McLean County Government.

10.86 GIFT BAN: No employee shall solicit or accept any gift from any prohibited source or in violation of any
federal or State statute, rule, regulation or any ordinance or resclution. This ban applies to and includes spouses of,
and immediate family living with, the employee. A detailed description of this policy can be found in the McLean

County Gift B Ordinance, as part of Chapter Five (5) of the McLe w%’?ﬁ“%&mw’;‘mwﬁw%%
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10.87 CONFIDENTIALITY: All employees are prohibited from directly or indirectly using or allowing the use.of official
information obtained through, or in connection with, employment with the County which has not been made available to
the peneral public, for the furtherance of any private interest. Violation of this principle is a serious matter and will result
in immediate disciplinary action as outlined in Section 10.80. Additionally, disclosure of any information discussed and
recorded in closed session held by the County Board, and/or its committees is strictly prohibited, Violation of this
provision by any Department Head or employee of McLean County shall resnlt in disciplinary action taken pursuant to
those outlined in Section 10.80 of this ordinance, collective bargaining agreement and/or other provision that may be
required under state law.

ARTICLE 9
TERMINATIONS

10.90 TERMINATIONS AND SEPARATION:

10.90-1 IM.R.F. Separation Benefit and Retirement Pension Application: Employees of McLean County may be eligible
for certain benefits of the Illinois Municipal Retirement Fund (LM.R_F.) upon retirement or separation from the County.
Employees should refer to the LIM.R.F. website, or contact the County Administrator’s Office for special information
regarding their benefit status,

10.90-2 Resignation - Voluntary: An employee may resign from County employment by presenting a resigoation, in writing,
to the Department Head. To resign in good standing, an employee must give the Department Head at least fourteen
(14) calendar days notice. A resigning employee will be eligible for co ation for any earned but unused vacation
leave accrual, Additionally, employees shall receive payment for any yacation leave time accrued in the TOPS
program, if applicable. Upon receipt of the resignation notice, the Department Head will notify the Treasurers Otfice
and such nnused benefit time payment will be included in the final paycheck. An employee desiring to take vacation
prior to termination should include such request in the resignation notice, and a termination date clearly established. The last
compensated day for all fiscal reports shall be the date certain stated on the notice of termination. The Department
Head may choose to set the date for actual termination prior to the end of fourteen (14) calendar days. In order to

establish a uniform policy regarding resignation, the following procedure will be used:

A) When an employee notifies a Department Head or designated staff member of the intent to resign, an exit interview
should be conducted.
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B) An appointment should be arranged with the County Administrator’s Office for the resigning employee. The
Department Head should make sure that all County property and equipment in the possession of the employee,
mcluding keys, tools, uniforms, insurance cards, etc., are returned to the department prior to the employee's departure.

C) Anemployee leaving in good standing is elipible for re-employment at a later date provided that the last performance
evalnation was satisfactory or better, Unless a release form is signed by an employee allowing additional information
1o be given out, only their date of hire, date of termination and re-hire eligibility status may be released.

10.90-3 Resignation- Involuntary: An employee shall be regarded as having resigned a position if able to notify the
jmmediate supervisor of the reason for an absence, but fails to do so for three (3) consecutive working days.
Involuntary Resignation shall also apply to employees who have notified their immediate supervisor within the neoessary
time period, but have exhausted all available leave time. Compensation owed to the employee during the pay period
mcluding the resignation will be paid on the appropriate payday.

10.90-4 Dismissal: Employees in an initial evalvation period may be dismissed at any time at the discretion of the
Department Head. This policy does not apply to an employee serving an evaluation period following a transfer or
promotion.

No employee who has completed the initial evaluation period shall be dismissed except for just cause. Just cause shall
be defined, as an employee viclation of a stated policy, where the employee’s conduct adversely affects their job
performance, and the infraction is sufficiently serious to warrant firing. An employee who has been dismissed shail not
be deemed to have severed employment in good standing. The employee shall be furnished with a statement, in writing,
from the Department Head setting forth the reason{s). A copy of the statement and any reply from the employee shall be
filed with the County Administrator, D1smmsal shall be only for just cause, as follows:

A) Tust cause is a violation of Stie ortederatiay and/or established work rules or action on ﬂ:{l&pm’t of the employee, which

impajrs the effectiveness, efficiency or réputatlon of the Connty. (See Section 10.80, Gieneral Rules of Conduct for
examples of such action and procedures to follow prior to dismissal.)

B) An employee dismissed for just cause shall be paid all compensation due at the time of termination.
C) Anemployee may grieve a dismissal in accordance with Article 10.

10.90-5 Reduction In Work Force: Department Heads may reduce the work force in their respective departments by

terminating an emplayee, or group of employees, by reason of abolition of a position(s), shoriage of work or funds, or other

reasons outside the employee's control and which do not reflect discredit on the work performance of the employee. The

duties formerly performed by the terminated employee(s) may be assigned, in whole or in part, to other employess. To

insure that employees are given adequate notice and are treated in a fair and consistent maoner:

A) The order of the terminations shall be established by the Department Head on the basis of the needs of the County, and
are subject to the provisions of any applicable collective bargaining agreements. ‘

B) Factors such as relative merit and seniority of the persons shall be considered for termination,
C) Employees whom have not completed the evaluation period in a class of positions shall be terminated before other
persons in the class are terminated. Also, consideration shall be given 1o full-time employees before pari-time

and temporary employees.

D) The affected employees shall be notified as guickly as possible, and in no event less than seven (7) days before the
action takes place.

E) Employees temminated under this section have the same rights and privileges to re-employment as employees on a
granted leave of absence without pay.

F) Employees affected by action under this section are eligible for all compensation due in the same manner as an
employee resigning under favorable conditions. '
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G) A copy of the circumstances shall be retained in the employee's persormel file.

ARTICLE 10
GRIEVANCE PROCEDURE

10.100 GRIEVANCE POLICY: It is the policy of McLean County to encourage and promote the prompt and equitable
adjustment of employee grievances so that a harmonious and productive work environment is maintained. Itisnot
necessary that the work sitnation actually is wrong, unjust, or unfair; it is only necessary that the employee perceive it to be

50.

10.100-1 Definition: A grievance shall mean a written complaint by an employee covered by this ordinance that there
has been an alleged violation, misinterpretation or misapplication of the specific provisions of this ordinance,
provided that the layoff or discharge of 2 newly-hired employee in an initial evaluation period shall not be a subject

for grievance.

10.100-2 Purpose: Every employee covered by this ordinance shall have the right to present grievances in accordance
with these procedures, the purpose of which is to secure, at the lowest possible administrative level, equitable solution

to valid grievances, which may arise.

10.100-3 Representation: The grievant has the right to representation of choice in the prievance procedure and for
any meeting that the grievant reasonably believes might lead to discipline. The grievant shall be present at ail
grievance steps unless the McLean County and the grievant mutually agree that the grievant's presence is not desirable
or necessary. Iliness or incapacity of any party to a grievance shall be grounds for any necessary extension of
grievance procedure time limits, Attendance at such meetings by employee grievant or employee representative shall

- beunpaid. Pay shall not be withheld if said meeting is scheduled by the immediate supervisor, Department Head, or

County Administrator during the grievant’s working hours.

10.100-4 Time Limits: A grievance must be filed within fourteen (14) calendar days of the occurrence of the event,
or when an employee has been made aware of the event which gave rise to the grievance. The number of days
indicated at each step in the procedure shall be considered as the maximum allowable to the parties and every effort
shall be made to resolve the grievance as rapidly as possible.

10.100-5 Informal Resolution: McLean County acknowledges that it is usually most desirable for a grievant and the
grievant's immediate supervisor to resolve problems through informal and free communications. If, however, the
informal process fails to satisfy the grievant, a grievance may be processed in the following manner and the grievant
may be accompanied by a representative of choice.

A) The grievant shall file the grievance in writing using the prescribed grievance form with the immediate
supervisor, who shall ceriify by signature the date the grievance was received. The written grievance shall state
the nature of the grievance, shall note the specific clause or clauses of the ordinance, which are applicable and
shall state the remedy requested. The supervisor shall arrange for a meeting to take place with the grievant within
fourteen (14) calendar days after receipt of the grievance. The supervisor shall make the decision on the
grievance and communicate it in writing to grievant within seven {7) calendar days of the meeting.

B) Inthe event a grievance has not been satisfactorily resolved at Step A, the grievant may present the grievance
within fourteen (14) calendar days to the Department Head or designee who will follow the same provisions as

established in Step A.

C) In the event a grievance has not been satisfactorily resolved at Step B, the grievant may present the grievance
within fourteen (14) calendar days to the County Administrator who will follow the same provisions as
established in Step A. Grievances involving a suspension or discharge are grievable directly to Step C.
Employees shall have the right to make comments on any form that is going to be placed in their personne] file.
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10.100-6 Timely Filing/Timely Response: The grievanf may advance the grievance to the next step in the grievance
procedures whenever the employer fails to file the response to the grievance within the mumber of days set forth in

%ﬁﬁ;ﬁ 10.100-5.

10.101 Criminal Fraud or Abuse: Grievances involving allegations of criminal fraud and/or abuse will be turned over to the
McLean County State's Attorney's Office for determination of any criminal activity. If any criminal activity is found,
grievance procedures under this section will be "stayed"” pending the adjudication in the courts. If criminal activity is
not found, procedures described in this section will be followed.

10.102 Miscellaneous Provisions:
A) Upon mutual agreement, time limits established may be waived.

B) The Informal Grievance Procedure shall be private and considered to be internal to the department.

C) This policy does not apply to non-selection for promotion or merit salary increase from a group of properly ranked
and certified candidates.

10.103 SAFETY RESPONSIBILITIES: Tt is the intention of McLean County to provide a safe and healthy working
environment for all employees. The Risk Manager, working in cooperation with the Elected Official or Department Head,
has the overall responsibility for formulating, directing and coordinating safety activities thronghout Connty employment.
Tn keeping with this policy, the following duties will be enforced:

10.103-1 DEPARTMENT HEAD\SUPERVISOR\FOREMAN:
A) Assume fill responsibility for safe and healthy working conditions for all ernployees.

B) Ensure that all management policies herein are fully implemented for maximum efficiency of -each job.

C) Take the initiative in recommending corrections of deficiencies noted in facilities and work procedures that effect
County loss contrel efforts.

D) Be firm in enforcement of work policies by being impartial in taking disciplinary action against those who fail to
conform and by being prompt fo give recognition to those who perform well.

E) Ensure that each employes is fully trained for the job assigned and that the employee is familiar with published
department work rules.

F) Fully cooperate with the County Administrator’s Office in shutting down operations considered to be an imminent
danger to employees or in removing personnel from hazardous jobs when they are not wearing or using prescribed
protective equipment. :

10.103-2 EMPLOYEE; Each County employes shalt be filly responsible for implementing the provisions of the safety

program as it pertains to operations. The responsibilities listed are MINIMUM, and they shall in o way, be construed to

limit individual hazards.

A) Al unsafe conditions are to be reported to the immediate supervisor.

B) Keep work areas clean and orderly at all times.

C) Report all accidents immediately to the supervisor.

D) Avoid engaging in any horseplay and avoid distracting others.

E) Leam to lift and handle material properiy. Each employee working at a hazardous job shall, in addition:

1) Obey all safety rules and follow published work instructions;

93



2)
3)
9

6)
7)

If any doubt exists about the safety of doing a job, stop and get instructions from the supervisor before contiming

work;

Only operate equipment that has been authorized by the Supervisor;
Use only the prescribed equipment for the job and handle it properly;
Wear required protective equipment when working in hazardous operations area;

Dress safely and sensibly; and
Take an active part in the safety program.
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i Appendix |
Pay Ranges/Classifications

as of 3/7/2005
Position Classifications and Pay Ranges for Fiscal Year 2005
M $4.7384 $0.7575 75 Assistant . 0004
Clerical Assistant 0010
Intern ' 0399
1 $0.1095 $13.2089
2 $0.7025  $14.1975 80 Receptionist ' 0003
Lobby Security Screener 3301
Automotive Servicer 7301
Volunteer Services Coordinator 8311
3 $10.5266 $15.2628 80 Custodian 7131
. CNA Coordinator 8004
4 $11.3164 $16.4137 75 Commissary Cierk 0005
Office Support Specialist | 0011
Deputy County Cierk 0023
Assistant Clerk-Jury Commission 1202
80 Mail Processing Clerk 0007
‘ Emergency Communications Addressing Technicie ~ 3107
Visitor Aide 3303
Building Maintenance Worker 7142
Building Maintenance Worker-Nursing Home 71562
Park Maintenance Worker ! 7210
5 $12.1653 $17.8439 75 Accounting Specialist | 0101
Computer Operator | 0201
Vision and Hearing Technician 8101
Dental Hygienist 8103
80 Lead Custodian 7133
Building Maintenance Mechanic | 7143
Building Maintenance Mechanic -Nursing Home 7163
Park Maintenance Mechanic | ' 7221
Assistant Food Services Supervisor ‘ 20156
6 $13.0776 $18.9677 75 Office Support Specialist Il 0012
Safety Coordinator 0046
Computer Operaior Il 0202
Legal Assistant | 1101
Victims/Witness Specialist 1135
Circuit Court Secretary 1205
Animal Control Warden 2001
Assistant Field Inspector - Assessment 5001
Senior Field inspector - Assessment 5002
GI1S Technician , 5005
80 Parks Maintenance Worker 1l 7211
Fleet Mechanic 7303
i Activity Director _ 8305

* = Exempt Position
All positions beyond
Grade 10 are exempt 3/28/05
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Appendix |

Pay Ranges/Classifications

Position Classifications and Pay Ranges for Fiscal Year 2005

Minimum

7 $14.0585
8 $15.1129
$20,470

] $16.2459
$31,680

* = Exempt Position
All positions beyond
Grade 10 are exempt

Maximum B/MWHrs., Title

$20.3900 75

80

$21.9159 75
$42,736

80

$23.5608 75
$45,944

Supervising Office Support Specialist
Administrative Suppart Supervisor |
Administrative Specialist

Accounting Specialist 11

Legal Assistant Il

Jury Coordinator

Animal Centrol Manager

Deputy Coroner

Assessor

Senior Field Inspector-Building and Zoning
Zoning Enforcement Officer

Engineering Technician |

Custodia! Supervisor

Building Maintenance Mechanic 11

Park Maintenance Supervisor

Heavy Equipment Mechanic

Licensed Practical Nurse-Nursing Home
Licensed Practical Nurse

Administrative Support Supetvisar |l

. County Adminisirator's Assistant

Program Administrator, County Clerk
Chief Deputy Recorder*

Human Resources Assistant
Network Support Specialist

Defense Investigator

Victim Witness Program Coordinator*
Circuit Clerk-Division Supervisor |
CASA Coordinator®

Veterans Assistance Officer”
Assistant Director-ESDA

Inmate Program Supervisor

Senior Assessor

WIC Nutrifionist*

Health Promotion Specialist*

Case Manager®

Engineering Technician 11

Domestic Services Director

Assistant to the Nursing Home Administrator
Social Services Director

Senior Accounting Specialist

Circuit Clerk-Division Supervisor ||
Probation Officer |

Inmate Assessment Specialist*

Assistant Chief County Assessment Officer
Clinic Nurse*

Registered Nurse*

Registered Nurse-Nursing Home

102

as of 3/7/2005

Class
0013
0015
0017
002
1102
1207
2005
2103
5011
8001
6003

6102
7132
7144
7222
7305
8005
8006

0016
0019
0025
0031
0041
0211
1127
1136
1215
2305
2403
3203
4109
5012
8041
8115
8123

6104
7125
8131
8325

0103
1216
1301
4108
5015
8011
8013
8014

3/28/05



Appendix |

Pay Ranges/Classifications

Position Classifications and Paif Ranges for Fiscal Year 2005

9(cont.) 816.2459  $23.5608 75
80
10 $18.6831 $27.0919 75
$36,432 $52,829
80
11 $43,718 $63,402

* = Exempt Position
All posifions beyond
Grade 10 are exempt

Public Health Nurse*

School Health Nurse Consultant*
Communicable Disease Investigator®
Public Health Communications Specialist*
Quality Assurance Specialist*

Staff Sanitarian

Animal Control Director

Emergency Communications Supervisor®
Juvenile Detention Officer

Juvenile Detention Program Coordinator
Detention Training/Acoreditation Specialist*
Operations Officer, Parks and Recreation
Fleet Manager

Assistant Director of Nursing-LPN

Food Services Supervisor

Chief Deputy County Clerk*
Staff Accountant™

Internal Auditor*

Computer Services Coordinator®

- Assistant States Attorney I*

Assistant Public Defender I*

Probation Officer I

Chief Deputy Coroner”
Planner-Building and Zoning*

Clinic Supervisor*

WIC Nutritionist/Program Coordinator*

~ Communicable Disease Program Coordinator*

Health Promotion Program Manager*
DCFS Lead Agency Coordinator*

 Forensic Interviewer*

Case Management Supervisor
Bio-Terrorism/Public Health Planner*
Birth to Three Assurance Coordinator*

Assistant Director-MMCCC Operations™
Juvenile Detention Shift Supervisor
Project Manager :
Highway Maintenance Coordinator
Facilities Maintenance Foreman
Assistant Director of Nursing-RN

Senior Staff Sanitarian®

Prograrmmer

Network Security Specialist

Assistant States Attorney ||

Assistant Public Defender Il

Chief Deputy-Circuit Clerk

Deputy Director-Court Services

Assistant Director-MMCCC Technical Services
Assistant Superintendent-JDC

103

as of 3/7/2005

8015
8017
8105
8113
8127
8403

2007
3104
4001
4002
4011
7216
7307
8031
9017

0027
0105
0106
0213
1105
1142
1302
2104
6011
80625
8043
8107
8117
8121
8124
8125
8128
8141

3105
4003
6101
7015
7145
8030
8405

0205
0214

. 1106

1113
1217
1305
3109
4005

3/28/05



Appendix |
Pay Ranges/Classifications

as of 3/7/2005
Position Classifications and Pay Ranges for Fiscal Year 2005

11 (cont.) $43,718 $63,402 ' Jail Operations Supervisor 41056
Civil Engineer | 6105
Facilities Maintenance Supervisor 7147
Detention Health Supervisor 8129
12 $48,091 $69,731 Risk Manager 0047
Assistant County Treasurer 0111
Systems/Database Coordinator 0209
Network Program Manager 0215
Director-Children's Advocacy Center 0327
Director-ESDA 0329
Assistant States Attorney il 1107
Assistant Public Defender Ili 1114
Command Lieutenant 3008
CivilEngineer 1l - 6106
Highway Operations Officer 6107
Community Health Services Supervisor 8021
Maternal-Child Health Services Supervisor B023
Communicable Disease/Health Program Supervise 8109
Environmental Health Program Supervisor . 84086
13 $52,899 $79,357 Assistant Director, Information Services 0217
Director-Building and Zoning D325
Director-Parks and Recreation 0331
Emergency Communications Director 0335
Supervisor of Assessments 0345
Assistant States Attorney [V 1108
Assistant Public Defender |V 1115
Superintendent of JDC 4007
Jail Superintendent 4107
Facilities Maintenance Director 7148
Assistant Administrator-Health Department 8133
Environmental Health Director 8407
14 $56,867 = $85,300 Assistant County Engineer 6109
Director of Nursing Services 8029
Director Personal Health Services 8135
15 $61,132 $91,699 Director-Information Services 0333
16 $64,189 $96,278 Court Services Director 0323
Assistant States Attorney V 1109
Chief Deputy Sheriff 3009
17 $67,309 $101,096 County Engineer 0315
Nursing Home Administrator 0339
Public Defender 0341

18 $69,083 $103,624
19 $70,809 $106,226 Assistant County Adminisirator 0301
Hezlth Department Administrator 0337

* = Exempt Posifion
Al positions beyond
3/28/05

Grade 10 are exermnpl
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Appendix |
Pay Ranges/Classifications

| as of 3/7/2005
Position Classifications and Pa)'r Ranges for Fiscal Year 2005
r: Minimum  Maximum BMWHrs. Title _ Class
20 $74,351 $111,525
21 $85,503 $128,255 County Administrator 0305

* = Exempt Position
All posifions beyond

Grade 10 are exempt 3/28/05
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Appendix IT

Vacation and Sick Leave Accrual
as of 2/16/2005
Vacation Accrual
FOP AFSCME Tuvenile .
“?; 31:: 4 Sheriff’s | General Highway l\w{?hT'lg gll,\g Detention Nursing g %r;:;l;%all,
Deputies _ | Department with TOPS Home
<] 0385 0385 0385 1346 1193 0808 1346
<2 0385 0385 0385 1346 .1193 0962 1346
<3 L0385 0385 .0385 .1346 1193 0962 1346
<4 0385 0385 0385 .1346 .1193 .0962 1346
<5 L0385 0385 0385 1346 .1193 0962 1346
<f {0385 0385 {0385 1346 1193 1192 .1346
<7 0577 0577 0577 1538 1385 1192 .1538
<B 0577 0577 0577 1538 1385 1192 1538
<9 0577 0577 0577 1538 1385 1192 1538
<10 0577 0577 0577 1538 1385 1192 1538
<1] 0577 0577 0577 1538 1385 .1385 1538
<12 0577 0577 0577 1538 1385 1385 1538
<13 0577 0577 0577 1538 1385 1385 1538
<14 0577 0577 0577 .1538 1385 1385 1538
<15 0577 0577 0577 1538 1385 1385 1538
<16 0616 0616 .0616 1577 .1423 1385 1577
<17 0654 D654 0654 1615 1462 .1385 1615
<18 0693 0693 0693 .1654 1500 1385 1654
<19 0731 0731 .0731 1692 1530 1385 1692
<20 0769 0731 0769 .1731 1539 1385 1692
<21 L0808 0731 0808 1731 1539 1385 1731
22+ .0846 0770 0846 1731 1577 .1385 1731
Sick Leave Accrual
FOP AFSCME Tuvenile .
Sheriff's | General Highway ﬁ?ggg Detention Nursing g gﬁrzz:%%all
Deputies Department with TOPS Home _
Rate .0385 0385 0385 0193 0163 0231 0231
Max 720.00 720.00 960.00 720.00 720,00 760.00 720.00
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“McLean County

‘ Employee Handbook

April 19, 2005




Contract Disclaimer

This Employee Handbook is meant to provide guidelines and expectations to employees

‘of McLean County in order to assist employees to better perform their job duties. This

Handbook is not an exhaustive list of every workplace rule and policy, but rather a guide
to employees on commonly raised questions.

THIS EMPLOYEE BANDBOOK IS NOT AN EMPLOYEE CONTRACT.
This Employee Handbook does not establish a contract (express or implied) between
Mcl.ean County and any employee regarding terms and conditions of employment.

EMPLOYMENT-AT-WILL RELATIONSHIP: This Employee Handbook does not in
any way alter the employment-at-will relationship between McLean County and its
employees. McLean County and each employee have the right to terminate the
employment relationship, at any time, with or without cause or notice.

Please be advised that no supervisor, manager, or representative of McLean County other
than the County Board have the authority to enter into any agreement with anty individual
for employment for any specified period of time or to make any promises or
commitments contrary to the foregoing. Further, any employment agreement entered into
by the County Board on behalf of McLean County will not be enforceable unless the -
agreement is in writing and signed by the Chairman of the Board.

McLean County may revise or revoke any portion or employee benefit of this Employee
Handbook at any time without prior notice.

The entire Chapter 10 of the County Code, McLean County Personnel Policies and -
Procedures may be found in the County Administrator’s Office.
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McLean Countv Emplovee Handbook

PURPOSE:
This handbook is designed to acquaint you with McLean County and provide
you with information about working conditions, benefits and policies affecting your

employment.

The information contained in this manual applies to all employees of McLean
County. Following the policies described in this handbook is considered a condition
of continuous employment. However, nothing in this handbook alters an employee’s
status as an at-will employee. The contents of this handbook shall not constitute nor
be construed as a premise of my employment or as a contract between the company
and any of its employees. The manual is a summary of our policies, which are
presented here only as a matter of information.

You are responsible for reading, understanding and complying with the
provision of this handbook. Our objective is to provide you with a work environment
that is constructive to both personal and professional growth.

SPECIFIC SCOPE OF COVERAGE:

All County employment positions not expressly exempted from coverage by theser
policies and procedures shall be subject to these provisions, including bargaining vnit
members except where superseded by collective bargaining agreements.

All individual Elected Officers, all advisory boards, commissions and committees appoimted
by the McLean County Board, all consultants, advisers, and counsel rendering temporary
professional service, independent contractors, and Sheriffs Department personnel, to the
extent that rules of the Merit Board supersede these rules, are expressly exempted from
coverage.

MERIT PRINCIPLES:

It is the policy of McLean County to hire the most qualified employees available
for all jobs. It is the policy to encourage a career service within the County by promoting
present employees whenever possible to fill vacancies.

CLASSIFICATIONS OF EMPLOYMENT:

For purposes of salary administration and eligibility for overtime payments and
employee benefits, McLean County classifies its employees and other workers as
follows:

»  Full-time repular employees. Employees hired to work the Company’s normal, full-
time, {thi , @) hour workweek on a regular
basis. Such employees may be “exempt or “nonexempt” as defined below.
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x  Part-time regular employees. Employees hired to work fewer than thiltrs
SO hAlL ALY hours per week on a regular basis. Such employees may b

i et

R et

“exempt” or “nonexempt” as defined below.

» Temporary employees. Employees engaged to work full time or part time on the
County’s payroll with the understanding that their employment will be terminated no
later than on completion of a specific assignment. (Note that a temporary employee
may be offered and may accept a new temporary assignment with the County and
thus still retain temporary status.) Such employees may be “exempt” or “nonexempt”
as defined below. (Note that employees hired from temporary employment agencies
for specific assignments are employees of the respective agency and not of the
County.)

» Nonexempt emplovees. Employees who are required to be paid overtime at the rate
of time and onefhalf (i.e., one and one-half times) their regular rate of pay for all
hours worked beyond forty [48) paid hours in a workweek, in accordance with
applicable federal wage and hour laws.

» Exempt employees. Employees who are not required to be paid overtime, in
accordance with applicable federal wage and hour laws, for work performed beyond
forty hours in a workweek. Department Heads, elected officials, managers,
professional employees and certain employees in administrative positions are
typically exempt.

You will be informed of your initial employment classification and of your status
as an exempt or nonexempt employee during your orientation session. If you change
positions during your employment as a result of a promotion, transfer, or otherwise, you
will be informed by your Department Head of any change in your exemption status.

Please direct any questions regarding your employment classification or
exemption status to your Department Head.

HOURS OF WORK.:

Full-time employees shall work EiHS 8y hBRGONC A Al42) bours per week
(1,950 hours per year), or @Egﬁ @D) hours per week (2,080 hours per year), depending upon job
function. County offices regularly visited by the general public shall customarily be open
from 8:00 a.m. to 4:30 p.m., Monday through Friday, subject to operational considerations
and statutory authority. Variable work schedules are acceptable in appropriate sitnations
with supervisory approval. Work schedules for occasional or seasonal employees and part-
time employees shall be specified by Department Heads, according to the need of the County
and the rules and schedules stipulated for regular employees. A workweek shall be defined
as seven T(’7’,) consecutive twenty-four (24) hour periods commencing at 12:01 AM Sunday.

All elapsed time from the moment an individual actually commences work for the
County until the work is finished for the day, except for the deduction of time spent at
dinner or lunch, constitutes hours of work. Arriving early or leaving late for the employee's
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own convenience is not to be included in working time, providing that the employee
performs no duties for the County during such intervals. No work may be performed
before or after an employee's scheduled hours of work without the authorization of the

. Department Head or work supervisor. Such time is not eligible to be counted towards

overtime or compensatory time.

WORKING AT HOME:

In order to prevent abuse of overtime payments and to limit the County's liability
when employees are not under direct supervision/control, non-exempt County employees will
not be assigned work to complete at home unless such employees are in job classifications
not eligible for overtime payments. No work performed at home is to be considered
working hours for the purpose of monetary payment or compensatory time off.

REST AND MEAL PERIODS:

County Depariment Heads have the authority to grant meal periods from one-half
(1/2) hour to one (1) hour in a normal workday. Employees who are granted from one-
half (1/2) hour to one (1) hour meal periods are not paid for them and they may or may not
leave their work facility or duty area, depending upon job finction and where sufficient
accommodations are provided. Such time is to be considered the employee's time and they
should not perform work tasks during their meal period.

Employees assigned to positions requiring full-time attendance or who are on "on
duty" status during meals shall be paid for them; however, such employees shall not leave
their work facility or duty area for that meal. This time is to be considered work time and
they may be working, called upon, or called back to work during such periods of time.
They should not leave the assigned work facility or duty area and shall be compensated
for periods of time one-half (1/2) hour and less.

County Department Heads have the authority to grant rest periods to their
employees. Such periods of rest, in general, should not exceed fifteen (15) minutes and the
employee may not leave the work facility during such periods of rest and can becalled back to .

work at any time.

PAYROLL PERIODS: -
Pay periods shall be no less than two {2) per month. Paychecks will be issued within

seven {#) calendar days of the close of the reporting period.

EVALUATION PERIOD:

The first six (&) months of employment (or the first year of employment with the
Sheriff’s Department) and the first three {3) months after a transfer to a new position
shall be considered an evaluation period. The evaluation period is a time for the County
to determine whether the employee is an appropriate match for the position. Itis also a
time for the employee to determine if the job is suitable to the employee. The County in
its discretion may extend the evaluation period thirty (30) days. An employee
terminated during the evaluation period or returned to a prior position or comparable
position shall have no right to appeal this decision. In cases where an employee is
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returned to a prior or comparable position, the employee shall receive the same pay rate
previously received prior to promotion. All benefits remain with the employee and
continue to accrue.

OVERTIME:

Because of the around-the-clock nature of some of our facilities, the need to respond
to emergency situations and the nature of the public services provided, it may occasionally be
necessary for employees to work overtime. Those employees eligible for overtime include
all employees in position classifications listed on the Salary Schedule as Grade ten (10) or
below, except as specified, as well as those employees on the Salary Schedule in Grade
eleven (11) or higher who are specifically designated as non-exempt. All elected officials
are exempt from overtime by the nature of their positions. The Department Head must
authorize all overtime in advance of being worked. If prior authorization is not feasible
because of conditions, a confirming authorization must be made on the next regular
working day following the date on which the overtime was worked.

Overtime will be paid after forty (40) paid hours in a standard workweek. For
employees who receive overtime payment, the rate shall be one and one-half (1-1/2) times
the regularly hourly rate of pay. For employees who are eligible for compensatory time
awards, the rate shall be one and one-half (1-1/2) times the hour(s) or portion thereof

worked over forty:(Z

L1l s,
G R R

All employees who are eligible for overtime, as noted above, may be
compensated with the equivalent compensatory time rather than monetary payment. The
employee shall make this election of compensatory time or monetary payment before
such overtime is recorded on the County's timesheets. Compensatory time shall be
recorded as the straight time equivalent, i.e. one hour of overtime at the BiE and one Al
{@&7Z) rate shall be reported as d;ﬁaﬁn hours of compensatory time
carned; the same hour of overtime at the 1.0 rate shall be reported as 1.0 hour of
compensatory time earned, etc,

Employees who request Compensatory Time O1f shall make such requests in a
manner consistent with departmental procedures, and in increments of fifteen (15)
minutes. Such requests shall be granted unless there is a negative impact on the
department's operation. Such accrued Compensatory Time must be used by employees
prior to the termination of their employment, since the purpose of electing
Compensatory Time is to have time off, unless this is not possible for operational
TEasons. ‘

Accrued Compensatory Time is not eligible for monetary payment, unless such
time remains after the employee's termination. Salaried exempt employees are not
eligible for overtime or Compensatory Time Off and shall not have their pay reduced
because of absence during a work week other than for disciplinary suspensions in
increments of one week, for major violations of safety rules or lack of benefit time to
provide payment during such an absence. Pay reductions for these reasons shall be at
not less than one-day increments.
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HOLIDAY REGULATIONS:

The McLean County Board annually adopts a resolution specifying the holidays fo be
observed by all County employees the following calendar year. When a holiday falls on a non-
working day, the nearest adjacent workday shall be granted as the holiday. Employees, who
prefer to observe religious or ethnic holidays on days that are not granted by the County Board,
may use personal leave for such time. An employee must be on payroll on the workday
immediately preceding and on the workday immediately following a holiday to be eligible for
compensation for that holiday. On the payroll means employed by the County and notin a
non-paid status. Par-time regular employees shall be compensated for holidays according
to their normally scheduled workday. '

In departments that have twenty-four (24) hour per day operations, a holiday shall be
observed from midnight to midnight of the calendar day of the holiday. If more than half
of the hours worked on any work shift period falls on the holiday, the complete work period
shall be considered as time worked on this holiday. If less than half of the hours worked falls
on the holiday, the complete work period shall be considered a normal workday. The holiday '
must fall on a day normally scheduled as a workday for part-time employees to be eligible for
compensation. Holiday compensation shall be paid to full-time employees at their regular
rate for the hours worked during a fixed holiday by one of the following methods, at the:
discretion of the Department Head:

1) An alternate day off during the pay period in which the holiday occurs, or

2) Compensatory time off at straight time of pay for the hours worked, or

3) Cash payment for the holiday at straight pay (example: If the employee works eight (3)
hours on the holiday he will receive holiday pay plus the eight (8) hours worked or
double time for working the holiday.)

If an employee is required to work beyond the normal scheduled workday, during an
established workweek in which the employee received holiday pay, compensation for the
additional hours is i accordance with the overtime policy. When a holiday falls within a
period of paid leave (i.e. sick leave, vacation leave, etc.) the boliday shall be paid and shall not
be deducted. Shift employees not scheduled to work the holiday will be paid for the
holiday.

VACATION:
From the first day of employment, all regular full-time employees shall accrue vacation
leave with pay according to the following schedule: '

GENERAL
Years Reglqnal AF SCME .
Worked | Ceneral | Planning Highway | FOP Deputies
Commission | Department
<] 10 10 10 10
<2 10 10 10 10

113




<3 10 10 10 10
<4 10 10 10 10
<5 10 i0 ] 10 _ 10
<6 10 15 10 10
<7 15 15 15 15
<8 15 15 15 15
<D 15 15 15 15
<10 15 15 15 15
<I1 15 15 15 15
<12 15 15 15 15
<13 15 15 15 15
<14 15 15 15 15
<15 15 | 15 15 15
<16 16 20 16 16
<17 17 20 17 17
<18 18 20 18 18
<19 19 20 19 19
<20 20 20 20 20
<21 20 20 21 21
>21 20 20 21 22

i

TOPS b tahonand Sl eave)
Years FOP. Labor | Nursing
Worked Corrections | MetCom Home
(TOPS) (TOPS) (TOPS)
<1 35 35 21
<2 35 35 25
<3 35 35 25
<4 35 35 25
<5 35 35 25
<6 35 ' 35 31
<7 40 40 31
<§ 40 40 31
<0 40 40 31
<10 40 ] 40 | 31
<11 40 40 36
<12 40 40 | 36
<13 40 40 36
<14 40 40 36
<15 40 40 36
<16 41 41 36
<17 42 42 36
<18 43 43 36
<19 44 44 36
<20 | 45 45 36
<21 45 45 36
>21 45 45 36

Application for vacation leave shall be in accordance with departmental policy. Part-
time regular employees accrue vacation leave credit on the same continuous years of service
basis as filll-time employees except that it is prorated according to the number of hours
actually worked. No employee will be permitted to take vacation until completion of the
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evaluation period. Nor will employee be allowed an advance leave or leave that has not been
earned, Vacation shall be at full pay at the current rate of compensation.

No employee shall accumulate more than Bngian %55'1?1

 accumulation rate (normal hours worked biweekly tﬁnes e

employee's hourly vacation accrual rate). Hours gained above ﬂus maximum will not be
credited to the employee's vacation balance but will be forfeited. Only for the purpose of
determining when forfeiture apphgs the maximum annual accumulation for full-time
employees shall be based on the Eigiyi80) hour biweekly work schedule.

it S

An employee who is terminated is entitled to full payment for any unused vacation
accrual.

SICK LEAVE:

All eligible employees are encouraged to save as much sick leave as possible to
meet serious illness situations. It is a self-insurance program provided by the County and
earned by the employee. It is not intended for a one-day vacation nor can it be used to extend
vacation periods or holidays. All regular full-time and part-time County employees accrue
sick leave cred11; gtsﬂ an hourly rate. Sick leave may be accumulated to the maximum of

seven hundred anﬁ twenty (720) hours.

Employees may ufilize sick leave when they are too ill fo report to work, in the event
of injury, or for routine medical and dental appointments. Employees who are not covered
by the TOPS system may also use sick leave to care for other persons within the
employee's immediate family. The immediate family shall be defined here as an employee’s
parents, children, spouse and siblings. Exceptions for those beyond this definition may be
made at the discretion of the Department Head.

All foreseeable leave for such purposes shall require a specific prior approval of the
Department Head. In the event of sick leave for any purpose, the Department Head may
require the certificate of a medical doctor giving information as to the circumstances
involved. Department Heads or any authorized authority may direct an employee who
appears il to leave work. Sick pay for hours not worked Hay 0t mayiort be excluded when
computing overtime for the workweek in which it was taken An employee shall be paid sick
leave equivalent to the normally scheduled straight time day. Upon termination from County

service, accumulated but unused sick leave benefits will not be paid.

Each Department Head will develop a procedure for notification, either to
Department Head or other supervisor, by employees when unable to work, During
authorized sick leave, an employee must notify the Department Head periodically so that
the Department Head may plan on the return. This may be waived in the event of
confinement or illness for a specific period of time as indicated in a physician's statement.
An employee on sick leave shall inform the Department Head or designated supervisor of the
facts and the reason for the absence as soon as possible. Failure to do so within one (1) hour
of commencement of duty on the first (%) day of illness may be cause for denial of the sick
leave pay for the period of absence. Absence for part of a day that is chargeable to sick leave
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shall be charged proportionately in an amount not smaller than one quarter of (0.25) an hour.
Notice of an employee's desire to return to work after an illness of one week or more
rmust be given to the Department Head no less than twenty-four (24) hours in advance.

MILITARY LEAVE:
An employee who is a member of a reserve component of the armed services or

#he Tllinois National Guard shall be granted anmmal training leave and leave for active duty.
The County shall pay the difference between the government allowance and the
employee's base salary for basic training and up to sixty (60) days of special or advanced
training per year, and for the duration of any active duty resulting from a Presidential order.
Military training leave shall be granted without the Joss of general leave time.

An employee on Military Leave status who applies for County compensation to make
up the difference between military base pay received and their regular straight-time County
wage or salary, shall submit copies of all military pay stubs or leave and eamings statements
for any pay period for which compensation is requested within sixty (60) days of release from
active duty. If an employee chooses not to remit said military pay stubs or leave and earnings
statements, no portion of County wages will be paid to the employee. If twenty (20%) percent
or more of County employees are mobilized for active duty, compensation shall be limited to
two (2) workweeks per year.

Eligibility for County health plans, employee pension plans and seniority-based
benefits will be governed by the requirements of applicable state and federal law, specifically
the Uniformed Services Employment and Reemployment Rights Act of 1994 and the Local
Govemment Employees Benefits Continuation Act (50 ILCS 140). ‘

BEREAVEMENT LEAVE:

An employee may be absent with pay from work for a period of up to three (3)
working days due to a death in the immediate family. The immediate family shall be defined
here as the employee’s parents, children, spouse, siblings, grandparents, grandchildren, and -
in-laws. Exceptions for those beyond this definition may be made at the discretion of the
Department Head. Department Heads may grant additional time in unusual circumstances.
Department Heads, additionally, shall have the authority to grant bereavement leave in
hourly increments for situations other than those listed above.

PERSONAL LEAVE: :

Personal leave is granted by the County and is designed to be a flexible form of
paid leave. It may be used for any reason that an employee sees necessary. Unless the
reason for personal leave is an emergency situation, precluding the making of prior
arrangements, the leave is to be scheduled with the consent of the employee's supervisor
far enough in advance to keep personal leave days geared both to operation needs of the
County and the convenience of the employee. Personal time leave is granted for
discretionary purposes to every full-time County employee in the amount of two (2) days at
the beginning of each fiscal year. Employees hired after the beginning of the fiscal year
shall be granted the pro-rata amount of personal time for that year, based on date of hire.
All uses of personal leave shall be charged in fifteen (1 5) minute increments. Itis not
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DISABIFITY LEAVE:

permissible to carry over umused personal leave from one (1) fiscal year to another;
therefore, unused personal time shall expire at the end of the fiscal year. Additionally,
upon termination of an employee, any unused personal leave will not be paid.

\

Any employee of McLean County who suffers injury or occupational disease as a
result of a work connected accident or condition shall, upon proper investigation and
anthentication, be granted Jeave and shall be entitled to compensation as provided by the
Tllinois State Worker's Compensation laws (820 ILCS 305 et seq.).

Law Enforcement Officers employed by the County who suffer any injury in the
line of duty which canses the employee to be unable to perform their duties, shall continue to
be paid by the County on the same basis as before the injury, without deduction from sick
leave credits, compensatory time or general leave for as long as the injury lasts, but no

_ Tlonger than one (1) year. An injured officer, under this policy, may not be employed in any

other mamner, with or without pay. (5 ILCS 345.01 et seq.).

EXTENDED LEAVES OF ABSENCE:

At the employee's option, vacation leave, and compensatory time off accumulated
may be used for personal obligations requiring leaves of absence for longer duration than the
personal leave provided. The employee must request leave without pay from the Department
Head in writing for leave in excess of available or accumulated paid time off before said
leave is taken. Leave under this section, or extension thereof, must be approved by the
Department Head, the County Administrator and the appropriate committee of the County
Board. An employee on an extended leave of absence, without pay, does not accrue vacation
leave or sick leave credit for the period of the unpaid Jeave of absenice. Such employees
may continue medical insurance coverage and life insurance coverage, but onty where the
employee pays the total cost of such participation while on unpaid leave of absence. Such
employees continue LM R.F. participation according to the rules and regulations established
by LM.R.F.

FAMILY AND MEDICAL LEAVE:

_ McLean County to will provide all eligible employees and officials with up to elve
{ii%) weeks of family and/or medical leave during any IWeIVEi) month period, whether pai

* or unpaid, as required by the federal Family and Medical Leave Act of 1993, However, all

employees shall exhaust all paid leave available, prior to going on unpaid leave, To be eligible
for leave, an employee must qualify for LM.R.F. coverage (1,000 hours per year standard)
AND either successfully complete the initial probationary period with the County, or
complete one (1) year of employment with the County, whichever occurs first.

The following situations are allowable under the Family and Medical Leave Policy:
Care of an employee's child, including birth or placement for adoption or foster care;
Care of a child, spouse, or parent with a serious health condition; or ‘
A serious health condition which makes the employee unable to perform the employee’s job.
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An employee may take 12 workweeks of unpaid leave per each 12-month period of
employment, inclusive of any paid leave for the same purpose. In the case of a birth or
adoption, the leave option expires one year after the event. This leave is based on a rolling

$5EERE) months period for the individual employee, not on a calendar basis.
Intermmittent leave up to IVENaiGa) weeks, per fENEIA2) months period may be taken if
medically necessary. However, a request for intermittent leave requires consent by MclLean
County. The Department Head, only shall approve this if the Department Head determines
that such action would have no detrimental effect on the operations of the department. All
other such requests shall be denied. During the term of leave, McLean County will continue
to pay its share of an employee's health coverage. If the employee fails to return to work,
unless such failure is due to continuation of 2 medical condition or circumstances beyond
the employee's control, the employee must repay McLean County the full cost of health

coverage paid during the leave period.

INSURANCE:

McLean County provides term life insurance protection in the amount of $5,000, with
Accidental Death and Dismemberment provisions in an additional amount of $5,000 to
eligible employees and officials. McLean County also provides health and major medical
insurance to eligible employees and officials. At time of initial sign-up, the employee may
elect to purchase health and major medical coverage for spouse and dependents. This
payment will be made by payroll deduction. Enrollment of dependents after the initial sign-
up period of thirty days has passed will require proof of insurability. Any eligible
employee may enroll on the first (1 ) day of employment. An employee who waives
participation at the first (ﬂ:ﬁ:) enrollment opportumity and later wishes to participate shal
provide evidence of insurability.

TLLINOIS MUNICIPAL RETIREMENT FUND:

In accordance with Article 7 of the Illinois Pension Code (40 ILCS 5/7-101 et seq.),
McLean County is required to provide a pension program, a long and short term disability
program, a death benefit and survivor's pension to eligible employees and officials through
the LM.R.F. The Treasurer of McLean County is the Authorizing Agent for the Fund for
McLean County employees and officials. All eligible McLean County employees, with
the exception of Elected Officials, are required by law to particigate in this program.
Eligible employees are defined as those who work in excess of Biigtholsand FG66) hours
annually.

GLASENER BEACH:

The McLean County Department of Parks and Recreation currently provides a
“(Flasener Beach Family Fun Pass™ to all current and retired McLean County employees. This
pass entitles an employee or retiree and their household members to free admission at
COMLARA County Park’s Glasener Beach swimming area, during operating hours. The
employee, retiree or household member shall present the pass at the time at which admission
is charged. The employee or retiree’s name and all household members’ names shall appear
on the pass when presented. Accompanying photo identification is required. An adult must
accompany children under fHiirtéeni(i3) years of age. The Glasener Beach Family Fun Pass

does not entitle non-household bers accompanying an employee, retiree or household

118



members to free or reduced admission, nor may non-household members be listed on the pass.
Passes shall be issued to current employees by the County Administrator’s Office prior to
Memorial Day each year. New hires after Memorial Day and refirees shall be provided passes
upon request.

CREDIT UNION AND CHRISTMAS CLUB:

McLean County employees may take advantage of both loans and savings offered
by membership in the Bloomington Municipal Employees Credit Union. The payroll
clerk, office of the Treasurer, McLean County, provides enrollment in the Credit Union. An
anpual Christmas Club is also available. Enroliment for the Christmas Club is in the
Credit Union Office, City of Bloomington Building, 109 E. Olive Street, or by phone at
(309) 823-4265. There is also an office in the lobby of the McLean County Law and
Justice Center. All credit union payments may be made by payroll deduction.

TRANSFER AND PROMOTION:

Transfer is defined here as a change in an employee's position classification to a
position classification, which has the same pay range, or lateral transfer. Promotion is
considered a change in an employee's position classification to a position classification,

which has a higher pay range. It is the pollcy o?’:%l%cLean ;%gumy tg ﬁt@gﬁfﬁr and romote

professmnal registration or licenses necessary in order to be ehgible candidates for transfer
or promotion.

Employees seeking promotion to an open position must also apply at the County
Administrator’s Office. They may be required to re-submit an application and the hiring
authority will also interview them. In the selection of an employee to fill a higher job, the
following will be considered: aptitude, skills, ability and past performance, where applicable;
prior or newly acquired credentials which may qualify the employee for consideration in
another classification. All transferred and promoted employees are required to serve a
three-month evaluation period. All employees will be paid in accordance with the
provisions of the Pay Plan. All accrued benefit time continues to be available to the
employee.

DEMOTION:

Demotion is defined here as a change in an employee's position classification to a
position classification, which has a lower pay range. An employee may request a demotion
which means a change by an employee from a position in one class to a position in another
class with less responsible duties and a lower salary range. The same procedures apply for
an employee initiating a demotion as for a request for a transfer or application for
promotion. A Department Head may demote an employee for cause or may demote in line
with reorganization, reduction in force, or other administrative changes ordered by the County
Board. Such employee demotions may be on the basis of work performance or on the basis of
seniority depending upon the recommendation of the County Administrator.
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PERFORMANCE EVALUATIONS: |
A formal performance evaluation system will be approved by the County Board in
order to: '
A) Maintain or improve each employee's job satisfaction and morale by indicating that their
work supervisor is interested in their job progress and personal development.

B) Serve as a systematic guide for Department Heads in planning each employee's future
fraining,

C) Assure considered assessment of an employee's performance rather than a quick and
unreliable judgment.

D) Assistin determining and recording special talents, skills and capabilities that might
otherwise not be noticed or recognized.

E) Assist in planning personnel moves and placements that will best utilize each employee's
capabilities. '

F) Provide an opportunity for each employee to discuss job problems and interests with their
work supervisors.

G) Assemble substantiating data for use as a guide for purposes such as salary
adjustments, promotions, transfers and disciplinary actions.

Department Heads will prepare a schedule for the conduct of performance evaluations of
employees in their departments. The schedule is for the Department Head's convenience,
but employees should be evaluated as stated here. Employees who have not completed an
evaluation period will be evaluated at least one (1) week prior to completion of their
evaluation period. Full-time and part-time employees in all salary schedules may be
evalnated at any time deemed appropriate by the Department Head, but at least once a year and
prior to annual salary review. Appoi_g}gdmpartmernt_Head,s are evaluated at least once a
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CHANGE OF NAME, ADDRESS. MARITAL OR FAMILY STATUS:

Employees shall report all changes in name, address, telephone number and marital
or family status to their Department Head and to the County Administrator’s Office.
Additions or deletions of dependents are necessary for Federal and Illinois Tax forms,
beneficiary changes to LM.R.F. and group insurance. For any such change, contact your
Department Head. Most large departments have the proper forms available; smaller
departments must contact the County Administrator’s Office.

GENERAL RULES OF CONDUCT:
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Tt is the purpose of this policy to attempt to provide a framework for the proper conduct of
County employees while on the job. It is further intended that discipline, where justified, be
meted out in an equitable manner. Finally, it is intended that within very broad and
general guidelines, Department Heads and authorized supervisors are responsible for the
implementation of this policy within their specific jurisdictional work areas. Employees are
expected to follow the regulations set forth in the personnel rules and directions of their
supervisor. When an employee fails to follow these rules or disobeys the supervisor, that
employee becomes subject to disciplinary action. Causes for reprimand, written or verbal,
demotion, suspension, or dismissal include, but are not limited to the following reasons:

Repeated tardiness;

Leaving duty prior to the end of the assigned shift;

Failure to complete duties as assigned; :

Failure to request leave in the authorized manner;

Abuse of leave;

Discourtesy or disrespect to a member of the public, a coworker or a County
official;

Any safety violation;

Intoxication while on duty from alcohol or other substances;

Carrying a firearm other than by anthorized personnel;

Faiture to follow a specific order by a supervisor;

Willful damage to or destruction of County property and/or public records;
Theft of County property and/or public records;

Acts, threats, or perceptions of violence toward any persons while on duty,
Any form of unlawful harassment, particularly sexual harassment;

‘Willfil misrepresentation or concealment of any fact requested during hiring process;

yﬁgon COIlVlChOIl of a felony mvolvmg moral hrpé&tyde

While this listing is not comprehensive, it is sufficient to demonstrate the types of
behavior that may indicate an improper attitude toward the job. Depending on level of
contact with the public and job functions, each department may see it necessary to develop
and enforce its own dress code and appearance policies, within reason.

DISCIPLINE PROCEDURE:

McLean County endeavors to follow a progressive discipline policy. The supervisor
and/or the Department Head have the discretion to select the appropriate correction for
unacceptable employee behavior. Progressive discipline may include counseling (talking to
the employee), and seeking outside assistance. In instances where verbal discipline is not
effective or appropriate, an employee may receive written notification of reprimand,
suspension, demotion, and/or ultimately dismissal. Additionally, if a Department Head has
evidence or credible reason to believe that an employee has engaged in some form of serious
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misconduct, the Department Head may immediately place the employee on Administrative
Leave with pay, pending the outcome of an investigation into the suspected violation.

Progressive Discipline should follow a consistent pattern and shall apply in both
single and habitual cases of violation. Steps i Progressive Discipline may include one or

more of the following:

A) One-on-one counseling

B) Oral reprimand or warning

C) Written reprimand or warning

D) Disciplinary suspension

E) Fipal Action- Demotion or discharge is the final action.

Employees who wish o challenge any disciplinary action may appeal through the
Grievance Policy.

Documentation concerning disciplinary actions shall be placed in the department’s
personne] files. Employees shall also be required to acknowledge receipt of any reprimand or
warnings by signing the Disciplinary Action Form. It is not, however, considered an
acceptance of or agreement to the action taken.

SMOKING:
The Facilities Manager will designate an authorized smoking area for employees
and members of the public for each County building with approval by the County Board.

DRUG AND ALCOHOL FREE WORKPLACE:

The purpose of this policy is to assure, 10 the extent possible, that McLean County
remains drug free as a place of employment. This is not only because the use of such drugs is
a violation of law but also because we wish to assure that McLean County remains a
wholesome place to work. The use of such drugs has Serious consequences Upon users,
their families and friends, including social, economic and personal tragedies. McLean County
has a "zero tolerance" policy toward the consumption of alcohol or drugs by employees
on duty or while on County property. The consumption of any amount of alcohol or
illegal narcotics while an employee is on duty or on a periodic rest break or Junch break
is prohibited. The unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance or alechol by any County employee is prohibited in the County
workplace, including any and all instances while the employee is performing work for or
on behalf of the County. In addition, this prohibition also applies to all County employees
who are on County property but not actively at work at the time.

I there is a reasonable suspicion that a McLean County employee is involved in the
unlawful manufacture, distribution, dispensation, possession, or use of drugs or alcoho], the
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situation will be immediately investigated by the Department Head, their designee, or
immediate supervisor. In the case of employee usage, the employee will be subject to
immediate drug testing. If the investigator of the situation finds a McLean County
employee to be unlawfully manufactoring, distributing, dispensing, possessing or using
drugs or alcohol at the workplace, while performing wotk for the County, or on County
property, the actions against the employee shall be in accord with Article 8 of the McLean
County Personnel Policies and Procedures Ordinances.

The severity of the situation and appropriate corrective discipline shall be determined
by the Department Head, their designee, or immediate supervisor in accordance with subsection
10.81-1 "Progressive Discipline” of Article 8 of the McLean County Personnel Policies and
Procedures Ordinance, In addition, any such situation that could involve a criminal offense
shall be immediately reported to the State's Attorney for possible prosecution, independently
of any action taken due to the individual's status as a County employee. If appropriate,
McLean County will also require the employee to satisfactorily participate in a drug abuse
assistance or rehabilitation program approved for such purposes by a federal, state, or local
health, law enforcement, or other appropriate agency. The County will assist the employee in
the selection of a drug counseling, treatment, or rehabilitation program. Any employee who
requires assistance to control their use of drugs and alcohol may confidentially call the
County's Employment Assistance Program at 1-800-433-7196 to make an appointment.

As a condition of employment, a McLean County employee will abide by the-
terms stated in this Drug Free Workplace Policy. Employees will notify the employer of
any criminal drug statute conviction no later than five {5) days after the conviction and
participate in the McLean County Drug Free Awareness Program. If McLean County
receives notice from an employee of 2 conviction of a violation of a criminal drug statute
McLean County will take appropriate action against such employee up to and including
termination of employment; and/or provide employee assistance as stated above.

WORKPLACE VIOLENCE POLICY:

The County of McLean values its employees and citizens and the County Board affirms
its commitment to providing workplaces and facilities that minimize the potential for violence.
It is the intent of this policy to ensure that everyone associated with McLean County, including
employees and the public, never feels threatened by any forms of violence. McLean County
has a zero tolerance policy for violence, whether by or toward employees. “Violence”
shall include physically harming another, shoving, pushing, harassing, intimidating,
coercing, brandishing weapons, and threatening or talking of engaging in those activities.
1t shall also include acts, threats, intentions of harm, destruction, towards self, others or
property, and may be psychological as well as physical, and the perception thereof.

Employees engaging in any form of violence in the workplace, or threatening
violence in the workplace shall be terminated immediately. No talk of or joking about
violence will be tolerated. In cases of acts or threats of violence by employees, the
County endorses immediate and definitive use of the disciplinary process outlined in this
document, resulting in termination of said employees. Criminal prosecution will be
pursued as appropriate, as well. The county also advocates a preventive approach
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whereby merit system rules and regulations are fairly and consistently administered, and
where troubled employees receive guidance and, if necessary, professional help.

Employees shall report all acts and/or threats of violence to their supervisors or
Department Fleads. Employees should learn to recognize and respond to behaviors by
potential perpetrators that may indicate a risk of violence.

VESSA (VICTIM’S ECONOMIC SECURITY AND SAFETY ACT):

In order to ensure the economic security and safety of McLean County employees, an
eligible employee will be granted unpaid leave for situations when the employee has been
subjected to domestic or sexual violence, or in order to help a family or household
member who is a victim of domestic or sexual violence. In addition, victims of domestic
or sexual violence will be eligible for unemployment insurance and protection from
employment and insurance discrimination. Eligibility for such protections is dependent
upon the employee’s ability to perform the essential functions of their position but for
being a victim of domestic or sexual violence, and any requested accommodation must
not pose an undue hardship on the County’s operations. Eligible employees will be
granted job-protected unpaid leave to conduct the following activities during work hours:

A) To seck medical attention for, or recovering from, physical or psychological injuries.
caused by domestic or sexnal violence;

B) To obtain services from a victim services organization;
C) To obtain psychological or other counseling;

D) To participate in safety planning, to temporarily or permanently relocate, or to take
other actions {o increase the safety of the employee from fisture domestic or sexual
violence or to ensure economic security;

E) To seek legal assistance or remedies to ensure the health and safety of the employee,
including preparing for or participating in any civil or criminal legal proceeding
related to or derived from domestic or sexual violence.

i

Employees are entitled to Bicljeilio) workweeks of such leave during any Hvelve
{i7) month period and are entitled to take leave upon at least ot 8) hours notice
(where practicable). This allowance does not grant leave beyond the twelve (25 weeks

of FMLA leave provided. Sick, vacation, personal or FMLA leave may be substituted for

the unpaid leave provided under this Act.

The Department Head shall require certification from the employee that such leave is
for a qualifying reason. Certification consists of:

A) A sworn statement of the employee, and

B) One of the following:
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1) Documentation from an employee, agent or volunteer of a victim services
organization, an attorney, a member of the clergy, or other professional form
whom the employee or the employee’s family or household member has sought
assistance in addressing domestic or sexual violence and the effects of violence;

2) A police or court record; or

3} Other corroborating evidence. The department head shall keep such
documentation in the strictest of confidence.

JLLEGAL HARASSMENT
It is the policy of McLean County Government to provide to all officials and

employees a work environment free of harassment based upon gender, ethnicity, race,
religious affiliation, age, and physical and mental disability, marital status as well as sexual
harassment. It is the right of all employees to work in an environment free from -
harassment and the responsibility of all employees to refrain from harassment.
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Harassment refers to physical or verbal actions that have the purpose or effect of
substantially or unreasonably interfering with a person's work performance; and which create
a hostile, intimidating, or offensive environment. Such actions, intentional or not, can annoy
or disturb members of one sex, ethnicity, race, religion, age, marital status and disability.

Examples include but are not limited to:
A) Unwelcome sexual advances, requests for sexual favors, or physical conduct of a sexual

nature.

B) Any sexual, ethnic, racial, gender or religious-related jokes, comments, insults, cartoons,
innuendoes, or personal conduct or mannerisms that could be construed as offensive,
intimidating, or hostile as measured from the point of view of a reasonable person of the
same protected group.

C) Demeaning comments or ridicule of an employee based on the employee’s status as a
member of a protected group

D) Repeated unwanted, unwarranted, or unsolicited off-duty telephone calls, contact, or
conduct that violates this policy.

E) Submission to or rejection of such conduct is used as the basis for employment
decisions.

F) Displaying or permitting the display of pictures, drawings, or graffiti that-could be
considered a violation of this policy.

COMPLAINT PROCEDURE:
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Employees who wish {o register a complaint of sexual harassment (or any form of
harassment based on their race, national origin, gender, age, marital status, religion or
disability) may do so through the County Administrator’s Office or their supervisor or
any appropriate member of management.

All allegations of harassment will be investi gated thoroughly. The facts will
determine the response of the Company to each allegation. Substantiated acts of
harassment will be met with appropriate disciplinary action by the County up to and
including termination. All information regarding any specific incident will be kept
confidential within the necessary boundaries of the fact-finding process. No reprisal or
retaliation against the employee reporting the allegation of harassment will be tolerated.

EMPLOYEE ASSISTANCE PROGRAM:

McLean County provides an Employee Assistance Program without charge to all
of its employees and their families. It is a counseling and referral service, available
twenty-four (Qj@%) hours per day, seven @ days per week. Employees or family members
may voluntarily contact the program directly, or employees may be referred to do so by
their supervisor. Employees may contact the EAP at 1-800-433-7916.

OUTSIDE EMPLOYMENT:

No permanent full-time or part-time employee shall engage in outside employment whith
is not compatible with the full and proper discharge of duties and responsibilities of one’s
position or which tends to impair the capacity to perform ope’s duties and respongibilities in
an acceptable manner. The County must assure that no conflict or appearance thereof
occurs, and that no unauthorized use of position or County facilities or property takes
place. A full-time or part-time employee wishing to engage in outside employment shall notify
the Department Head of outside employment. The Department Head shall evaluate the
outside employment and determine its compatibility with the employee's obligation for full
discharge of duties and responsibilities.

To ensure compliance with the Fair Labor Standards Act, part-time employment within
the full-time employee’s own department, or within another unit of County government is
prohibited, except when all three of the following conditions apply:

A) Performance of the extra duties are completely voluntary;

B) Performance of the extra duties are occasional and sporadic, and on a part-time basis;
and

C) Performance of the extra duties is in a different capacity from any capacity in which
the employee is regularly employed.

Any activities or duties that meet the aforementioned criteria are not subject to overtime.
RESTRICTION OF POLITICAL ACTIVITIES:

No County employee shall engage in political activities during working hours. No
County employee shall use their position or the authority of their office to solicit
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contributions or any other support of partisan political activities. No County employee will
be intimidated into supporting or contributing to partisan political activities. Any violation of
this rule is cause for suspension or dismissal. Outside of working hours, there shall be no

restriction on political activities, except employees under Federal grants covered by the Hatch
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USE OF COUNTY PROPERTY AND FACILITIES:

Employees are prohibited from burning any open flame including candles in any
County building or facility. Employees shall be responsible for the care and conservation of
County equipment, supplies or tools and shall promptly report accidents, breakdowns or
malfunctions of any unit in order that necessary repairs may be made. Equipment, supplies
or tools shall not be used for private or unauthorized purposes. Employees allowed use of:
County-owned vehicles are to do so for County business only. Any employees who are-
assigned County vehicles for long-term/take-home use must report all mileage accrued
on the vehicle for personal use. Further, detailed information and requirements
regarding County vehicle usage is outlined in the “County Owned/Leased Vehicle and
Equipment Policy.” ‘

Employees shall limit the use of all personal calls during work that interfere
with their job or create a safety issue. In addition, payment for any charges accrued to
the County telephones will be the employee’s responsibility. Further information is
available on this policy in the County Auditor’s Office.

Department Heads will determine the need for their employees to be issued keys
to department and office doors. Keys are issued by Facilities Management, must be
signed-for by the employee, are the property of McLean County, and shall be surrendered
upon termination of employment. Department Heads will determine the need for their
employees to be issued magnetic, or mag, cards for selected building security doors for
those facilities that use mag cards. These mag cards are issued by Facilities
Management, are the property of McLean County, and shall be surrendered upon
termination of employment.

Employees are required to return all County property or equipment in their possession
upon separation from employment, promotion and/or transfer to another department, leave of

absence or suspension.

ELECTRONIC MAIL AND GLOBAL COMMUNICATIONS FACILITIES:
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The purpose of this policy shall be to set forth and encourage the proper use of the
electronic communications facilities provided to the employees of McLean County. This
policy shall also apply to any other organization(s) or individual(s) that is granted use the

facilities as the result of a written or oral inter-governmental or contractual agreement.
The County Board desires that use of these facilities shall be primarily for the transaction
of County business. Use of these facilities for personal purposes, unless specifically
authorized by the County Administrator for training purposes, or that are illegal under
existing Federal or State law, shall be expressly prohibited. The County Administrator,
may, from time to time, establish guidelines, consistent with this policy, to insure the
effective and efficient use of these facilities. These guidelines may include, but are not
limited to, limitations on time available and the global facilities that can be accessed.

County employees who have access to these facilities shall indicate their
acceptance and agreement to comply with this policy in writing or their access may be
terminated or suspended. Employees wishing to have access shall be required to indicate
their agreement prior to being given access. Use of encryption software must be
specifically approved by the County Administrator prior to using such software for the
storage, receipt or transmission of data. The employee may encounter material that is
offensive to them during the use of global communications facilities. The County
assumes no liability or responsibility for such material since the County has no control
over the materials placed on the global network.

The County Administrator shall direct Information Services to monitor the use of
the facilities and report the amount of time utilized to the County Administrator and/or
the Elected official or Appointed Department Head on a monthly basis. At the direction
of the County Administrator, Information Services may electronically monitor use of
these facilities by viewing material stored on the County Information Network or any
computer in use in County facilities; or by directly viewing activity on the screen as it
occurs. Employees shall have no expectation of privacy in information stored on County
computers.

The County Administrator shall report actual and/or suspected violations to the
Elected official or Appointed Department Head responsible for the employee. If an
employee violates the policy, the County Administrator may suspend and/or terminate the
employee's access to the electronic mail and global communications facility available on
the County Information Network. Violation of this policy may result in disciplinary
action pursuant to the adopted Personnel Policy Ordinance.

CONFLICT OF INTEREST:

Except as otherwise authorized or provided by the Illinois Compiled Statutes, a
McLean County Resohution or action of the McLean County Board, no employee of the
County shall have any substantial interest, direct or indirect, or engage in any business
transaction or professional activity or incur any obligation of any nature which is in conflict
with the proper discharge of their duties in the public interest.

128



No employee of the County shall use their position to secure special privileges or
exemptions, personally or for others. No employee of the County shall directly or indirectly
receive or agree fo receive any compensation, gift, reward or gratuity from any source except
McLean County, for any matter or proceeding connected with or related to the duties of such
-.employee. However, honoraria or expenses paid for papers, talks, demonstrations or
appearances made by employees on their own time shall not be deemed as a violation of this
section provided such activity is approved by the Department Head.

Department Heads must receive prior approval of the County Ethics Officer to
receive honoraria or expenses paid for papers, talks, demonstrations or appearances made on
their own time wherein they are acting or speaking in their official capacity as an official of
McLean County Government.

No employee shall solicit or accept any gift from any prohibited source or in
violation of any federal or State statute, rule, regulation or any ordinance or resolution.
This ban applies to and includes spouses of and immediate family living with the
employee. A detailed description of this policy can be found in the McLean County ! Glft
Ban Ordmance as part of Chapter Five gg X

mu afe

JURY DUTY AND COURT APPEARANCES:

Upon notice to the Department Head, full-time or pari-time employees shall be
permitted authorized absence from duty for appearances in court because of jury service and
obedience to subpoena or by direction of proper authority. Said absence from duty will be
with full pay for each day the employee serves on jury duty or testifies as a witness. Upon
performing such service, the employee will sign a waiver of the allowable per diem as such
performance of duty is considered time worked. Travel time, however, will be paid. The
employee will report to work when not required to be in court during regular work hours.
Attendance in court in connection with an employee's official usual duty or in connection
with a case in which the County of McLean is a party, together with travel time necessarily
involved, shall not be considered absence from duty within the meaning of this policy. Said
absence from duty will be without pay when an employee appears in private litigation to
which the County of McLean is not a party. Employees may be required to provide written
verification of their jury service, including dates of service and the date and time of their
release from service.

COUNTY DEPARTMENTS:

A complete listing of all the County phone numbers may be found on the County’s
Intranet. Additionally, by calling the County switchboard at 888-5001, all departments may
be reached.

EMERGENCY PROCEDURES:
Employees should see their Department Heads for information and instructions
regarding emergency procedures and evacnations in emergency situations.
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COUNTY TRAVEL AND BUSINESS EXPENSE REIMBURSEMENT POLICY:

A complete copy of McLean County’s Travel and Business Expense
Reimbursement policy may be obtained by contacting the County Auditor’s Office. Any
misrepresentation or misuse of this policy shall be grounds for disciplinary action and/or.
criminal or civil liability.

EMPLOYEE PARKING:

The City of Bloomington operates a public parking deck located to the east of the
Law and Justice Center Building. Employees who desire to park in the Abraham Lincoln
Memorial Parking Deck may also purchase permits for a monthly fee. Tim Ervin with
the Bloomington Parking Violations department can be reached for further information at
(309) 434-2277. Employees may obtain a parking application form from Facilities
Management. Parking fees are by payroll deduction.
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OFFICE OF THE ADMINISTRATOR
(300) 888-5110 FAX (309) 888-5111
115 E. Washington, Room 401 P.0. Box 2400 Bloarnington, llingls 81702-2400

McLean‘ Countly.,__‘ ‘

March 28, 2005
To: Chairman and Members of the Finance Committee
From: Kelly Cline, Human Resources Intern %C/

Re: Revised McLean County Personnel Policies and Procedures Ordinance

Subsequent to the County Board’s approval of the County Personnel Policies and Procedures
Ordinance on August 17, 2004, various inconsistencies and omissions in policy and language
were identified. They are summarized below for your convenience:

a) The most substantive addition to the policy was the inclusion of several
Administrative Office of the Illinois Courts (AOIC) statements applicable to Court
Services employees.

b) Two appendices, the Position Appraisal Method factors with the Position
Classifications and Pay Ranges and Vacation and Sick Leave Accrual Rates were also
added. '

¢) Clarification was made in reference to overtime compensation, payment of vacation
leave for TOPS employees upon resignation, and the potential inclusion of sick pay for
hours not worked when computing overtime.

d) Correction of spelling errors were made along with ensuring the langnage throughout
was consistent. '

Also, as changes 1o the Personnel Policy were made, the changes were then carried over to the
Employee Handbook.

I'request your approval of the revised McLean County Personnel Policies and Procedures
Ordinance. Upon your approval, the Administrator’s Office will distribute the revised Personnel
Policies and Employee Handbook to all Department Heads.

Please feel free to contact me at 888-5110 if you have any questions. Thank you.

Data Processing Personnel Records Management Risk Management

Printed on recycled paper
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MclL.EAN COUNTY BOARD
- (309) 888-5110 FAX(309) 888-5111
115 E. Washington P.O. Box 2400

“MaleanzCountyz - Bloomington, Tiinois 61702-2400

Michael F. Sweeney
Chairman

April 14, 2005

To The Honorable Chairman and Members of the McLean County Board:

Your PROPERTY COMMITTEE herewith respectfully recommends approval of the request

received from the Director of Parks and Recreation to authorize and approve a Loader Lease

' Agreement with Cross Implement, 703 South, Minier, Illinois. Cross Implement submitted the

lowest bid for a 1-year lease, minimum of 400 hours, for a 65 PTO HP mechanical front wheel

drive tractor with a minimum 2500 1bs. lift capacity loader,

‘Funding for this lease agreement has been appropriated in the fiscal year 2005 adopted budget of

the Department of Parks and Recreation.

; Respectfl.llly submitted,

The PROPERTY COMMITTEE of the McLEAN COUNTY BOARD

District #1 Disfrict #3 District #5 District #7
Slan Hosellon Michael F. Sweeney " BH. "Duffy" Bass P.A. "Sue" Berglund
Don J. Cavallini Diane R. Boslic Sondra O'Connor Beile Rackauskas
District #2 District #4 Distrlct #6 District #8

1 Matl Sorensen Ann Harding George J. Gordon Paul R. Segebiano
Rizk Dean Buane Mass David F.W. Selzer Tari Renner

District #9
Cathy Ahart
Terry Baggell

District #10
Benjamin J, Owens
Hob Nuckolls
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The above-named Lessor hereby leases to the abovenamed Lessee the equirmenf lisied herein {"Equipmen?) for the term and with the rental paymenis set out. above. -
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It is coniemplated that the Equipment will be operofed for not more then .. hours in any one day; _ hours in any one week; _______ hours in any one

-menth; -and Lessee agrees that he will. pay qddifional rental prorated af the applicable dajly, weekly or monthly rate for each hour the Equipment is used in excess of-such.fime. ;. -

e additional rént for excess’ hours sﬁém..be‘ aiel et the fimé the Equipmens is refurned’or, if the Equipment is Jéased for mare than thirty days, on the first doy”dF ihe fonth”*
fallgiving such use. If:there is cn Hour'meter furnished, Lessee, agress o kegp it conneciedito the Equipment and in “gocd working condition ot all fimes ‘and it'is icfbe-used as .
fie- .condusive basis of the numbisr. oF hiurs of operafion. IF iessee Fails to reiurn she Equipment promptly of the end of the ler, additional rental shell be payabla for each day
prorated ot ane ond one-half times the normal rental, . : o

lessee sholl indemnify Lessor against all loss or damage to the Equipment while It is sut of Lessor’s possessicn, and the amount of any such less ar demage shall be based
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DEPARTMENT OF PARKS AND RECREATION
(309)726-2022 FAX (309)726-2025 www.mclean.gov
13001 Recreation Area Dr. Hudson, IL. 61748-7594

Mclean County

TO: Honorable Chairman and Members, Property Committee
FROM: Bill Wasson, Director of Parks and Reéreation \Q;T

DATE: 02/29/05

RE: Loader Lease

The Department of Parks and Recreétion recently solicited lease pl'oposais from tractor
dealers fora 1 or 2 year lease, minimum 400 hours, a 65 PTO HP mechanical front

wheel drive tractor with a minimum 2500 Ibs. lift capacity loader. The most recent
guotations received for loader lease are as follows: '

' Annual Lease Cost
Cross Implement Inc. $3500.00
Martin Implement, Inc $7644.81
Birkey’s Farm Store $5950.00

All tractors included in proposals met specifications.

I recommend the approval of the lease agreement with Cross Implement for a $3,500.00
1 year lease, which is the same amount as 2004-2005.
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STATE OF ILLINOIS )
) SS
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF MARK PAULIN
AS A TRUSTEE OF THE
BELLFLOWER FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of Mark Paulin as a Trustee of the
Bellflower Fire Protection District, it is advisable to consider a reappointment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Illinois

Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
~ appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it'ne-cessary to
give its advice and consent to the reappointment of Mark Paulin as a Trustee of the Bellflower Fire

Protection District for a term of three years to expire on April 30, 2008 or until a successor shall
have been qualified and appointed. -

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of
reappointment to Mark Paulin and Darrell Hartweg, Attorney for the District.

ADOPTED by the County Board of McLean County, llinois, this 19th day of April, 2005.

APPROVED:

Michael F. Sweeney, m?/

McLean County Board

ATTEST:

Board of the County of McLean, tho1s

elann\apt\fd_Paulin.yes
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STATE OF ILLINOIS )
) 88
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF H. DONALD MERRITT JR.
AS A TRUSTEE OF THE
BLOOMINGTON-NORMAL WATER RECLAMATION DISTRICT

WHEREAS, due to the expiration of term on May 2, 2005 of H. Donald Merritt, Ir. as a Trustee of
the Bloomington-Normal Water Reclamation District, it is advisable to consider an appointment or
reappoiniment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Illinois
- Compiled Statutes, 2805/3 and 70 Ilinois, has the responsibility to fill a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of H. Donald Merritt Jr. as a Trustee of the
Bloomington-Normal Water Reclamation District for a three year term schedunled to expire on the
first Monday in May, 2008 or until a successor shall have been qualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of
appointment to H. Donald Merritt Jr. and Peter Brandt, Attorey for the District.

ADOPTED by the County Board of McLean County, Titinois, this 19th day of Aprl, 2005.

APPROVED:

Michael F. Sweeney, Chairman
McLean County Board

ATTEST:

e

A/
Board of the County of McLean, 1llinois

e\ann\apf\bnwr_merr.res
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STATE OF ILLINOIS )

COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF WILLIAM FRIEDRICH
AS A COMMISSIONER OF THE
BLOOMINGTON TOWNSHIP PUBLIC WATER DISTRICT

WHEREAS, due o the expiration of term of William Friedrich as a Trustee of the
Bloomington Township Public Water District, it is advisable to consider reappointment to
this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70
lllinois Compiled Statutes, 5/3.1, has the responsibility fo fill the expiration of a five-year
term by appointment or reappointment, with the advice and consent of the County Board;
now, therefore, '

BE [T RESOLVED that the McLean County Board now in regular session deems it
necessary to give its advice and consent to the appointment of William Friedrich as a
Trustee of the Bloomington Township Public Water District for a term of five years
scheduled to expire on the 1st Monday in May, 2010 or until a successor shall have been
gualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a cerfified copy of this
resolution of appointment to Mr. William Friedrich and Mr. Dan Deneen, Attorney for the
District. -

ADOPTED by the County Board of McLean County, lllincis, this 19ti] day of April, 2005.

APPROVED:;

Michael F. Sweeney, Chafr
Mclean County Board

SO LA

Board of the'County of McL.ean, lllinois

ATTEST:

eanntapt\btpw_Friedrich.res
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STATE OF ILLINOIS )
) S8 ~
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF RICHARD PIERCY
AS A TRUSTEE OF THE
CHENOA FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of Richard Piercy as a Trustee of the
Chenoa Fire Protection District, it is advisable to consider a reappointment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Ilinois
Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of Richard Piercy as a Trustee of the Chenoa Fire
Protection District for a term of three years to expire on April 30, 2008 or until a successor shall
have been qualified and appointed.

'BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolutlon of
reappointment to Richard Piercy and Al Freehill, Attorney for the District.

ADOPTED by the County Board of McLean County, Illinois, this 19th day of A}ﬁril, 2005.

" APPROVED:

Michael F. Sweeny, Chairm
McLean County Board

ATTEST:

Boardof the County of McLean, Illinois

e\ann\aptfd_pierc.res
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STATE OF ILLINOIS )
) sS
COUNTY OF McLEAN )

A RESOLUTION OF REAPPOINTMENT OF GERALD PICKETT
AS A TRUSTEE OF THE CLEARVIEW SANITARY DISTRICT

WHEREAS, due to the expiration of term of Gerald Pickett as Trustee of the Clearview
Sanitary District, it is advisable to consider an appointment or reappointment to this
position for a three year ferm; and

WHEREAS, the Chairman of the County Board, in accordance with the provisions of
llinois Compiled Statutes, Chapter 90, 2805/3, has the responsibility to fill a three-year
term by appointment, or reappointment, with the advice and consent of the County Board;
now, therefore, '

BE IT RESOLVED, that the McLean County Board now in regular session deems it
necessary to give its advice and consent to the reappointment of Gerald Pickett as a
Trustee of the Clearview Sanitary District for a three-year term scheduled to expire on the
first Monday in May, 2008, or until a successor shall has been qualified and appointed.

BE IT FURTHER RESOLVED, that the County Clerk forward a certified copy of this
resolution of reappointment to Mr. Gerald Pickett and Mr. Dan Deneen, Attorney for the
Clearview Sanitary District.

ADOPTED by the County Board of McLean, County, llinois this 19th day of April, 2005.

APPROVED:

Michael F. Sweeney, Chairman
McLean County Board

ATTEST:

@Qﬂ%@m@ﬂum -)
Peggy Milfon, Clerk of the County
Board of th& County of McLean, Hiinois
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_ STATE OF ILLINOIS )
) SS
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOWTLIENT OF GREG YODER
‘ AS A TRUSTEE OF THE
DANVERS FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of Greg Yoder as a Trustee of the
Danvers Fire Protection District, it is advisable to consider a reappointment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Illinois
Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of Greg Yoder as a Trustee of the Danvers Fire
Protection District for a term of three years to expire on April 30, 2008 or until a successor shall
have been qualified and appointed. '

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of
" reappointment to Greg Yoder and Mark McGrath, Attorney for the District.

ADOPTED by the County Board of McLean County, Illinois, this 19th day of April, 2005.

APPROVED:

Michael F. Sweeney, Chairm;
McLean County Board

ATTEST:

Peggy AdnMilton, Clerk of the County
Board of the County of McLean, [llinois

elanniaptfd_yoderres
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STATE OF ILLINOIS )
) SS
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF CHARLES WEST
AS A TRUSTEE OF THE
DOWNS FIRE PROTECTION DISTRICT

WHEREAS, due to the expiratlon of term on April 30, 2005 of Charles West as a Trustee of the
Downs Fire Protection District, it is adwsable to consider a reappointment to this position; and,

WHBREAS the Chairman of the County Board, in accordance with the provisions of 70 Ilinois
Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT:RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of Charles West as a Trustee of the Downs Fire
Protection District for a term of three years to expire on April 30, 2008 or until a successor shall
have been gualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of
reappointment to Charles West and Greg Knapp, Attorney for the District.

ADOPTED by the County Board of McLean County, Ilinos, this 19th day of April, 2005.

" APPROVED:

Michael F. Sweeney, Chaizuia
McLean County Board

Peggy ‘ i CIerk of the County
Board of the County of McLean, Illinois

elann\apiyfd_west.res
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STATE OF ILLINOIS )
) SS
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF DAVID ROTH
AS A TRUSTEE OF THE
GRIDLEY FIRE PROTECTION DISTRICT

- WHEREAS, due to the expiration of term on April 30, 2004 of David Roth as a Trustee of the
Gridley Fire Protection District, it is advisable to consider a reappointment to this position; and,

WHEREAS, the Chairman. of the County Board, in accordance with the provisions of 70 Ilinois
Compiled Statutes 705/4, has the respomsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of David Roth as a Trustee of the Gridley Fire

Protection District for a term of three years beginning in 2004 and sét to expire on April 30, 2007 or
until a successor shall have been qualified and appointed. '

BE IT FURTHER RESOLVED that the County Clerk forward a Icertiﬁed copy of this resolution of
reappointment to David Roth and Benjamin Roth, Attorney for the District.

ADOPTED by the County Board of McLean County, llinois, this 19th day of April, 2005.

APPROVED:

W

Michael F. Sweeney, Chairman
McLean County Board

ATTEST:

Board of the County of McLean, Illinois

elannaptifd_Roth.res
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STATE OF ILLINOIS )
) SS
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF CHARLES ENGEL
AS A TRUSTEE OF THE
HUDSON FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of Charles Engel as a Trustee of the
Hudson Fire Protection District, it s advisable to consider a reappointment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Illinois
Compiled Statntes 705/4, has the responsibility to fill the expiration of a three-year term by
,_ appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of Charles Engel as a Trustee of the Hudson Fire
Protection District for a term of three years to expire on April 30, 2008 or until a successor shall
have been qualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of
reappointment to Mr. Charles Engel and Ms. Amy Mobley, Attomey for the District.

- ADOPTED by the County Board of McLean County, lllinois, this 19th day of April, 2005.

APPROVED:

Michael F. Sweeney, Chairman
McLean County Board

- ATTEST:

{

Peggy A; won Clerk of the County
Board of the County of McLean, Illinois

elanniapt\fd_engelres
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STATE OF ILLINOIS )
) SS
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF J. MICHAEL STRUBHAR
AS A TRUSTEE OF THE
MT. HOPE-FUNKS GROVE FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of J. Michae] Strubhar as a Trustee of
the Mt. Hope-Funks Grove Fire Protection District, it is advisable to consider a reappointment to
this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 llinois
Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of J. Michael Strubhar as a Trustee of the
Mt. Hope-Funks Grove Fire Protection District for a term of three years to expire on April 30, 2008
or until a successor shall have been qualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of -
reappointment to I. Michael Strubhar and Ralph Turner, Attorney for the District. :

ADOPTED by the County Board of McLean County, 1linois, this 19th day of April, 2005.

APPROVED:

Michael F. Sweeney, Chairman
MecLean County Board

ATTEST:

3

8%/ 8

on, Cler 6 the
unty of McLean, llinois

Peggy
Board of the

elann\aptifd_fitres
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STATE OF ILLINOIS )
) SS
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF LEE KLINTWORTH
AS A TRUSTEE OF THE
OCTAVIA FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of Lee Klintworth as a Trustee of the
Octavia Fire Protection District, it is advisable to consider a reappointment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Hlinois
Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of Lee Klintworth as a Trustee of the Octavia Fire
Protection District for a term of three years to expire on April 30, 2008 or until a successor shall
have been qualified and appomted.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of
reappointment to Lee Klintworth.

ADOPTED by the County Board of McLean County, Iilinois, this 19th day of April, 2005.

- APPROVED:

Michael F. Sweeney, Chairman
McLean County Board

ATTEST:

Board of the County of McLean, Hlinois

eannaptifil_kdint res
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STATE OF ILLINOIS )
83
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF JOE NECESSARY
AS A TRUSTEE OF THE '
RANDOLPH FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of Jo Necessary as a Trustee
of the Randoiph Fire Protection District, it is advisable to consider a appointment to this
position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70
lllinois Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year
term by appointment or reappointment, with the advice and consent of the County Board;
now, therefore, B

BE IT RESOLVED that the McLean County Board now in regular session deems it
necessary to give its advice and consent to the reappointment of Joe Necessary as a
Trustee of the Randolph Fire Protection for a term of three years to expire on April 30,
2008 or until a successor shall have been qualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this
resolution of appointment to Joe Necessary and James DePew, Attorney for the District.

ADOPTED by the County Board of McLean County, lliinois, this 19th day of April, 2005.

Michael F. Sweeney, Chairman
MclLean County Board

ATTEST:

‘ E |
;eggy iiton, Clerk of the County

Board 8f the’ County of McLean, lllinois

(\

e\ann\aplifd.necessary.res
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STATE OF ILLINOIS )
) ss |
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF BRUCE E. BUTLER
AS A TRUSTEE OF THE
SAYBROOK-ARROWSMITH FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on Apnl 30, 2005 of Bruce E. Butler as a Trustee of the
Saybrook-Arrowsmith Fire Protection District, it is advisable to consider a reappointment to this
position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Ilinois
Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of Bruce E. Butler as a Trustee of the Saybrook-
Arrowsmith Fire Protection District for a term of three years to exp:re on April 30, 2008 or until a
successor shall have been qualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of

reappointment to Bruce E. Butler.
ADOPTED by the County Board of McLean County, Illinois, this 19th day of April, 2005.

APPROVED:

- Michael F. Sweeney, Chai
McLean County Board

ATTEST:

S | .
Peggy Ané‘ 1, Cletk of the County
of the

Board unty of McLean, Illinois

eann\apiifd_butler.res




STATE OF ILLINOIS )
SS

)
COUNTY OF McLEAN )

A RESOLUTION FOR REAPPOINTMENT OF PHIL, RICHARD
AS A TRUSTEE OF THE
TOWANDA FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term on April 30, 2005 of Phil Richard as a Trustee of the
‘Towanda Fire Protection District, it is advisable to consider a reappointment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Illinois
Compiled Statutes 705/4, has the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Board; now, therefore, '

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the reappointment of Phil Richard as Trustee of the Towanda Fire
Protection District for a term of three years to expire on Aprﬂ 30, 2008 or until a successor shall
have been qualified and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resolution of
reappointment to Phil Richard and James Sinclair, Attorney for the District.

ADOPTED by the County Board of McLean County, Hlinois, this 19th day of April, 2005.

APPROVED:

Michael F. Sweeney, Ch
~ MecLean County Board

AT on, Clerk of the County
Board of the County of McLean, Illinois

eannaptifd_richard.res
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STATE OF ILLINOIS)
) SS
COUNTY OF McLEAN)

A RESOLUTION FOR APPOINTMENT OF MARK R. LEAKE
A8 A TRUSTEE OF THE
LEXINGTON FIRE PROTECTION DISTRICT

WHEREAS, due to the expiration of term and resignation of Darrell D. Luster as a Trustee of the
Lexington Fire Protection Disttict, if is advisable to consider an appointment to this position; and,

WHEREAS, the Chairman of the County Board, in accordance with the provisions of 70 Ilinois
Compiled Statwtes 705/4, bas the responsibility to fill the expiration of a three-year term by
appointment or reappointment, with the advice and consent of the County Boatd; now, therefore,

BE IT RESOLVED that the McLean County Board now in regular session deems it necessary to
give its advice and consent to the appointment of Mark R. Leake as a Trustee of the Lexington Fire

Protection District for a term of three years to expire on April 30, 2008 or unhl a successor shail
have been quahﬁed and appointed.

BE IT FURTHER RESOLVED that the County Clerk forward a certified copy of this resohrtion of
appointment to Mark R. Leake and Al Freehill, Aftorney for the District.

ADOPTED by the County Board of McLean County, Ilinois, this 19th day of April, 2005.

APPROVED:

Michael F. Sweeney, Cha
McLean Courtty Board

ATTEST:

elenn‘apiVfd_leakeres

Members Cavallin/ Owens moved the County Board approve the Consent Agenda as
presented. Clerk Milton shows all Members present voting in favor of the Motion.
Motion carried.
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EXECUTIVE COMMITTEE:
Member Sorensen, Vice-Chairman, presented the following:

RESOLUTION ofthe McLEAN COUNTY BOARD
APPROVING and AUTHOQRIZING EXECUTION of an
INTERGOVERNMENTAL AGREEMENT
between the
CITY of BLOOM]NGTON TOWN 6f NORMAL, COUNTY of McLEAN
and the EMERGENCY TELEPHONE SYSTEM BOARD

WHEREAS, pursuant to Article VII, Section 10 of the 1970 Ilinois Constitution
and the ntergovernmeéntal Cooperation Act, 5 ILCS 220/1 et seq., the City of
Bloomington (the “City™), the Town of Normal (the “Town}, the Connty of McLean (the
“County”), and the Emergenicy Telephone System Board {the “ETSB”) are authorized to
enter into an Intergovernmental Agreement for the provision of a Countyw1de Enhanced
911 emergency call system; and,

WI-IER_EAS, the County is a body politic with authority to legislate ih matters
concerning its governing authority and affairs; and,

WHEREAS, the City, the Town, the County and the ETSB desire to cooperatively
work together to insure that the Countywide Enhanced 911 emergency call system
continues to provide emergency 911 services consistent with the laws and regulations of

the State of Hlirois; and,

WHEREAS, the City, the Town, the County and the ETSB agree that it is in the
best interests of all parties to this Intergovernmentsl Agreement to memorialize in wiiting
the terms and conditions under which the ETSB may agree t0 reconsider the City’s
Tequest to serve as a primary public safety answering poinit for Enhanced 911 land line
emergency calls originating within the corporate limits of the City; and,

_ WHEREAS, the City, the Town, the County and the ETSB agree that it is in the
best interests of all parties to this Intergovernmental Agreement fo memorialize in writing
the terms and conditions by which the City, Town, County and the ETSB shall continve
to support the operations of MetCom; and,

WHEREAS, the City, the Town, the County and the ETSB agree that it is in the
best interests of all parties to this Intergovernmental Agreement to memorialize in writing
theterms and conditions by which the City, Town, County and the ETSRE shall continue
to cooperatively work together to provide an Enhanced 911 eniérgency call back—up
system for MetCom and for the City’s planhed Enhanced 911 public safety answering
point and its own police-fire-emergency medical services dispatch center; and,
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: (2) -

WHEREAS, it is in the best interest of the health, safety and welfare of the
citizens of the County to enter into an Intergovernmental Agreement between the City of
Bloomington, Town of Normal, County of McLean and the Emergency Telephone
System Board; now, therefore,

BE IT RESOLVED by the McLean County Board, now meeting in regular session, as
follows:

Section One: That the McLean County Board hereby approves the
Intergovernmental Agreement between the City of Bloomington, Town of Normal,
County of McLean and the Emergency Telephone System Board and authorizes the
Chairman of the McLean County Board to execute said Intergovernmental Agreement. A
copy of the Intergovernmental Agreement is attached hereto as “Exhibit A” and is
incorporated herein by reference. -

Section Two: That the McLean County Board, in conjunction with the Town of
Normal, hereby encourages the City of Bloomington to reconsider its decision to
withdraw from MetCom and further encourages the City of Bloomington to rescind that
decision. Upon the City of Bloomington taking such action, the McLean County Board:.
will reconsider its approval of this Resolution.

Section Three: That the County Clerk is hereby authorized and directed to
forward certified, executed copies of this Resolution and the accompanying
Intergovermmental Agreement to the City of Bloomington, Town of Normal, Emergency
Telephone System Board, McLean County Sheriff, First Civil Assistant State’s Attorney,
and the County Administrator. '

ADOPTED by the McLean County Board this 19" day of April, 2005.

ATTEST: . ' APPROVED:

Peggy Ann Milton, Clerk of the County Board Michael F. Sweeney, Chairman
McLean County, Ilinois McLean County Board

RES_IGAGRMNT_CITYTOWNCTYETSB.APR
4/19/2005 '
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INTERGOVERNMENTAL AGREEMENT
_ between the
CITY of BLOOMINGTON, TOWN of NORMAL, COUNTY of McLEAN and
EMERGENCY TELEPHONE SYSTEM BOARD

WHEREAS, pursuant to Article VII, Section 10 of the 1970 Tllinois Constitution
and the Intergovernmental Cooperation Act, 5 ILCS 220/1 et. Seq., the City of
Bloomington (the “City™), the Town of Normal (the “Town”) the County of McLean (the
“County™), and the Emergency Telephone System Board (the “ETSB”) are authorized to
enter into an Intergovernmental Agreement for the prov1smn of a Countywide Enhanced

911 emergency call system; and,

WHEREAS, on March 10, 1997, the City, the Town, and the County approved
and adopted an Intergovernmental Agreement creating the Metro McLean County
Centralized Communications Center (the “MetCom”); and,

WHEREAS, the City, by Resolution of the Bloomington City Council, bas
advised the parties to the Intergovernmental Agreement creating MetCom of the City’s
desire to seek approval from the ETSB to establish an Enhanced 911 primary public
safety answering point and police-fire-emergency medical services dispatch center; and,

WHEREAS, the ETSB denied the City’s request to establish an Enhanced 911 .
primary public safety answering point and police-fire-emergency medical services
dispatch center on September 28, 2004; and :

WHEREAS, the City, the Town, the County and the ETSB desire to cooperatively
work together to insure that the Countywide Enhanced 911 emergency call system
continues to provide emergency 911 services consistent with the laws and regulations of

the State of Iliinois; and,

WHEREAS, the City, the Town, the County, and the ETSB agree that it is in the
best interests of all parties to this Intergovernmental Agreement to memorialize in writing
the terms and conditions under which the ETSB may agree to reconsider the City’s
request to serve as a primary public safety answering point for Enhanced 911 Jand line
emergency calls originating within the corporate limits of the City; and,

WHEREAS, the City, the Town, the County, and the ETSB agree that it is in the
best interests of all parties to this Intergovernmental Agreement to memorialize in writing
the terms and conditions by which the City, Town, County and the ETSB shall continue

to support the operations of MetCom; and,

WHEREAS, the City, the Town, the County, and the ETSB agree that it is in the
best interests of all parties to this Intergovernmental Agreement to memorialize in writing
the terms and conditions by which the City, Town, County and the ETSB shall continue
to cooperatively work together to provide an Enhanced 911 emergency call back-up
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system for MetCom and for the Clty s planned Enhanced 911 public safety answering
point and its own police-fire-emergency medical services dispatch center; now, therefore,

IT IS HEREBY AGREED by the City, the Town, the County, and the ETSB as follows:

ARTICLET

A. The City hereby agrees to the following terms and conditions as a party to this
- Intergovernmental Agreement

1.

Subject to the provisions of Article I, Section A, Subsection 1(d) below,
the City shall remit to MetCom an amount not to exceed the following
annual contributions to help defray the increase in the annual costs to the
Town, the County, and the ETSB to operate MetCom:

a.

$173,678.00 for Fiscal Year 2006 (January 1, 2006 — December
31, 2006.

$116,505.00 for Fiscal Year 2007 (January 1, 2007 Decembcr
31, 2007)

$50,710.00 for Fiscal Year 2008 (January 1, 2008 — December:31,
2008)

The City agrees to remit payments to MetCom on a monﬂﬂy basis
with the monthly payment bemg equa.l to the a.nnual contribution
divided by 12.

The City agrees to remit the monthly payment to MetCom on or
before the 30™ day of the month.

The City acknowledges and agrees that the City”s annual
contribution to help defray the increase in the annual costs to the
Town, the County, and the ETSB to operate MetCom is based on a
five-year projected annual operating budget for MetCom. The City
further acknowledges and agrees that the City’s annual
contribution to help defray the increase in the annual costs to the
Town, the County, and the ETSB to operate MetCom may need to
be adjusted once MetCom’s annual operaimg budget is formally

adopted.

Any further adjustments to the anoual contributions as set forth
above shall be based upon the actual adopted MetCom budget.
Such changes shall be apportioned among the City, Town, County
and ETSB in accordance with their respective percentage
contribution to the actual MetCom budget.
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2. The City agrees to provide written notice to MetCom and the ETSB not
later than October 1, 2005 if the City determines that its primary public -
safety answering point will not be fully operational and/or approved by
the ETSB and the Illinois Commerce Commission by January 1, 2006.

If such prior written notice is made, then the parties agree to negotiate
the terms and conditions of continued participation by the City, if any, in

~ MetCom.

3. The City agrees to serve as the back-up public safety answering point
for MetCom in accordance with Section 725.505 of the Rules of the

Illinois Commerce Commission.

The City agrees to answer any Enhanced 911 land line or wireless
emergency call that is automatically transferred by MetCom to the
City’s dispatch center after 10 seconds in accordance with Section
725.505(v) of the Rules of the Illinois Commerce Commission.

The City agreesto dispatch in a timely manner the necessary police-fire-
emergency medical services for any Enhanced 911 land line or wireless
emergency call that is automatically transferred by MetCom to the
City’s dispatch center without preference to the location of the callerin.
accordance with Section 725.505(t) of the Rules of the Illinois
Commerce Commission. '

The City agrees to immediately assume responsibility for handling all
Enhanced 911 land line or wireless calls in the event that MetCom is
unable to operate due to mechanical failure, central office telephone
failure, man-made disaster, or natural disaster in accordance with
Section 725.505 of the Rules of the Illinois Commerce Commission.

4. The City agrees to purchase the necessary materials, communications
and computer equipment, computer software, consoles, office furniture
and equipment that will be needed for the City to meet the requirements
set forth in State law and regulations to function as a primary public
safety answering point for Enhanced 911 land line emergency calls
originating within the corporate limits of the City and to function as the
back-up center for MetCom in accordance with Section 725.505 of the
Rules of the Illinois Commerce Commission. City also agrees to pay for

‘the nstallation of the Consoles referred to in Article II, Section 8§ below.

5. The City agrees to meet all of the requirements set forth in State Jaw and
regulations and administered by the ETSB for the proper training of the
City’s employees in Enhanced 911 emergency call taking, emergency
medical dispatch evaluation, and the dispaich of the appropriate police-
fire-emergency medical services personnel and equipment in accordance
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with Section 725.505(j) of the Rules of the Illinois Commerce
Commission.

6. The City agrees to provide to the ETSB and the ETSB Administrator
monthly statistical reports of all Enhanced 911 land line emergency calls
originating within the corporate limits of the City. Upon request, the
City further agrees to make available to the ETSB, the ETSB
Administrator, the Town and the County the tapes of Enhanced 911 land
line or wireless emergency calls handled by the City or originating ™
within the corporate limits of the City in accordance with Section
725.220 of the Rules of the Illinois Commerce Commission.

7. The City agrees to provide the ETSB Administrator with access to the
City’s Enhanced 911 call/dispatch center in accordance with Sections
725.105, 725.200(g), 725.205 (8) and 725.400(g) of the Rules of the

- Illinois Commerce Commission.

8. The City agrees that the City will not seek any funding;for the City’s
Enhanced 911 call/dispatch center from the ETSB before fiscal year
2009 (January 1, 2009 — December 31, 2009). '

9. The City agrees to permit the Town and the County -continued access 1o
the City’s 800 MHz frequency on the downtown tower for mobile data-
terminal (MDT) transmission and communication at no charge in
accordance with Section 725.505 of the Rules of the Illinois Commerce

Commission..

10. The Cny agrees that MetCom shall be the primary pub]ic safety
answering point for all wircless 911 calls that originate in the City. Such
protocol shall continue until such time the Illinois Commerce
Commission and/or State law permits more than one primary public
safety answering point in a county to answer such calls.

11. The City agrees that in addition to entering into this Intefgovermnental
Agreement, it shall also enter into a Call Handling Agreement with the

ETSB, if the ETSB approves the City’s request to be a primary public
safety answering point for all Enhanced 911 emergency land line calls
originating within the corporate limits of the City in accordance with
Section 725.210 (d)(8) of the Rules of the Illinois Commerce Commission.

Article IX

B. The Town and the County hereby agrees to the following terms and conditions as
a party to this Intergovernmental Agreement.
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1. The Town and the County agree to increase their respective annual ‘

contribution to MetCom by th'_c following percentage amount:

For Fiscal Year 2006 (January 1, 2006 — December 31, 2006) ~ an
8.75% increase over the prior fiscal year.

For Fiscal Year 2007 (January 1, 2007 — December 31, 2007) — an
8.75% increase over the prior fiscal year.

For Fiscal Year 2008 (January 1, 2008 — December 31, 2008) — an
8.75% increase over the prior fiscal year.

The Town and the County acknowledge and agree that the proposed
percentage increase in the annual contribution to operate MetCom is
based on a five-year projected annual operating budget for MetCom. A
copy of same is attached hereto. The Town and the County further
acknowledge and agree that the proposed percentage increase in the
annual contribution to operate MetCom may need to be adjusted once
MetCom’s annual operating budget is formally adopted.

Any further adjustments to the annual contributions as set forth above
shall be based upon the actual adopted MetCom budget. Such changes:.
shall be apportioned among the City, Town, County and ETSB in

. accordance with their respectwe percentage contribution to the actual

Mewcom vuager.

. The Town and the County agree that MetCom will serve as the back-up

public safety answering point for the City in accordance with Section
725.505 of the Rules of the Illinois Commerce Commission.

The Town and the County agree that MetCom will answer any Enhanced -
911 land line emergency call that is automatically transferred by the City.
to MetCom after 10 seconds in accordance with Section 725.505(v) of
the Rules of the Illinois Commerce Commission.

The Town and the County agree that MetCom will dispatch in a timely
manner the necessary police-fire-emergency medical services for any
Enhanced 911 land line emergency call that is automatically transferred
to MetCom by the City’s dispatch center without preference to the
location of the caller in accordance with Section 725. 505(t) ofthe Rules

of the Illinois Commerce Commission.

The Town and thc County agree to immediately assume responsibility
for handling all Enhanced 911 land line calls in the event that the City’s
dispatch center is unable to operate due to mechanical failure, central
office telephone failure, man-made disaster, or natural disaster in
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accordance with Section 725.505 of the Rules of the IMlinois Comrnerce
Commission.

3. The Town and the County agree that MetCom will meet all of the
requirements set forth in State law and regulations and administered by
the ETSB for the proper training of MetCom’s employees in
Enhanced 911 emergency call taking, emergency medical dispatch
evaluation, and the dispatch of the appropriate police-fire-emergency
medical services personne] and equipment in accordance with Section
725.505(j) of the Rules of the Illinois Commerce Commission.

- 4. The Town and the County agree that MetCom will provide to the ETSB
and the ETSB Administrator monthly statistical reports of all Enhanced
911 land &ine and wireless emergency calls originating within the
corporate limits of the Town and in the County outside of the corporate
limits of the City and the Town. Upon request, the Town and the County .
further agrees that MetCom will make available to the ETSB, the ETSB
Administrator, and the City the tapes of Enhanced 911 land line or
wireless emergency calls handled by MetCom or originating within the
corporate limits of the Town or County in accordance with Section
725.220 of the Rules of the Illinois Commerce Commission.

5. The Town and the County agree that MetCom will provide the ETSB*
Administrator with access to MetCom’s Enhanced 911 call/dispatch
center in accordance with Sections 725.105, 725.200(g), 725.205 (8) and
725.400(g) of the Rules of the Illinois Commerce Commission.

6. The Town and the County agree to support the City’s request to the
ETSB to be a primary public safety answering point for all Enhanced
911 emergency land line calls originating within the corporate limits of
the City, effective as of January 1, 2006. The Town and County further -
agree to waive the termination notice requirements set forth in Article IX
(AX(1) of the Intergovernmental Agreement creating the Metro McLean
County Centralized Communications Center.,

7. If and only if, the ETSB approves the City’s request to be a primary
public safety answering point for all Enhanced 911 emergency land line
‘calls originating within the corporate limits of the City, the Town and
the County agree that they will not object to ETSB providing to the City
at “no cost” the Enhanced 911 eguipment that is located at MetCom’s
current back-up public safety answering point. The Town and County
shall have neither the obligation to remove or install such Enhanced 911
equipment nor the responsibility to pay for the costs associated with its
removal or installation. The Enhanced 911 equipment referred to herein
is more completely described in Exhibit A attached hereto and
incorporated by reference in this Intergovernmental Agreement.
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8. If and only if, the ETSB approves the City’s request to be a primary
* public safety answering point for dll Enhanced 911 emergency land tine
calls originating within the corporate limits of the City, the Town and
the County agree to provide to the City at “no cost” two (2) Motorola
Gold Elite Consoles (“Consoles”) for use in the City’s Enhanced 911
call/dispatch center. Installation of these consoles shall be at the City’s
expense. The Town’s and County’s obligation to provide the City with
these Consoles is contingent upon and subject to the availability of
federal grant funds to be provided under the approved and awarded
Interoperability Communications Equipment Grant from the United
States Department of Homeland Secunty

9. The Town and County agree that MetCorm shall be the primary public
safety answering point for all wireless 911 calls that originate in the
City. Such protocol shall continue until such time the Illinois
Commerce Commission and/or State law permits more than one primary
public safety answering point in a county to answer such calls. '

10. Subject to the provisions of Article I, Section A, Subsection 2 above, the
Town and County agree that if the City’s primary public safety
answering point is not fully operational and/or approved by the ETSB
and the Illinois Commerce Commission on January 1, 2006, then the
parties agree to negotiate the terms and conditions of continued service.
for calls originating within the corporate limits of the City until such
time that the City’s primary public safety answering point is fully
operational and approved by the ETSB and the Illinois Commerce
Commission. ,

Article ITY

C. The ETSB hereby agrees to the following terms and conditions as a party to this
Intergovernmental Agreement.

1. The ETSB agrees to reconsider the City’s request to be a primary public
safety answering point for all Enhanced 911 emergency land line calls
originating within the corporate limits of the City, The ETSB further
acknow]edges that the Town and the County support the City’s request
10 be a primary public safety answering point for all Enhanced 911
emergency land line calls originating within the corporate hmits of the
City, effective as of January 1, 2006.

2. The ETSB agrees to increase its respective annual contribution to |
- MetCom by the following percentage amount:

For Fiscal Year 2006 (January 1, 2006 — December 31, 2006) - Same
Dollar Amount as in Fiscal Year 2005 Adopted Budget
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For Fiscal Year 2007 (January 1, 2007 — December 31, 2007) — an
8.75% increase over the prior fiscal year.

For Fiscal Year 2008 (January 1, 2008 — December 31, 2008) —an
8.75% increase over the prior fiscal year.

3. The ETSB agrees that if, and only if, the ETSB approves the-City’s
request to be a primary public safety answering point for all Enhanced
911 emergency land line calls originating within the corporate limits of
the City, then the ETSB shall provide the following at “no cost” to the

City:

¢ The required 911 telephone trunk circuits that route the
Enhanced 911 emergency land line calls to the primary public
safety answering point; and the annual maintenance and service

cost for same.
o The required CML Consoles.

4. The ETSB agrees that if, and only if, the ETSB approves the City’s
request o be a primary public safety answering point for all Enhanced 911
emergency land line calls originating within the corporate limits of the City,
then the ETSB shall pay for the costs associated with the removal and/or .
installation of the Enbanced 911 equipment that is located at MetCom’s
current back-up public safety answering point. Such Enhanced 911

‘equipment is more completely described in Exhibit A attached hereto and

incorporated by reference in this Intergovernmental Agreement.

5. The ETSB agrees that in addition to entering into this Intergovernmental
Agreement, it shall also enter into a Call Handling Agreement with the City,
if the ETSB approves the City’s request to be a primary public safety .
answering point for all Enhanced 911 emergency land Jline calls originating
within the corporate limits of the City in accordance with Section 725.210
(d)(8) of the Rules of the Illinois Commerce Commission.

Article IV

D. All parties hereby agree to the following terms and conditions as parties to this
Intergovernmental Agreement.

1.

That if the ETSB fails to reconsider its September 28, 2004 denial of the
City’s request to establish an Enhanced 911 primary public safety
answering point and police-fire-emergency medical services dispatch
center and approve said request within 30 days of the execution of this
Intergovernmental Agreement, then this Intergovernmental Agreement
shall be null and void.
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2. That if, after the execution of this Intergovernmental Agreement, the
ETSB exercises its authority granted under State law and the Rules of the
Illinois Commerce Commission to make modifications to the Enhanced
911 system structure, then the City, the Town, and the County shall
comply with said modifications.

Articie v

BEach member to this Intergovernmental Agreement which is subject to a claim, of any -
nature, which arises as a consequence of the acts or omissions of such member’s

personnel in respondmg to, or providing emergency or non-emergency services pursuant
to a dispatch via MetCom or the City’s Enhanced 911 call/dispatch center shall, at such
member’s expense, indemnify and hold harmless any other member, its officers, ‘
employees and agents from any cost, expense, attorney fees, judgment or liability of any
nature when any other member is/are subject to the same Claim solely as a consequence
of such other member being a party to this Intergovernmental Agreement. '

Article VI

The parties agree that the provisions of the Title 83, Chapter 1, Subchapter £, Part 725 of
the Tllinois Administrative Code (“Rules of the Illinois Commerce Commission”) are
attached hereto and incorporated by reference as Exhibit B to this Intergovernmental -
Agreement. Any conflict between the provisions of this Intergovernmental Agreements..
and the Rules of the [llinois Commerce Commission or State law shall be resolved in
favor of the Rules of the 1llinois Commerce Commission or State law. The parues murther
agree to be bound to any amendments that may be made to such Rules of the Illinois
Commerce Commssmn and State law.

Article VIT

This Intergovernmental Agreement shall continue in fill force and effect beginning on
the date that all parties have signed and continuing until such time as it may be amended
or revised by the same action that caused its adoption.

Article VIII

This Intergovernmental Agreement is severable and the validity or unenforceability of
any provision of this Agreement, or any part hereof, shall not render the remainder of this
Agreement invalid or unenforceable.

Article IX
No waiver of any breach of this Intergovernmental Agreement or any provision hereof shall

constitute a waiver of any other or further breach of this Intergovernmental Agreement or
any provision hereof.
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Article X

This Intergovernmental Agreement shall not be amended unless in writing expressly stating
that it constitutes an amendment to this Intergovernmental Agreement, signed by the parties

hereto.

Article XTI

This Intergovernmental Agreement shall be binding upon the parties hereto and upon their - -
Sucoessors in interest, assigns, and representatives of such parties.

Article XTI

The parties to this Intergovernmental Agreement hereto agree that the foregoing
constitutes all of the Agreement among all of the parties and in witness thereof, the
parties have affixed their respective signatures on the date indicated below.

For the CITY of BLOOMINGTON, ILLINOIS: ATTEST:

" (A1 u btui) Co -
/. ' ity / oy oL, CiLy ol Bluum.ingtOD

For the TOWN of NORMAL, ILLINOIS: ATTEST:

Mayor, Town of Normal

For the COUNTY of McLEAN, ILLINOIS: ATTEST:

Chairman, McLean County Board County Clerk, McLean County
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For the McLEAN COUNTY EMERGENCY _ ATTEST:

TELEPHONE SYSTEM BOARD:
Chairman, McLean County Emergency Administrator, McLean County
Telephone System Board _ Emergency Telephone System Board

162



"uonisod sy sebueys uo)busioolg ueym pue h_ .wm._m_u_m_._oo
8q ued uonysod s,uojBuiwoo|g uy sabueyd aining (g)

‘WwoDje 10} 81500 80w uj s)nsal - Jysd Aewud e
aq o0} }senbay s,uojbupioo|g Jepisucoal jou Aew gg 13 (2)

"lewdop ul seue) dn-yoeq jusuno ey} 1o} asuadxe
3L} JO %001 pue A)jiqisuodsal jiny sujelal wodiew (9)

"SISVIYON! ainsodxe Ajige]| s,woplen
- sj|eo aul| pug| | 16-3 s A0 Bullejsues pue Buusmsue
ul sousbjjfeu Jo stoue Aue loj ejgisuodsel s wonep (g)

'900z ‘1 Menuer jo

se yojedsip Jo} uo)buioo|g o} pauejsUBIpaING) 8q Ust]) Jsnw
s|[eD “uobuiioolg Jo syiwi| sjetodiod ujypm Si{eD auy| pue;

L 16-3 Ile Bupemsue 1of Alliqisuodsal suiejas wodiew (p)

“peydepy S0,A-4 oo Zog'gyeg Aq sesearnu) aleys s,Aunon - -
‘paldopy GO.Ad J9A0 9ZG'66ES AQ SOsEaIOUL BIBYS S, |BULION - -

186pnq Bueiado [enuue sWwon e JO aleys sAUN0N
B pue aleys s [ewliop seseesou) Apuesiubis (g)

sl B i sleak ¢ Jsiy o) Buunp
£62'0ve$ Jo Wodley o) Juswied s.uoiBulwoolg (g)

‘WoDIBN pajesio el Juswisalby jelusiy
,Em>om_mE_ [euiBuo sU) jo Jed Jebuoj ou si uojBuwoolg (1)

:d3A0¥ddY LON s! juawsaiby [eyuswiiiaAobiajul §

ANINIIFHOV TVINITAWNHIANODYILNI GISOd0Hd

‘uonisod s} sebueyo uo)BuILL0|g UBYM pLie JI palapISUeD
2q ueo uonsod s,uojfuliuoolg ui sabueyo anind (g)

"d¥Sd Aewd e eq 0} }senba.
s,uojbuiwoo|g Jepisucosl 0} uie}ed Jsowle st s ()

"uojbuluoolg pue Wooe 1o s1ejusy dn-sjoeg paroiduy (g)

"SASYIHOIJ ansodxa Ayjgey] swodle
- §||ed aulj pue| | L6-3 s A0 Buiyojedsip pue Buuemsue
uj souabl|Bau Jo sious Aue 10} s|qisuodsal s) uojbuioog (g)

'9002Z ‘) Aenuer Jo se s||ed aul| pug)

| L6-3 sayojedsip pue saAj@das uojbulwoolg ‘pajpuey eq |jm
uojbuiLloolg jo sy 81e10diod By} UIYIM SjjED aulj pue|

L 16-3 moy uo saibe gs13 pue Aunod ‘umoy ‘AlD (¥)

‘paldopy G0.AH J9A0 |ZL'01$ AQ sesealou) aleys s,Aunod) - -
‘paidopy G0,Ad 19A0 929°'Ph$ Aq SOSESIOUI BlBYS S JBLLION - -

1ebpng Buieredo [enuue s WoN)B J0 aieys s Aunon
aU} pue aleys s [eWION Uf 95es.oU) 8y saonpay (¢)

"(800Z.Ad ‘£00Z.A4 ‘900Z.A4) SieaA ¢ xau al}
Buunp g6g'0veg wonlep 01 Aed o) sealbe uoyBuiwoolg ()

.EoOES_ psjeald jel} Justiioalfy |elusWLIBA0S

~1eju} [euibilio sy} yo ped Jebuo ou sy uo)Buiwioolq (|)

:d3A0YddYV St iusweaiby [ejuswulanobiaiu) y

ALAVYAINNS FAILNOTXT

163



" OFFICE OF THE ADMINISTRATOR
(309) 888-5110 FAX (305) 838-5111

"'_Md_ean,.i_c'f(',' 115 E. Washington, Room 401 P.0.Box2400  Bloomington, iinais 61702-2400
March 30, 2005
Memo to: The Honorable Chairman and Members of the Justice Committee
From: Sheriff Dave Owens DEE '
John M. Zeunik, County Administrator ﬂﬁ
Re: Intergovernmental Agreement between the City of Bloomington, Town of
Normal, County of Mcl ean, and the Emergency Telephone Systems
- Board

For your information and review, attached please find the proposed Intergovernmental
Agreement between the City of Bloomington (the “City™), Town of Normal (the
“Town”), County of McLean (the “County”), and the Emergency Telephone Systems
Board (the “ETSB”). This proposed Intergovernmental Agreement is the result of
negotiations between the City Manager of Bloomington, the City Manager of Normal, the
ETSB Director, and the County Administrator to reach an acceptable solution that

. recognizes the City’s decision to withdraw from MetCom and the financial and

operational impact of the City’s decision on the Town, the County, ETSB and MetCom.

On Jarmary 12, 2004, the Bloomington City Council unanimously approved a Resolution
Terminating the Membership of the City of Bloomington in the Metro McLean County

~ Centralized Communications Center (see enclosed copy of Resolution). The

Intergovernmental Agreement creating MetCom, which was approved in March, 1997,
provided a means in Article IX for any party to the Agreement to terminate its
membership (see enclosed copy of the Intergovernmental Agreement). According to the
City Council, City Manager, and Chief of Police, this decision was based on the City’s
desire to improve the emergency communication services provided to the police, fire,
EMS, and the citizens of Bloomington, In discussions with the City Manager and the
Chief of Police, it was stated that the City’s decision was based on their desire to exercise
direct supervisory control over the dispatchers, to develop emergency dispatch
operational policies and procedures specific to the City’s needs, and to appropriate funds
for the purchase of additional equipment that would interface with the City’s emergency
communications center and enhance the City’s response to police, fire, and EMS
emergency calls. Under the Intergovernmental Agreement creating MetCom, the City’s

Prinled on recycled paper

Dala Piocessing Personnel Records Management Risk Management .
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The Honorable Chairman and Members of the Justice Commitiee
March 30, 2005
Page Two

decision-making authority in these three areas was limited by the governing structure
created for MetCom, which gives the City two of the seven voting seats on the MetCom
Operations Board.

Too much emphasis has been placed on the emergency dispatch tapes that individual
members of the City Council listened to prior to the Council’s action to withdraw from
MetCom. In any emergency communications dispatch center regardless of whether it is a
centralized communications dispatch center or a single agency dispatch center, there will
be incidents where an error is made by the dispatcher. When the Sheriff’s Department
operated its own dispatch center prior to Enhanced 911 and MetCom, there were errors
made by the County dispatchers. And, for every dispatch error, there is an example on
tape of an incident where the dispatcher performed in an exemplary manner. Having
listened to the emergency dispatch tapes that were played for individual Council
members, it is clear that the errors made by the dispatchers were used as examples to
iltustrate how the City would change the operational policies and procedures.

All public policy decisions, including the City Council’s decision to withdraw from
MetCom, are subject to debate and criticism. In the end, the City Council exercised their
right under the Intergovernmental Agreement to make a public policy decision based on
the Council’s desire to improve the emergency communication services provided to the
police, fire, EMS, and the citizens of Bloomington.

At the March County Board meeting, several Board members requested that the Problem
‘Reports filed by the local police, fire, and EMS agencies be provided to the County
Board. For your information and review, the 2003 and 2004 Problems Reports filed with
MetCom are enclosed. MetCom Director Tony Cannon will be present to answer any
questions that the Committee members may have concerning the Problem Reports.

The proposed Intergovernmental Agreement addresses the following major concerns of
the City, the Town, the County and ETSB:

(1) Provides for a three year transition period during which the City agrees to
make payments in the amount of $340,893.00 to MetCom in order to reduce
the annual increase to the Town and the County;

(2) Limits the increase in the annual ETSB contribution to MetCom to an amount
that is less than one year’s additional debt service payment on the MetCom
building;

(3) Permits the City to withdraw from MetCom as of December 31, 2005;

(4) Provides that the Town and the County will support the City’s request to
ETSB to be a primary public safety answering point (“PSAP”) for all E-911
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The Honorable Chairman and Members of the Justice Committee
March 30, 2005
.. Page Three

land line calls originating within the corporate limits of the City, effective as
of January 1, 2006. ‘

-(5) Provides that the City will not seek any funding from ETSB until fiscal year
2009 (Jamuary 1 -- December 31, 2009);

(6) Provides that the City will serve as the “Back-up Center” for MetCom and
MetCom will serve as the “Back-up Center” for the City; :

(7) Provides that the City and MetCom will meet all of the llinois Commerce
Cominission requirements for receiving and dispatching E-911 calls;

(8) Provides continued access by the Town and the County to the 800 MHz
frequency on the Bloomington downtown tower for mobile data terminal
transmission and communication at no cost;

(9) Provides that certain start-up costs to be incurred by the City when
establishing the City’s dispatch center will be paid by the ETSB;

(10) Provides that the annual payments to MetCom may be adjusted during the
three year fransition period through negotiations among the parties in ordezsto
reflect the actual expenses to be incurred.

| Absent approval of the proposed Intergovernmental Agreement, the County, the Town
and ETSB will need to consider and address the following policy issues.

(1) ETSB will likely not reconsider the City’s request to be a primary PSAP for
all E-911 land line calls originating within the corporate limits of the City. Therefore,
MetCom will have to answer all E-911 land line calls originating within the corporate
limits of the City. Once the E-911 call is answered, MetCom will need to either dispatch
the appropriate emergency response unit or transfer the call to the City for dispatch. In
either case, MetCom faces additional personnel expense to handle/manage the increased
E-911 call volume. The option of transferring the E-911 call to the City for dispatch
presents increased lability for MetCom in two areas: the time needed to transfer the call
‘and the actual transfer procedure. :

(2) The annual operating budget for MetCom will increase by approximately
$515,000.00 over the projected FY’2006 budget because of the additional personnel
expense to handle/manage the increased E-911 call volume originating within the
corporate limits of the City (Projected FY*2006 MetCom budget under Agreement -
$1,929,971.00 --- Projected FY 2006 MetCom budget without Agreement -
$2,444,441.00). This increased expense will be allocated to the Town and the County.
From the County’s perspective, this increased MetCom expense will likely cause budget
reductions in other County offices and departments.
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The Honorable Chairman and Members of the Justice Committee
March 30, 2005

- Page Four

(3) The proposed Intergovernmental Agreement offers a three-year transition
period during which the County, the Town, and ETSB can stabilize their annual funding
commitment to MetCom and establish the “back-up center” responsibilities between
MetCom and the City. Should the proposed Intergovernmental Agreement be rejected,
then the question that must be asked is: What is the alternative for the County and the

Town?

Please be advised that the MetCom Operations Board and the ETSB unanimously
approved the proposed Intergovernmental Agreement at a Special Joint meeting of both
Boards on March 9, 2005. The City of Bloomington Council approved the proposed
Intergovernmental Agreement on Monday, March 14, 2005. The Town of Normal
Council approved the proposed Intergovernmental Agreement on Monday, March 21,
2005. The ETSB has deferred action on the vote to reconsider the City’s request to be a
primary public safety answering point (“PSAP™) for all E-911 land line calls origmating
within the corporate limits of the City, effective as of January 1, 2006, until the April»
ETSB meeting. '

Should you have any questions about the proposed Iutergm.!emmental Agreement or if
you need any additional information, please call either Sheriff Owens at 888-5034 or
John Zeunik at 888-5110.

Thank you.
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STATE OF ILLINOIS)

)
COUNTY OF McLEAN J)ss:

)
CITY OF BLOOMINGTON )

1, TRACEY COVERT, the duly appointed and qualified City Clerk of the City of Bloomington,
Iiinois do hereby certify that the foregoing is a perfect and complete copy of Resolution No.
2004 - 2, A Resolution Terminating the Membership of the City of Bloomington in the Metro
McLean Couﬁty Centralized Communications Center presented, passed and approved at a regular
meeting of said City Council held on the 12th day of January, 2004, by an affirmative vote.of the
majority of all members then holding office, the vote having been taken by yeas and nays and

entered on the record of the proceedings of said Council.

Witness my hand and the seal of the

said City this 12th day of January, 2005

& 1) B,-LU..\\ c—hb
Tracey Covert

City Clerk
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ZO0M -2
RESOLUTION NUMBER 2863=

A RESOLUTION TERMINATING THE MEMBERSHIP OF
THE CITY OF BLOOMINGTON
IN THE METRO McLEAN COUNTY
CENTRALIZED COMMUNICATIONS CENTER

Whereas, on December 19, 1994, the City of Bloomington approved an Intergovernmental
Agreement creating the McLean County Centralized Communications Center, (hereafter referred
to as “MetCom™; and

Whereas, said Intergovernmental Agreement has been amended from time to time, most recently
on February 24, 1997; and

Whereas, Article IX of said Intergovernmental Agreement sets forth the manner in which a
member of MetCom terminates its membership:

Such terminating member shall give written notice of its intent to terminate in the
form of a certified copy of a Resolution passed by its governing authority to the
other members of the Intergovernmental Agreement. A copy of the Resolution
shall also be given to the Operational Board and the Executive Director of the
Center;

and

‘Whereas, the City Council of the City of Bloomington chooses to terminate its membership in
MetCom under the terms and conditions of the Intergovernmental Agreement establishing
MetCom as amended;

BE IT RESOLVED BY THE CITY COUNCIL
OF THE CITY OF BLOOMINGTON, ILLINOIS:

The City of Bloomington terminates its membership in the McLean County Centralized

Communications Center pursuant to Article IX of the Intergovernmental Agreement establishing

- the McLean County Centralized Communications Center. The Mayor and City Clerk are
authorized to sign this Resolution on behalf of the City and the City Clerk is authorized to send
certified copies of this Resolution to the other members of the Intergovernmental Agreement, the
Operational Board of the Center, and the Executive Director of the Center.
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PASSED this 12th day of January, 2004.

APPROVED this |3 day of January, 2004.

ATTEST:

R CW’b

racey Covert, City Clerk
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. INTERGOVERNMENTAL AGREEMENT
CREATING THE METRO McLEAN COUNTY CENTRALIZED COMMUNICATIONS CENTER

|

ARTICLE T

DPURPOSE

The METRO McLEAN COUNTY CENTRALIZED COMMUNICATION CENTER;

hereinafter referred to as the "Center", is a cooperative venture

voluntarily established by its members pursuant to Article VII,

Section 10 of the 1970 Illineis Constitution and the
Intergovernmental Cooperation Act, 5 ILCS 220/1 et. seg. for the

purpose of providing the means necessary and appropriate for the

establishment, operation, and maintenance of a joint non-emergency
police, fire, and other non-emergency services communication system
for the mutual benefit of the members of the venture; supporting an
Enhanced 9-1-1 emergency telephone system under the jurisdiction of

the McLean County Emergency Telephone System Board; and providing

the foregoing on a contract basis to other government units.

ARTICLE II

| MEMBERSHIP
A The members of the Center shall be the County of McLean,
hereinafter referred to as the "County"; the City of
Bloomington, hereinafter referred to. as the "City"; and

the Town of Normal, hereinafter referred to as the "Town®.
B. Continued membership in the Center shall be contingent upon

the payment by each member of an annual assessment and any

additional fees that may be determined by the Operational

Board, hereinafter created, comsistent with the financing
procedures set forth in Article VI hereunder.

ARTICLE ITI

OPERATIONAL BOARD

A.  ESTABLISEMENT

There is hereby established an Operational Board which shall
serve without compensation and without salary and consigst of
the County Administrator of the County, the Sheriff of the
County, the City Manager of the City, the Pclice Chief of the
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The Operational Board shall have the following powers and
duties:

1. To create and amend the Center’s By-Laws and to determine
the general policy of the Center;

2. To have the responsibility of hiring an Executive
Director;

3. To enter into contracts, ilncluding but not limited to

contracts with the McLean County Emergency Telephone
System Board and other government units for centralized
communications, in the name of the Center subject to the
approval of the members of this Intergovermmental

Agreement;
4, To employ necessary personnel for:-
a. the operation ‘and maintenance of a system

adequately designed to handle citizens’ non-
emergency calls for police, £fire, and other
services as well as the dispatch of the members’
field units, subject to the provisions set forth in

" Article VII;.

b. the support of the operation and maintenence of an
Enhanced 2-1-1 emergency telephone system under the
jurisdiction of the McLean County Emergency
Telephone System Board, subject t£o the provisions
get forth in Article VII;

5. To lease real property and to acguire, purchase, or lease
personal property, including but not ‘limited to
equipment, machinery, furnishings and office supplies,
subject to the approval of the members of this
Intergovernmental Agreement;

6. To prepare an annual budget subject to the approval of
the members of this Intergovernmental Agreement.

7. To have authority to create and appoint members to an
Advisory Council. The operation of the Advisory Council
will be conducted under the directicn of the Operational
Board. No action of the Advisory Council shall be
binding on the Operational Board or the Center unless

173



approved by the Operational Board.

To submit to the members of the Center an annual report
of its activities and the condition of all funds under
its jurisdiction including an external zudit prepared in
accordance with generally accepted accounting practices.

To held meetings in accordance with the Open Meetings Act
and exercise all powers necessary and incidental to

carrying out the provisions met forth in Article I of
thig Intergovernmental Agreement. .

ARTICLE IV

THE EXECUTIVE DIRECTOR

A. THE EXECUTIVE DIRECTOR

1.

The Executive Director shall be the administrative head
of the Center and shall be directly responsible to the’
Operational Board for the administration of the Center.

a. The Executive Director shall be appointed by and
serve at the pleasure of the Operational Board;

b. The Executive Director ghall be chosen on the basie
of administrative and executive qualifications with
special reference to actual experience in or
knowledge of accepted practice with respect to the
duties of office set forth hereunder.

Any vacancy in the office of the Executiwve Director shall .
be filled as soon as possible after the effective date of
such vagancy; and, in case of absence or disability of
the Executive Director, the Operaticnal Board mey
desgignate any other qualified employee of the Center or:
any other gqualified employee of any member of this
Intergovernmental Agreement to perform the duties of
Executive Director during such absence or disability.

The Executive Director may be removed by the Operational
Board by a majority vote of the entire Board.

The powers, duties and salary of the Executive Director
shall be determined by the Operational Board.
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ARTICLE V

BUDGET

The fiscal year of the Center shall ceincide with that of the
County of McLean which is the calendar yesar.

The Executive Director shall prepare a proposed annual budget
for the Operational Board to consider. After the Operational
Board has approved the annual budget, it shall be submitted to
cach member of this Intergovernmental Agreement for final
approval by their respective Councils and Board.

Upon approval of the annual. budget by the members of -this
Intergovernmental Agreement, the Operational Board shall have
the authority to fix cost-sharing charges for all of said

. members in an amount sufficient to provide the funds required

by the current annual budget.

i. Billing shall commence the 1st of the month commencing
February 1st of each fiscal year of the Center. Each
member shall pay its share of the billing no later than
30 days after receipt.

2. 211 activities of the Center will be cost shared by the
members of this Intergovermnmental Agreement. Each
members’ proportionate anmal share shall be based upon
its population as determined by the most recent U.S.
Census, except that the County’s proportionate share
shzll be based upon the peopulation of the County minus
the populations of the City of Bloomington and the Town
of Normal. i

3. Each member. of this Intergovernmental Agreement shall
" take all reguired actioms to authorize the funds
necessary to meet its financing obligations.

4, After the adoption of the annual budget by the
Operational Board and its approval by the members herein,
the Executive Director and the Operational Board shall
make expenditures in accordance with such budget.

B. The Operational Board shall have the power to
transfer funds within the total budget amount in
accordance with the law to meet unanticipated needs
or to meet changed situationg.

b. Such action of the Operaticmal Board shall be

reported to the administraticn of each member of
the Center.
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"ARTICLE VI

PERSONNEL

A1l personnel employed by the Center shall be County employees
subject to the supervision of the Operational Board.

a1l personnel of the Center shall be appointed, evaluated,
digciplined, promoted, demoted, and removed in accordance with
the County’s Personnel Policies and Procedures Ordinance
unless the County and such personnel are parties to a
collective bargaining agreement in which case said agreement
ig controlling unless otherwise provided by law.

The Executive Director shall be the supervisor of all of the
Center’s employees. '

ARTICLE VII

AUDIT

The Operational Board shall call for an annuaal audit of the
fimancial affairs of the Center to be made by a Certified
sublic Accountant at the end of each fiscal year in accordance
with genmerally accepted accounting principles.

An crigimal copy of the annual audit report and accompanying
management letter shall be delivered to each member oI this
Intergovernmental Agreement.

ARTICLE VIII

. TNDEMNIFICATION AND INSURANCE

Tach member of this Intergovernmentzl Agreement which is
subject to a claim, of any mnature, which arises as a
consequence of the acts or omissions of such member’s
personnel in responding to, or providing emergency Or non-
emergency services pursuant to a dispatch via the Center
(hereipafter "Claim") shall, at such member’s sole expense,
indemnify and hold harmless any other member, its officers,
employees and agents from any cost, expense, attorney fees,
judgment or liability cf any nature when any other member
is/are subject to the same Claim solely as a consequence of
guch other member being a member of this Center.
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additionally, in the event the Center and/or its Operational
Board, Executive Director, officers, employees and agents are
subject to a Claim of amy nature which arises as a comseguence
of the acts or omissions of a member’s personnel in responding
to a dispatch by the Center, such member shall, at its sole
expense, indemnify and hold harmless from any cost, expense,
attorney fees, judgments or 11ab111ty‘of any nature the Center
and/or its Operatlonal Board, Executive Director, officers,
employees, and agents unless it is determined that the
Operational Board, ExecutlveiDlrector, officers, employees and
agents of the Center acted im a willful and wanton negligent
manner in connection with dispatching the personnel of the
member of thisz Intergovernmental Agreement.

In the event that a member should file suit or an action
against the Center, all representatlves of that member shall
be prohibited from attending any meetings or discussions or
having access to the results of such meetlngs or discussions
related to the defense of the suit or actiom. The member'’'s
representatives shall have no direct access to any written -

cormunication concerning the matter except by legal process;
and no representatives of the member shall be allowed to vote
on any issue related to the suit or action.

The Center, through its Operational Board, i1s authorized to
obtzin insurance for but not limited to fire, casualty, tort
znd civil rights liability and public official’s bond. Each
member of this Intergovernmental Agreement shall pay 33 1/3%
of the total cost of such insurance.

ARTICLE IX

TERMINATION AND DISSOLUTION

Any member of this Intergovernmental Agreement may terminate
its membership subject to the following provisions:

1. Such terminating member shall give written notice of its
intent to terminate in the form of a certified copy of a
Resolution passed by its governing authority to the other
members of this Intergovernmental Agreement. A copy of
the Resolution shall alsc be given to the Operational
Board and the Executive Director of the Center.

2. If a member is in Dbreach of this Intergovernmental
Agreement after thirty (30) days written notice of such
breach has been given to such breaching member by the
Operational Board, such breach shall constitute de facto
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Upon

notice of the breaching member’s notice to terminate its
membership.

Termination of a member shall algo conestitute termination
of its representative to the Operational Board.

The terminating member ghall forfeit any and all
interest, right, or title to the Center’s property and

assets of any kind whatsoever.

The terminating member shall be lisble £for all costs
incurred by the Center as a result of "the member's
termination which include, but is not necessarily limited
to attorney fees, court costs and interest on' late
payment of obligations.

any such notice of termination:

Termination shall not take effect for a period of onme (1)
year from the first day of the Center’s figcal year next
following such notice.

Upon the effective date of termination, such terminating
member shall contimie to be responsikle for:

a. One Hundred Percent (100%) of its pro rata share of
‘any unpaid obligatiomns to the date of termination;

b. One Hundred Percent (100%) of ite pro rata share of
© any contractual or lease obligations of the Center
which were incurred during the periocd of time it

was a member;

c. For any contractual obligations it has separately
signed with the Center.

Upon the adoption of an Ordinance by a majority of the
participating members to dissolve this Intergovernmental
Agreement and cooperative venture, the Center shall be

terminated and digsolved in accordance with the following:

1.

Upon such termination and dissecluticn, and payment of all
debtg, all individual files and documentation shall be
distributed to the member which has jurisdiction over the
subject matter of the file or documentation without
charge.

The fixed assets of the Center shall be donated, without
charge, to the McLean County Emergency Telephone System
Board to be used solely for the operation and maintenance
of an Enhanced 9-1-1 emergency telephone system.
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‘effect beginning the FQ ay of
ed

3. 211 liabilities shall be paid by the members based upon
each member’'s pro rata share provided in Article VI,
Section C, 2. .

ARTICLE X

AMENDMENTS

Thig Intergovernmental Agreement shall be binding upon all parties
unless and until amended by agreement of all parties.

ARTICLE XI

SEVERABILITY

This Intergovernmental Agreement ig severable, and the validity or
unenfarceapility of any provision of the agreement, oOr any part
hereof, shall not render the remainder of this agreement invalid or
unenforceable. - :

ARTICLE XIT

EFFECTIVE DATE

This Intergovernmental A ement shall, continge in full force and
M‘FZ& , 1927 until such

or revised by the same action that caused
ntal Agreement entered into by the
T R AR

v el
T
B

time as it may be amen
its adoption. The Intergovernme
EE,‘E t?';a:%gﬂ o@i}mﬁvg a:;g?axtx: g:svz.;:g‘. :«#3‘-%19 95 580 o i e _g’ﬁ 5

%f %%@wﬁﬁﬁﬁﬁgﬁ@5%%%&&%%ﬁ%%%%%t. B ﬁﬁ%gi;?%%@ﬁﬁﬁﬁmﬁﬁﬁQﬁf
héreby Tepealed and replaced with this Agreemerit. The p
hereto agree that the foregoing constitutes 211l of the agreement
among all of the parties and in witness whereof, the parties have

affixed their respective signatures on the date indicated below.

COUNTY OF MCLEAN, " ATTEST:

Chairmén, MclLean County Board ' ﬁ’ﬁnty Clerk R

Dated h-\% - C"i"'?
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city of Bloomington, _ ATTEST:

Qo @ st ¢~ i Covuse

Mayoﬂ o ity Clerk

pated D US /o

Town of Normal, ATTEST:

President “ TowmClerk
Datedtraiedl /F7 7
S~—

McLean County Sheriff,

Tl

‘Sheriff

Dated .S~ /6-—?7

W:\WP\CP_BD_IG.XK
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below you will Tind WAL 1 0idls 101 2005, 1HE LU 5L SUVLIEL 15 all Lalls Dol skl vILs \Tehmp mos ey = 7 =
911 & non-emergency lines. The second section shows the 911 calls out of the total. The third section is wireless 911
calls. The fourth section is just self initiated activity. The last section lists the total CAD incidents for 2004. We
received 26 problem reports. Assuming all are founded, which they are not, that would give Metcom and error rate of
018%. : '

1
|

911 & 5030

85,651 Total Calls

43,434 City of Bloomington (50.71%)

42,217 All Others(49.29%)

Qut of the 85.651 '

30,999 Total 911 Calls

18,350 City of Bloomington 911 Calls (59.19%)

12,649 All Others 911 Calls(40.81%)

Out of the 30,999

10,925 Total Wireless Calls

6,399 City of Bloomington Wireless 911 Calls(58.57%)

4,526 All Others Wireless 911 Calls (41.43%)

Additional Activity :
64,148 Self-Initiated Activities (i.e. Traffic Stops, Business Checks etc.)
20,313 City of Bloomington (31.66%)

43,835 Al Others (68.34%)

Total CAD Incidents

149, 799
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Problem Reports

Beliflower Police
BFD

Bloomington Township Fire

BPD

Carlock Fire

Colfax Fire

Colfax Police
Cooksville Fire

Dale Fire

Danvers Fire

Ellsworth Fire

Gridley EMS

Heyworth Amubulance
Randolph Township Fire
LeRoy Ambulance
LeRoy Police
Lexington Ambulance
Lexington Police
Lifeline

MCSO

NFD

NPD

Towanda Fire Department |

TOTAL

Metcom

00

5

28
3
1

2

o 0 &

]

N o

004

- =k
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2004 Problem Report Totals

Bloomington Police Department

Combination 1_
Founded 7
inconclusive 1
Unfounded 1

Bioomington Township Fire Department

Combination 1

Carlock Fire Department

Founded 1
Colfax Police Depariment
Founded 1

Dale Township Fire Protection District
Founded 1

Danvers Fire Depariment
Founded 1

Ellsworth Fire Protection District

Equipment 1
LLeRoy Ambulance Service
Unfounded 1

Lexington Ambulance Service

Founded 2
MetCom
Founded 1

Normal Fire Department
Founded 3

Normal Police Department
Founded 2

Randolph Township Fire District
Founded 2

Towanda Fire Department

Founded 1
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Problem Reports

hgency: Report# |Date Received|Incident Date: |Incident Time:
Normal Fire Department 4204 1/21/2004 1/17/2004 16:40
CAD# : Shift: Location of Imcident:

Second 1806 Truman
Reported By: Person Assigned: [Status: Agency Notified:|[Findings:
Kerfoot Buchanon Ciosed 1/27/2003 Founded

Nature Of Complaint:

During a structure fire the TC was requested to page in an off duty shift. She paged them on the main
frequency and upon speaking with the TC she seemed confused on how i should be done.

|rResulte:

The TC got confused on what was being requested. In her 2 years of working this TC has never had fo paged
In an off duty shift for the city fire departments. She has since been refreshed in the procedure,

lagency: ) Report# [Date ReceivedjIncident Date: |Incident Time:
|Bloomingtan Police Department 4417 2/3/2004 11/30/2004 |21:41

CAD# : |Shift: Jhocation of Incident:

n/a Second Veterans & Empire

Reported By: Person Assigned: |[Btatue: Agency Notified:|Findings:
Megonigle/Newion Wolf Closed 2/4/2004 Founded

Nature Of Complaint:

[On Friday, 01/30/04 at about 2200 hours, | asked Metcom for a locals check. | did not hear Metcom respond to

my request. | asked Metcom 3 more times before a response was given. The length of time from the first
request to when Metcom answered was approximately 2 minutes. Other officers heard my transmissions and
were able to hear me clgarly.

Relsul ts:

Founded. EQUIPMENT PROBLEM. There was a "data fink failure” in the E.F. Johnson CRT Console System.
This fallure caused the Bloomington dispatcher's console fo reset, which muted all channels. The dispatcher
\was unaware that the channels were muted for approximately 1 minufe and 50 seconds. The faliure correcfed
|#tself automatically and the console was fully operational again. Dispatcher discovered what occurred and re-
selected channels, adjusted volumes, and answered units as appropriate.

Agency: Reportd |Date Received|Incident Date: |Incident Time:
Normal Polize Department 3138 2/15/2004 |2s13/2005 16:23
CADik: Bhift: Location of Incident:

Second 207 S. Linden St
Reported By: |Perzon Assigned: |Status: Agency Notified:|Findings:
Smith 1Gleason ] Closed 2/17/2005 |Founded

|Nature Of Complaint:

Officer called out on a business check at one location and the TC entered him in CAD at a different location.
The Officer was out 3 minutes before the error was corrected.

Results:
{The Problem was addressed with the TC on the eve of the incident.
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Problem Reports

Agency: Report# [Date Received|Incident Date: |Incident Time:
Towanda Fire Department 4305 2/18/2004 2/17/2004 14:50

C2D#: ghift: Location of Incident:

NFF/2004-0598  |First 1600 Fort Jesse

Reported By: Percon Assigned: |Status: Agency Notified:{Findings:
Smock Goldsberry Closed 2/20/2004 Founded

Nature Of Complaint:

Second time today the sirens weren't set off for a call

Results:

Call at 0935 upon request by TFD siren was activated. Second call at 1024 siren was actavited. Third call at
1450 siren was not activated.

Agency: ~ |Reporti# |Date Received|Incident Date: [Incident Time:
|Bicomington Pelice Department 4419 137372004 3/2/2004 7:00
CADi#: Shift: Location of Incident:

First
Reported By: Person Assigned: (Status: Agency Notified:|Findings:
Smith/Underwood |Buchanon |Closed 13/4/2004 Founded

Wature Of Complaint:

|TC refused to dispatch an Officer to a criminal damage because the owner of the vehicle was nof present but
the daughter being the primary driver was present. TC debated the jssue with the PSR and stilf refused to
dispatch an Officer. It wasn't until AC Moser cafled and advised the TC to send an Officer.

Regults:

TTC was in viclation by nof asking about suspect information before referring the caller to the front desk. TC
assumed BPD would nof take the report without the owner being present. Had the TC followed the SOP there
would not have been a dehate with the PSR. An Officer should have been sent,

Rgency: Report# |[Date Received|Incident Date: |[Incident Time:
{MetCom 04-0309  |3/9/2004 3/9/2004 5:54
CAD#: Shift: Location of Incident:

Third Mitsubishf Miwy & Raab Rd
Reported By: Perzon Assigned: [Btatue: Agency Notified:{Findings:
[Mundschenk & Riordan Chief Mohr Closed 3/10/2004 ; Founded

|Mature ©f Complaint:

Carlock FD was paged twice to a MVA af Mitsubishi & Raab. After the 2nd page 3N55 went enroute. No fire
personnel had responded and 3N55 was then asked if we should go ahead and page Danvers FD. 3N55
responded Yes. An unidentified fire unit advised "Carlock fire responding”. Dispatch inquired of the units
identifier and the responder unprofessionally and rude stated *' tell you if you get off the radio”.

Results:

‘|Chief Mohr responded to problem report via telephone 06/07/04. Advised the problem was handied internally.
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Problem Reports

Agency: Report# [Date Received|Incident Date: |Incident Time:
Dale Township Fire Protection District 3829 3/26/2004 3/24/2004 ‘ 21:00

CAD#: shift: Location of Incident: '

DVF/2004-36 Second - |1400North & Lara Trace Rd

Reported By: Person Aesigned: |[Statusz: Agency Notifled:|Findings:
AUSIL Wilson Closed 3/31/2004 Founded

Nature Of Complaint:

Dale Township Fire Department not paged with Danvers Fire Depariment as dual response to an accident on
1400N&Lara Trace Rd.

Regults:

Dale Township should have been paged along with Danvers Fire Department fo the accident.

Agency: Report# |Date Received|Incident Date: [Incident Time:
|Normal Police Department 3134 4/14/2004 14/11/2004 120:56

CAD#: ghift: Location of Incident:

2004-0017093 Second 902 8. Whiteoak

Reported By: Pergon Agsigned: [Statuse: Agency Notified:{Findings:
Weir Cannon Closed 4/20/2004 \Foundad

Nature Of Complaint:

|NPD unit disptached to a domestic dispute outside of their jurisidiction. BPD also responded and NFD officer
was not aware.

Results:

GIS data is jncorrect for White Oak Road. Breakdown in communication between NPD Dispatcher & BFD
Dispatcher. GIS data is being corrected. Communication failure is being handled internally.

Agency: Report# [Date Received{Incident Date: [Incident Time:
Normal Fire Department 4216 6/16/2004 16711/2004 17:15

CADH#: Shift: Location of Incident:

NFF/2004-000189 | Eirst NPD

Reported By: . Person Assigned: |[Status: Agency Notified:|Findings:
Street Cannon Closed 6/16/2004 Founded

Nature Of Complaint:

3N23 was called to 100 E. Phoenix, NPD, for a person that had fallen. 3N23 went in the front doors and was
informed by the desk clerk that they were needed to be around back on the trall and that she had told the
Metcom Operator that we were needed on the trail around back. Not in the Police Department.

Results:

|This complaint is founded. Metcom was notified via radio transmission from NPD Officer 500, He advised that
Rescue was needed at the North Door. The complaint indicates that the Front Desk PSR called this in. | spoke
with the PSR that was working and she advised me that she did not call Metcom. Metcom cali-taker failed enter
the response location info CAD for dispatch.

Appropriate action has been taken internally.
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Problem Reporis

Agency: Report# |Date Received|Incident Date: [Incident Time:
Bloomington Police Departrent 4415 6/18/2004 6/17/2004 710
icang: Shift: |nocation ©f Incident: '

First Linden/Virginia
Reported By Person Asgigned: |Status: Agency Notified:|Findings:
Williamson Goldsberry Ciosed 6/18/2004 Founded

Nature Of Complaint:

0720rs Ofcr on TS requested Browns Towning and was told they had been called. Browns calied Metcom at
0724 hrs. fo get location and was told they were not needed. 0755hrs, Ofcr requested ETA and was Informed
at 0804 it would be another 10 minutes. 0812 hrs. Metcom Advised Browns had been sent to wong location.
0820 hrs Browns arrive for the Tow.

Regults:

TC called Browns, received no answer and did not follow up with a 2nd phone call until Ofcer requested ETA.
Browns was then cafled and given a wrong location. Browns called again and verified the location given and it
was then determined the first location was wrong. ‘

Agency: Report# |Date Received|[Incident Date: [Incident Time:
Bloomington Township Fire Department  |3806 17/2/2604 6/30/2004 168:50

CAD# 1 Shift: Location of Incident:

BFF/2004-000393 | Third FS Farmtown

Reported By: Person Asgigned: [Status: Agency Notified:|Findings:
lwilan Wolf Closed 7/8/2004 |Combination

|mature OFf Complaint:

{Tractor Trafler on Fire at FS Farmiown. Incident in Bloomington Township Jurisdiction and Bloomington Fire
Depariment Dispatched.

Results:

{Combination. Call was initially input as the FS Faststop, 1513 Morrissey Dr, Bloorington, which Is located in
BFD's jurisdiction. Fire Dispatcher assigned the call prior to the address being corrected to FS Farmtown, 1808
|Morrissey Dr, which is located in BTFD jurisdiction. The address was updated after BFD units were assigned,
therefore dispatch did not notice the jurisdiction change. To further complicate, the CAD had the wrong LEA
urisdiction (BPD). Jurisdiction issue has been submitted for correction.
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Problem Reporis

Agency: Report# [Date Received|Incident Date: [Incident Time:
Bloomington Police Department 4421 7/27/2004 7/22/2004 22:26

CAD#: Shift: |Location of Incident:

2004-0038939 Second 47 Mefissa Drive

Reportad By: rerson hssigned: |Status: Agency NWotified:{Findings:
Goodman Wilson Closed 7/28/2004 Founded

Nature Of Complaint:

On 07-22-04 at approx 2230 hours. A5T and A11 were dispaiched to 47 Melissa Dr on a call of shots fired.
When A11 inquired with the TCM for the 10-20 of Melissa, he received no answer so he asked again, and again |
received no response from TCM. Finally A11 was toid the 10-20 was West of Main and something about
Veterans. A11 kept asking for the exact 10-20, again with no response, and finally A11 asked Metcom twice if
the call was in Greenwood and got no response, once officers wre on scene it was determined that a gun had
been firad, A11's MDT kept getting calls for addresses that he had not heen dispatched to and did nof get the
Melissa call til he was actually on scene. Initially A11 and the other officers believed the call on Melissa to be in
Alexander or Grandview Estates. It was by monitoring radio traffic from other officers that It was determined
the call was in Greenwood. Officers befieve this was a serious call and not enough information was given ou.

Results:

Officers were provided with exac! location and cross streets along with west of Main and South of Veterans, but
not advised it was in Greenwood TL PK. 7 additional officers responding to the call arrived on scene without
asking where it was.

Two requests for location of Melissa Drv. were made to Metcom by A11 with no response being heard on the
dictaphone. Since BPD radio treffic has priority over dispatch it is unable to determine if the TC responded and

| went unheard due to heavy traffic involving the cafl.

Agency: Reportd#t |[Date ReceivedjIncident Date: |Incident Time:
Bioomington Police Depariment 4422 8/6/2004 7/30/2004 121:38

CAD4 : Shift: Location of Incident:

2004-40601 Second 408 E Washingotn

Reported By: Pereon Assigned: |[Etatus: Agency Notified:|Findingse:
McKinney Wilson |Closed B/11/2004 |Combination

Nature Of Complaint:

Officer McKinney was driving through Coachman parking lot and recognized a 10-99 subject. Ofc McKinney
called out his location fo Mefcom but did nof receive an answer, he again attempted several times to confact
Metcom and recelved no answer. Sgi. Wikoff assisted Ofc. McKinnsy and he also attempted to contact
Metcom with no response from the TCM. Ofc McKinney then contacted the Sgt's desk af post and Ofc Melton
checked EJS for the subject McKinney was out on. Ofc Meffon advised McKinney that according to £JS the
subject was 10-99. At this time the TCM then came back on the radio. Ofc Mckinney verified the 10-29
information and was not given a hit fone and advised that I was a confirmed warrant out of McLean County.

Resulta:

In listening to the Dictaphone there is no dictaphone recording of Ofc Mckinney calling out thaf he is at the
|Coachman with 2 wanted person. His conversation with Ofc Melton is recorded. Sgt Wikoff caling out that Ofc
McKinney is out with a wanted person is recorded. The TCM did acknowledge Sgt Wikoff and put them on a
warrant attempt call at the Coachman. Officer Wamsley going enroute to assist Ofc McKinney is also
recorded, Every time an officer called Metcom the TCM acknowled ged and reflected the activity in the CAD.
As far as if Ofc McKinney was on the right channel, or why the transmission did not come over the channel
cannot be confirmed or denied. Ofc Mckinney did check locals over the radio afier he had already verified the
warrant with Ofc Mefton, after Sgt Wikoff wertt out with him, after Ofc Wamsiey advised he was enroute to Ofc
McKinneys location and after Ofc McKinney advised he was 10-4. No Hit tone was given, TC felt after all the
above no hit tone was nee ed lo aleri Ofc McKinney, and the other units the subject was wanfed. Ofc
|MeKinney and Ofe Melion had been talking about the warrant freely over the radio.
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Problem Reports

Agencyi Report# |Date Received|Incident Date: |Incident Time:
Randoiph Township Fire District 4076 8/19/2004 8/17/2004 8:47
CAD#: Shift: Location of Incident:

|HYE/2004-000016|First 1625 E 700 Norih Rd
Reported By: Person Assigned: |Status: [|Agency Notified:|Findings:
Powsll Buchanon Closed 8/20/2004 Founded

Nature Of Complaint:

Heyworth Ambulance was page out for a 10-50. Fire Department was not paged. Run cards not utilized.

Results:

The TC in haste to gel the call ouf did not watt for the call o be upgraded with the correct leve! of response that
would have recommended fire units along with the EMS. Handled internally with corrective action.

Agency: Report# |Date Received|Incident Date: [Incident Time:
Randoiph Township Fire Distiict 4009 8/25/2004 8/22/2004 117:52
Cabg: Shift: Location'of Incident:

Second 19897 Oakwood Drv (Downs FD)
Reported By: Pergon Asgigned: [Btatus: Agency Notified:|Findings:
Powell Buchanon Closed 8/30/2004 Founded

Nature Of Complaint:

3 Fire Depis.were paged to a fire in Downs. No unit numbers or fire districts were announced. No one knew
which fire district was being paged.
Run plans not utilized,

Regults:

{The correct fie districts were announced (Downs Fire Dept,Bioomington Township & Heyworth Fire}. A Downs
unit acknowledge receipt of page and shorily after a 2nd Down unit inquired of whos district and was told if was
theres.

{dgency: Report# |[Date Received|Incident Date: |Incident Time:
‘{Danvers Fire Department 3552 8/26/2004 |8721/2004 |19:46
lcané: Bhift: Location of Incident:

Second 19340 N 150E
{Reported By: Person Assigned: |Btatus: Agency Notified:|Findings:
femons Buchanon Ciosed 8/27/2004 Founded

Nature Of Complaint:

Metcom after receiving a complaint of a house on fire dispatched the call incorrectly. The wrong address was
entered which caused the wrong department o be dispatched.

IResulta:

[Upon receiving the 911 dump, the TC was given 3 choices to verify the lacation. The TC inadvertently clicked
{on the wrong address that recommended the incorrect department o respond. Corrective action taken o
|atieviate further mistakes of this nature.
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Problem Reports

Agency: Report# [Date Received{Incident Date: [Incident Time:
Lexington Ambuisnce Service 4172 9/13/2004 : 8/30/2004 6:25
cand: shift: Location of Incident:

Third 25001 N 2200 East Rd, Lexingion
Reported By: Person Assigned: |Status: [Agency Notified:|Findings:
Warnement Wolf Ciosed Founded

Nature Of Complaint:

We were paged response to 2200 North 4X we we were trying to locate i on our map & the other numnber did
not match up. One of our Lex EMTs was on scene in his private vehicle & called Metcom & gave them the
corrected address. The dispaicher said on the air that 2300 East was the corrected addres. We then were
able to respond fo the right address. Once before we were dispatched fo the samie road 2200N when i really
was 2300 east. Metcom was advised of this problem.

Regulte:

Telecommunicator selected the wrong address in the Geo-focator section of the GAD. They selected 25091 £
2200 North RD, instead of 25091 N 2200 East RD. Telecommunicator has been advised fo verify addresses
and select the proper address in the Geo-locator.

FOUNDED, Handled internally

Agency: Report# [Date Received|Incident Date: Incident Time:
Lexington Ambuiance Service 4170 9/13/2004 873172004 10:13
CAD#: Shift: Location of Incident:
|LXF2004-0000141|First 24650 E 2100north
|Reported By: Person Asgigned: |Status: Agency Notified:|Findings:
" |Birkenbeil Goldsberry Closed 9/17/2004 Founded

Nature OFf Complaint:

Responded to 24650 E 2100north Rd. Residence name was not known upon request however when if was-
provided checked the phone book and found the address should have been 24650 N 22100east Rd. After 24
minutes of travel time found the paient with chest pain.

Resultse:

Call Taker had switched the road direction and did not include the residence name in the Incidenis Comments

Agencdy s Reportf [Date Received|Incident Date: Incident Time:
{Normal Fire Department 4207 9/14/2004 9/8/2004 11:22

1CaDd : Shift: Location of Incident:

NFF/2004-2963  |First Shepard & Greenbriar

Reported BY: Perscn Assigned: |Status: Agency Notified:|Findings:
Mohr Wolf |Closed 1972372004 Founded

Nature Of Complaint:

Not so much a problem as a suggestion. At this scene we had three pts to remove from two heavily damaged
vehicles. At the time the pts were removed a call was made to Metcom that all pts had been removed from the
vehicles. | do this so that | can note it in my report to document when in the "golden hour" they were free and
|being preparted for transport. In this instance it was not a problem but in more serious situations i is important
that this be noted in the CAD comments, Other times when noting benchmarks is important is during a fire
when primary or secondary are complete or under control is given as well as loss stopped.

Results:

Founded. At 1142, Engine 13 advised that all victims were free from the vehicles. This information should have
|been logged in the CAD comments and it was not. Point well taken and the importance of properly logging
j infarmation received from field units discussed with the TCs.
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Problem Reports

Agency: Report# [Date Received|Incident Date: iIncident Time:
(Etlsworth Fire Protection District 1758 9/17/2004 9/4/2004 11:54

CADE : ghift: Location of Incident:

ELF/2004-25 First 12518 N 2850E Rd

Reported By: ' Person Assigned: |[Btatus: Agency Notified:|Findings:
Young Wolf Closed 9/23/2004 Equipment

Nature Of Complaint:

Did not tone our pagers for calf on 12518N 2850E Rd, but paged Ellsworth 192, EMCA, Lifeiine. Lifeline aiso
had same problem. Metcom said record shows they paged us but we did not hear tone.

Repults:

Reviewed CAD Report and Dictaphone recorder of fransmissions on the Arrowsmith Tower (154.790). Tones
were sent out for all pages related fo this incident. }t appears the proper units were dispatched according fo the
response plan. TC should have verbalized “Slisworth First Responders.” Report wil be rufed as equipment.
Please contact Metcom as soon as convenient to do a series of test pages. Report results of test pages to a
Metcom Supervisor. Any further problems with paging report immediately.

Agency: Report# |Date Received|Incident Date: |Incident Time:
Cariock Fire Departmernt 4225 18/23/2004 8/10/2004 ‘ 18:26

CAD#: Shift: Location of Incident:

DVF/2004-115  |Second 74 MP 124

Reported By: Person Assigned: |Status: |Agency Notified:|Findings:
Mohr Wolf ‘ Cilosed 4/30/2004 Founded

Nature Of Complaint:

Call was for car fire on I-74 at 124 Mile Post. Danvers Fire was paged initially. Carlock Fire covers I~74. 1st
concern is 1 min 36 second delay in initial dispatch (time from call taking complete to 1st assigned). Secaond is
not dispatching proper department. Third concern is the delay in dispatching Carlock once requested to do so.

it apperas this also was at least a 5 minute delay. Putting alf time together, delays in dispaiching the

appropriate agency was nearly 10 minutes. This is unaccepatble. | appreciate your aftention to this matier. GM

Resulte:

Founded. The call should have been paged as soon as it went inio the waiting queue. The delay is a valid
concerm and will be addressed. As far as paging the wrong agency, this problem was CAD related. The CAD
|indicated that -74 MP 124 was Danvers FPD. That is incorrect and has been addressed. Finally, Carlock was
not paged in a timely manner, once the request o do so was made. This Is still @ problem though, and wil be
addressed internally. )

Agency s Reportd |Date ReceivedjIncident Date: Incident Time:
Bioomington Polize Department 3061 11/30/2004 111/24/2004 10:40
CAD#: Bhift: Location of Imcident:

First BPD / Metcom
|Reported By: Person Assgigned: [Status: [Agency Notified: Findings:
\Pelo Gleason Closed |72/8/2004 Inconclusive

[Nature of Complaint:
[Stolen veh. Rept. Taken af BPD was not entered into LEADS before being recovered.

|Regults:

Metcom nover received a faxed copy of the report. According to the policy set by BPD the reports will be faxed
to the BC for entry. When the Ofcr enters his report into EJS he call the BC for his LEADS number. I was
determined upon recovery of the veh. There was ro LEADS number because the report was never faxed fo the |
{BC.
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Problem Reports

Agency: Reportd [Date Received|Incident Date: |[Incident Time:
Bloomington Police Dapariment 3062 11/30/2004 . 1172672004 17:00

CADE Shift: Location of Incident:'

| Second Bloomington

Reported By: Pergon Assigned: {Status: Agency Notified:|Findings:
Seatt Buchanon Closed 12/9/2004 Founded

Nature Of Complaint:

Officers attempting to contact Metcom with no response. Sgt was told the BPD TC had left the room and tfurned
up wrong channel, '

Regulte:

TC working BPD radio stepped out for a toilet break. TC working phones clicked on BFD channel by mistake

when swilching channels. {Human Error)
Lapse tima 51 ssconds before error was correcled. TC was advised of this error.

Agency: Report# |Date Received|Incident Date: |Incident Time:
| Bloomington Police Department " 13063 11/30/2004 171/20/2004
CAD# : Shift: Location of Incident:

Second BPD Front Desk
Reported By: Persgson Assigned: |Status: Agency Notified:|Findinas:
(Albert Goldsberry Ciosed 12/9/2004 1Unfounded

Nature Of Complaint:

A horne theatre systern one of several tems taken in a burglary was entered Info LEADS 2 days afler If was
faxed fo the BC. TC did nof enter it because they did not know what It was or how io enter It info LEADS.

Resgults:

Repori faxed to BC with no description of the home theatre system . TC confacted the BPD front Desk far more
information from the Officer on 2 separate occassions and was informed the Officer was on his days. A msg
was left for him to confact the BC on his return. Upon his return, he contacled the BC explained the item and it
was entered.

Agency : Report# |[Date Received|incident Date: |Incident Time:
|coffax Police Department 3201 12/9/2004 |12/3/2004 118:30
.CAD#a Shift: Location of Incident:

Second
Reported By: Persgson Apsigned: {Status: Agency Notified:|(Findings:
Cooper Buchanon Closed 12/8/2004 Founded

Nature Of Complaint:

Officer requested on 12/03 that 10-28, 10-27, & CQH information regarding a suspicious veh. is faxed to him.
As of 12/9 at 1000 hrs the information has not been received.

Results:

Information was requested by the Officer, but unable to determine if the information was truly faxed but never
{received or if there was a fax error.
Officer requesting information never followed up to find out i the information had been faxed.
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Agency: Reporti |Date Received|Incident Date: Incident Time:
Bloomington Police Department 3064 12/13/2004 12/10/2004 22:03

CAD#: Shifi: Location of Incident:

2004-0023700 Power Washington/Caroline

Reported By: Person Assigned: |Btatus: Agency Notified:|Findings:
Newton Gleason Closed 12/14/2004 Founded

Nature Of Complaint:

Sgt Newton heard Co deputies responding to a call in the area of Washington/Caroline (but didn't know for
what} go over County's frequency & Sgt. Smith (in a separate squad) heard the same call go over NPD's
|frequency. Sgt. Smith had to ask pro-active dispatch what was going on & by that time the delay was about &
minutes. Too long of a time lapse & they had 2 cars on the west side at the fime but didr't have the info on the
call.

Results:

Pro-Active dispatcher took original 911 call from victim & req'd someone take over her radio (due to info
gathering). Caltaker ook over pro-active dispatch. Mis-communication between the 2 as neither one knew
that the other had NOT given the call to the pro-active guys. After reviewing the initial call & radio traffic; there
was a 6 minute delay from the time the call was given fo County deputies until the Pro-Active officer requested
the Information on his channel. Both T/C's were made aware of the over-sight.

Agency: Report# [Date Received|{Incicdent Date: Incident Time:
Bloomington Poiice Department 4420 12/22/2004 12/17/2004 16:08
CAD#: Shift: Location of Incident:
1second Howard / Washington
|reported By: Person Assigned: |Status: Agency Notified:|Findings:
Sutheriand Buchanon |Clased 1/4/2005 Founded

Nature Of Complaint:

Dfficer ran @ 10-28 on a veh he believed was stolen and the TC advised I was clear. Officer asked TC to
double check and the TC responded with Oh yeah, it is reported stolen. The driver of the vehicle fled the sfop
and was apprehended a short fime later. .

|Results:
IThe TC did not review the complete response from LEADS before relaying inaccurate information to the Officer.

lagency: Report# [Date ReceivediIncident Date: Incident Time:
LoRoy Ambiance Service 3640 12/23/2004 12/18/2004 15:17
CAD#: Shift: Tocation of Incident:

Second 303 E. Vine
Reported By: Person Assigned: [Statusa: Agency Notified:|Findings:
|Rafferty Gleason Closed 12/29/2004 - Unfounded

Nature Of Complaint:

[Male calter complained the TC kept him on phone for exiended amount of when his dad was having abdominal
pains and he was upset when the TC asked if his dad had insurance. ‘

Results:

'|Call picked up at Metcom af 1516:30 and was completed at 1578:09. Total time 1minute 3% seconds. After
reviewing the audio of the cal], ai no fime dit/ the TC mention insurance. The caller was argumentive when
asked the protocol questions.
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2003 Problem Report Totals

Bellfiower Police Department ~ Unfounded 1
Unfounded 1 Normal Police Department
Bloomington Fire Department Founded 7

Founded 4 Unfounded 2
Unfounded 2 Towanda Fire Department
Bloomington Police Department Founded 2
Combination 8

Founded 24

returned 1

Unfounded 23

Blioomington Township Fire Department

Equipment 3
Founded 1
Carlock Fire Depariment

Combination 1

Unfounded 1

Dale Township Fire Protection District
Founded 1

Gridley EMS

Founded 2

LeRoy Ambulance Service

combination 1
Equipment 2
Founded 2
Unfounded 3

LeRoy Police Department
Unfounded 1

Lexinaton Ambulance Service

Unfounded 1

McLean County Sheriff's Office
Founded 2

MetCom

Founded 7

Referred to BPD 1
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 Problem Reports

Agency: Report# [Date Received|Incident Date: Incident Time:
Bloomington Fire Department 3751 1/3/2003 " 12/31/2002 14:25

CADd: Shift: Location of Incident:

BFF/2002-000601 |First 215 E Douglas

Reported By: Pereon Assigned: |Status: Agency Notified:|Findings:
Hockensmith Witson Closed Founded

Nature O0f Complaint:

Bioomington Fire Department dispatched fo 215 E Douglas Street for a smoke detector alarm. There was &
second call received by Metcom reporting smoke. The Information was not relayed fo the Bloomington Fire
|Department so they coufd request additional resources and or coordinate a pre-atack or rescue with resources
already enroute.

Results:

[' review of the dictaphone recording it was found the Dispatcher for the Bloomington Fire Department failed to
relay important information fo BFD responding units. Matter handied internally

Agency: K Report# |Date Received|Incident Date: |Incident Time:
Bloomington Police Department 4344 1/6/2003 12/28/2002 18:11

CAD#: Shift: Location of Incident:

BPD/2002-005321|Second Hat World Eastiand Mall

|reported By: Person Assigned: [Status: |Agency Notified:[Findings:
Albert ' Wilson Closed Founded

Nature Of Complaint:

Officers sent fo Eastland Mall reference an armed subject af the mall. Officers were not given information as fo
direction of travel in the mall or any suspect information.

|results:

The call taker obtained as much information as he could from the caller. The dispatcher relayed the description
of the suspects but did fail in refaying the direction of trave/ to the officers responding.

Agency: Report# |[Date Received|Incident Date: |Incident Time:
Bioomington Fire Depariment 3752 1/6/2003 11/5/2003 13:45

|cap#: Ishift: Location of Incident:

1BFF/2003-000008 | Second 210 Hampton Drive

Reported By: JParson Assigned: |Status: Agency Notified:|Findings:
Brown Goldsberry Closed Unfounded

|Nature Of Complaint:

Engine 3 was dispatched to 210 Hampton Drive (ruri79) We were unavailable due to being busy on a prior
call. Engine 3 did not acknowledge that we were responding, Metcom was not listening for alf units responding
to acknowledge.

|reBults:

F-3 was on a cal._The CAD recommendation for dispatch did not include E-3. BFD headguarters attempted fo
assign £-3 to the call.
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Problem Reports

Agency: Reportit |Date Received|Incident Date: Incident Time:
Bioomington Fire Department 3754 1/6/2003 1/5/2003 12:32

jCaDE . Shift: Location of Incident:

BFF/2003-000008 |1 814 Jersey, Normal

Reported By: Person Assigned: |Status: Agency Notified:|Findings:
Teutsch Cannon Closed 1/7/2003 Founded

Nature O0f Complaint:

CAD verfied address in BFD Jurisdiciion and assined a BFD Case Number. BFD was not dispaiched., TC
caught error and corrected prior to dispatch. The CAD assigned number already for BFD.

Results:

CAD Problem. Jurisidiction was correcied for initial assignment.

Agency: Report# [Date Received|Incident Date: Incident Time:
Bicomington Township Fire Department | 3807 11/6/2003 12/30/2002 118:58

[caps: Shift: Location of Incident:

BTF/2002-000015 | Second 17033N 975 East Road

keported By: Person Assigned: [Status: Agency Notified:|Findings:
Willian, Tommy Wilson |Closed Founded

Nature Of Complaint:

Dispatched as smoke in residence, BTFD Chief acknowledged page on 2nd page and requested tanker and
manpower from Randoiph Township Fire Department and a Rit team from Dows Communily Fire Department.
After second request to Metcom with no answer, asked ES1 to ask for the mutua! aid, requesf was not
completed until BTFD Chief made a cell phone call to Meicom on 886-5030 number a lapsed time of 5 minutes.
On request for incident times was advised that call was received at 18:58, BTFD was not paged until 19:04 a
lapsed time of 6 minufes. Actual call was al 17033n 975 East road.

Results:

The caller gave an incorrect location for the call. The call taker falted in using landmarks, driving directions, and
picking up on key words or phrases by the caller to obtain a correct location. The call held for foo long, both
departments should have been dispatched fo both locations in order to cut down response time. Handled

yinternally.

Agency: Report# [Date Received|Incident Date: |Tncident Time:
|Bloomingiton Police Depariment 4333 1/6/2003 © |12/28/2002 13:06

1CAD#: Bhift: Location of Incident:

bpd/2002-005318 |Second National City Bank 1332 E Empire

Reported By: Perscn Assigned: |Status: Agency Notified:|Findings:
Jones Witson Clogsed Unfounded

Nature Of Complaint:

Call given to officers as alarm - should have beer an extra patrol due to alarm company calling to advise
Matcom the alarm was not operating and requested extra patrof

Results:

The call was fransferred from Bloomington Folice front desk to Metfcom because the alarm company was
reporting an alarm. The alarm company was receiving a "failure-to-close” alarm and per their policy that is
\treated as & burglar alarm. Call was taken and entered as a burglar alarm. The alarm company stated it could
mean the alarm was nof working and they would need extra patrol until they could get the alarm fixed. The
alarm company was receiving an alarm on the premise, call was taken and dispatched according to proper
proceadure.
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Agency: Report# [Date Received|Incident Date: |Incident Time:
Bioomington Police Department 4343 1/6/2003 ‘ 12/28/2002 18:54

CaD#: Shift: location of Incident:

BPD/2002-005321|Second Dennys 701 § Eldorado

Reported By: Person Assicgmed: |Status: Agency Notified:{Findings:
Albert Wilson Closed Founded

Nature Of Complaint:

Officers sent fo Armed Subject/Fight call and were given only that both .gubjects were siilf inside and one
threatenad the other with a gun. Officers were given no suspect information and officers asked Metcom to call
|back to get further information.

Repults:

The call taker did mot ask the cafler io describe either one of the suspects in the restaurant. The caller stated
they were both white males on opposite sides of the restaurant and the call taker did not ask for any
descriptive details. Handled internally.

Agency: Report# [Date Received|Incident Date: |Incident Time:
|Bloomington Police Department 4341 11/6/2003 - 12/21/2002 121:00

CAD#: Shift: Location of Incident:

BPD 2002-005222|Second Empire Street and Veterans Parkway

Reported By: Person Assigned: |Etatus: Agency Notified:|Findings:
Wilscn, Randy Wilson Closed |Founded

Nature OF Complaint:

After arriving at a motor vehicle crash involving & BPD squad car, Off Wamskey requested BFD Rescue be
dispatched to the scene to check out a 20 yof in the other vehicle, even tho she stated she was not injured. A
few minutes later Off Matthenson requested BFD Rescue come to Todd & Getlysburg to treal a sefzure victim
he had earlier arested. A few minutes jater, Off Wamsley asked Metcom the eta of Rescue, and was advised
|by the TCM (Pat) that Rescue had not been requested at his (Wamsleys) location, but that he (TCM Pat) would
notffy them now.

Results:

[Two rescue requests were made (Veterans&Empire and 1100 Gettysburg) with both requests being
acknowledged by the Bloomington Dispatcher.

}Only one rescue request was entered and dispatched (1100 Geltysburg).

The ambulance for Veterans&Empire was dispaiched after a second request was made by the officer. Handled
|internally

|agency: Report# |[Date Received|Incident Date: lIncident Time:
jMetCom 2003-0002 |1/25/2003 1/25/2003 116:17

CADd#: Shift: Location of Incident:

|BFF/2003-000051 | Second OAKLAND&HANNAH

Reported By: Person Assigned: |Status: Agency Notified:|Findings:
BAETENS Wilson Closed Founded

|Nature Of Complaint:

BFD Rescue paged to an accident unknown injuries at Oaldand&Hannah. BFD assigned a non-CAD
recommended unit. BFD then without advising Metcom sent another ambulance to the call.

Results:

Capt Rob Coleman of the BFD aware of the incident and is aware the complaint is founded. BFD dispatched
wrong unit fo the call then did not advise Metcom of any changes. Report Founded,
Capt Rob Coleman wil handie internally.

197




Problem Reports

Agency: Reportd# [Date Received|{Incident Date: [Incident Time:
Mclean County Sheriffs Office 3022 2/18/2003 I\ 2/15/2003 13:83
CAD#: ' |1shift: Location of Incident:

First 3424 Eucclyptus St
Reported By: Pergon Assigned: |Status: Agency Notified:|Findings:
Lynn Goldsberry Closed . 3/5/2003 Founded

Nature 0f Complaint:

Deputies dispatched to OD call. Request info from BC and was told Metcom did rot provide that information,
Requested further information from BC TC and was told Metcom did not have the subject on the fine. Ofcr
heard Metcom on EMS channel state they still had caller on the line. Why was BC TC unabile or unwilling to get
requesied information on the call,

Resulte:

' Complaint valid and tied {o other complaints on same day. TC to receive remedial training.

Agency: Report# |Date Received|Incident Date: |Incident Time:
[McLean County Sherfifs Office 3029 12/18/2003 2/15/2003 14:15
[can#: Shift: Location of Incident:
First Rt150 / Brigham School Rd
Reported By: Person Assigned: [Status: Agency Notified:|Findings: '
ynn Goldsberry |Ciosed |3/6/2003 Founded

Rature Of Complaint:

Firefighter requested Police assistance for a 10-46 and upon arrival on scene the FD was not there. The
Deputy requested their Dispatcher to finde out where the Firafighter was and the TC stated Metcom is not
talking to her anymore and therefore never got the information to pass on to the Deputy.

Results:

This complaint tied in with other complaints on this day, w/same TC. The TC involved to receive remedial
training.

Agency: Report# |[Date Received|Incident Date: |Incident Time:
Bloommington Folice Departrent ~ |3070 13/20/2003 2/28/2003 115:00
jcank: . |8hift: Location of Incident:

Second 1400 W. Walnut
|Reported By: Person Assigned: |Statue: Agency Notified:|Findings: |
1Goodman Wilson Closed 3/30/2003 |Combination

Nature Of Complaint:

Officer sent out of his area when area cars were available, Ofcr requested EJS cks on 2 subjs and was told by
TC one was clear contacts and the other subjf had one arrest. Officer later ckd EJS and found subj told to be
clear had several involvements - one for fighting with pofice. )

Results:

Ofcr was sent out of his area. CAD down at time, unable fo determine If area cars were available. Other delails
|of complaint addressed by Director Cannon and Lt Mosier.
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Agency: Report# [Date Received|Incident Date: |[Incident Time:
Bloominglon Police Department 4350 3/20/2003 3/6/2003
CAD#H : Shift: Location of Incident:

Third '|East / Douglas
Reported By: Person Assigned: [Status: Agency Notilfied:|Findings:
Klapec Wolf Closed 3/21/2003 Unfounded

Nature OF Complaint:

continuing to hurry across town in inclement weather.

Pro-Active Uni initiated traffic on channel 1 involving a 10-32. A few seconds later the Pro-Active unit on
channel 2 advised 10-4 secure. The 3rd shift officers were nof advised of this transmission, therefore

Results:

BPD Patrol Officers did not use correct procedure when assisting ProActive units. They were on the wrong
channel (BPD chan1) Had they been on the ProActive Channel they would have copied direct that the incident

was secure.
Agency: Report# [Date ReceivedlIncident Date: |Incident Time:
Bloominglon Police Department 13083 3/20/2003 3/3/2003 1:30
CAD# : Shift: Location of Incident:
Third East / Douglas
Reported By: Persgson Assigned: |Status: Agency Notified:|Findings:

{Walcotf

| Woif

Closed

|3/21/2003

Founded

Nature Of Complaint:

Officer on a traffic stop requested Browns Towing. After waiting 20 minutes was informed by TC that Browns
was never contacied.

Results:

Radio transmission very poor. Unk if TC understood transmission or forgot. TG did acknowledge w/10-4.
AIncident reviewsad with TC, appropriate action taken.
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Agency: Report# [Date Received|Incident Date: [Incident Time:
Bioomington Police Depariment 4345 3/21/2003 3/6/2003 1:35
CAD#: Shift: Location of Incident:

Third 601 S Madison
Reported‘By: person Assgigned: |[Status: aAgency Notified:|Findings:
Underwood Wolf Ciosed 3/29/2003 Unfounded

Nature OFf Complaint:

Officer VanHovien spoke with a batiery victim at post and calfled Metcom to have another officer go to 601 &
Madison to speak fo the suspect. Officer explained to the TCM what he needed, and ask for the other unit to
obtain information from the suspect. Metcom TCM sent Office Day fo 601 S Madison saying only, that he was
to speak to the subject for & domestic dispute, that parties were seperated and fo contact the front desk of BFD
for further information. Officer VanHovien had asked the TCM to advise the officers to get the suspects side of
the story involving the battery - This information was not given to Officer Day he was told to contact the front
desk for further information.

Resulte:

Compiaint unfounded. Officer was dispatched to the correct address, with the following information; 10-16
Parties Separated, need to speak to John Hudson fo get his side of the story, any further questions contact
BPD Front Desk. Officer acknowledged dispafch, arrived on scene, responded 10-04 on status check, ran 10-
29 on male, and cleared scene with no report. Officer did not inquire with Metcom or the front desk for any
further detalls about the cafl. Officer did not speak to the Front Desk until 0311 hours, almost arni hour after
clearing the scene. Also, after the officer was dispatched and while the officer was on scene, the Front Desk
did not attempt to contact him with any further information.

Agency: Report# [Date ReceivediIncident Date: |[Incident Time:
| Gridiey EMS 3575 53/31/2003 |3/27/2003 © 1810
CAD#: Shift: Location of Incident: 7

Second 308 E. 7th ST Gridley
Reported By: Person Assigned: |Btatus: Agency Notified:|Findings:
Malcome Wilsor Closed 4/2/2003 Founded

Nature Of Complaint:

EMS sent to wrong Iocation. Dispatched to 308 W. 7th ST and it should have been 308 E. Tih 5L

Results:

|7 paged out to the wrong location.  Incident handled imernally.
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hgency: Report# [Date Received|Incident Date: |Incident Time:
Gridley EMS 3576 3/31/2003 13/29/2003 19:10

CaDé: Shift: Iocaticn of Incident:

GRF/2003-00004 |Second 308 East 7th Street Gridiey

Reported By: Person Assigned: [Status: Agency Notified:|Findinga:’
Malcome Wilson Closed 4/2/2003 Founded

Nature Of Complaint:
Ambulance paged to 308 W 7th Street when address was actually 308 E 7th Street Gridiey.

Regults:
|Founded. Ambulance paged to wrong address. Handled internally.

Agency: Report# |Date Received|Incident Date: |Incident Time:
Normal Police Depariment . 3116 4/172003 3/31/2003 9:10
CAD4: Bhift: Location of Incident:

First Division / Mason
|Reported By: Person Assigned: |Status: agency Notified:|Findings:
Wolters Goldsberry |Closed 4/2/2003 \Founded

Nature Of Complaint:

Ofer on fraffic ran 10-27 and was told subj was clear and vald, Ofcer requested EJS check and TC Initiated Hit
tone for wanted subj. Ofcr inquired if 10-28 information returned w/10-27 and was told by TC there was & delay
in the 29 information refurning.

Resultsa:

Investigation revealed subj was wanted in LEADS and there was o defay of the information being returned.
LEADS time stamp revealed all the information returned at the same time. TC disciplined according fo Metcom
policy.

|agency: Report# [Date Received|Incident Date: {Incident Time:
Bioomington Polize Depariment 4346 4/1/2003 13/18/2003
CAD#: Shift: Location of Incident:

First Browns Towing Service
Reported By: Pergon Asgigned: |Statua: Agency Notified:|Findings:
Martin Buchanon Closed 4/2/2003 Unfounded

Nature Of Complaint:

Browns towed a vehicle on 3/18/03 then advised Meicom. 3/25/03 Ofcr Martin discovered the vehicle was
stolen our fo Wisconsin, Metcom did not run the 10-28 causing a delay of this being handled more timely.

Resultg:

According to Towed Vehicle Policy It Is the responsibility of the towing agency to contact Metcom and the police
agency in the jurisdiction of where the vehicle fs being towed from. Metcom logs the plate in the event

someaone cafls to report the vehicle stolen. Each police agency upon receipt from the towing agency runs the
vehicle registration..
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Agency: Report# |Date ReceivedjIncident Date: |Incident Time:

LeRoy Ambulance Service 3628 4/2/2003 . |3/27/2003 7:30

CAD# - |ISshift: Location of Incident:

DNF/2003-000004E First 305 8. Lincoln, Downs

Reported By: Person Assigned: [Statua: Agency Notified:|Findings:
Rafferty Wolf Ciosed 4/3/2003 combination

Nature Of Complaint:

Incident # 2 03/30/03 0845 110 5. Lincoln, Downs (DNF/2003-0000044)

Downs 1st Responders & Lifeline dispatched to fisted Downs addresses. 1st incident, estimated 4-5 minute
delay before dispatching LeRoy - (difficully breathing-small child). 2nd incident-nof dispatched at all upiif crew
member called via phone to have LeRoy dispalched, estimated 8+ minutes defay (Asthma). Both calls in LeRoy
district.

Results:

incident # 1, 305 8. Lincoln, UNFOUNDED. Downs First Responders paged at 07:30:02. LeRoy Ambulance
Service paged at 07:31:04, LeRoy Ambulance Service acknowledged page at 07:33:39. No deiay or error in
dispatch.

Incident # 2, 110 S. Lincoln, FOUNDED. LeRoy Ambuiace Service was nof paged until a crew member
inquired. 5 minute 54 second delay. Incident to be handied internafly.

|Agency: Report# [Date Received|Incident Date: |Incident Time:
Belffiower Police Department 14351 4/4/2003 4/3/2003 \17:27
CAD#: Shift: Location of Incident:

Second 924 W. Front #4
Reported By: Person Assigned: |Status: Agency Notified:|Findings:
Ficek Wilson |closed 4/9/2003 |Unfounded

Nature O0f Complaint:

Ofcs sent o wrong location of Burglary in Progress and it was not. Ofers later advised caller not on scene and
had been gone about 15 minuies.

Regults:

TC dispatched based on information provided by the caller which was incorrect. Wrong location given and TC
was told that someone was In the Apt and no one should be. Caller advised that she was calling frorn her cefl
phone.

Agency: Report# [Date ReceivediIncident Date: jIncident Time:
Bloomington Police Department 4354 4/8/2003 4/7/2003 |79:29
CAD# : Shift: Location of Incident:

Second Ponds parking lot
|Reported By: Pergon Assigned: [Statue: Agency Notified:|Findings:
McKinney Wilson Closed 4/9/2003 1Founded

Nature O0f Complaint:

{10-16 physical and parties not separated. Cal held for 1 hour.

IResults:

Calltaker entered wrong call type for dispatch which lowered the priority of the response. Activily ievel does
not reflect a reason of why call held for 51 minutes.
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Agency: Report# [Date Received|Incident Date: {Incident Time:
Bloomingion Police Department 4353 4/8/2003 4/7/2003 17:30
Cand: Shift: Location of Incident:

Second 1009 N Evans
Reported By: Perzon Assigned: |Status: Agency Notified:|Findings:
Smalwood Wilson Closed 4/9/2003 Founded

Nature Of Complaint:

Call received at Metcom fo dispaich Ofcr fo BPD lobby to escort location for & stand-by property removal,
Officer was dispatched to stand-by location instead of BPD. Ofcr walted at location 21 minutes before clearing
call and was then told by Metcom the caller was enroute. The Ofcr. Located caller walking to the stand-by
iocation.

Results:

BPD CSO clearly stated to Metcom where the Ofcr was to be dispatched. TC dispalched to wrong locafion.
Incident being handled internally.

Agency: Reporti [Date Received|Incident Date: |Incident Time:
Bloomington Police Department 4352 4/8/2003 4/5/2003 8:00
CaD#: Shift: Location of Incident:

1 517 W. Grove
Reported By: Person Assigned: |[Status: |Agency Notified:|Findings:
Blain Cannon Closed 4/9/2003 Unfounded

Nature Of Complaint:

' RunaWay Report taken. Two days later, Officer contacted caller and found that Runaway returmned 15 minutes
after time of report. Officer indicates that Caller fold him that Rose Buchanon was made aware of the refurn.
Complaint is Rose Buchanon falled fo notify BPD. '

Results:

Rose advises that when she spoke with the caller she was told that BPD Front Desk had already been notified.
Caller advises thai she spoke with a male at BPD front desk when the runaway returned.

|agency: Report# |Date ReceivediIncident Date: Incident Time:
Normea! Police Department 3117 4/15/2003 ©|4/14/2003 17:55
CAD#: Shift: Location of Incident:

First Burger King
Reported By: Person Assigned: |Status: Agency Notified:|Findings:
| Stephens Buchanon Closed 4/15/2003 JFounded

Nature Of Complaint:

|Ofers dispatched to a fight call at Burger King 1617 N. Main St. After arriving the Manager informed Ofcrs the
fight was at the Burger King on South Main.

Resulte:

Cal-taker failed to click on correct/address in CAD , resulting In wrong localion being forwarded for dispatch.
Incident handied internally.
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Agency: Report# [Date Received|Incident Date: [Incident Time:
LeRoy Ambulance Service 3629 4/15/2003 4/13/2003 11:54

{caDd: Bhift: Location of Incident:

DNF/2003-000005) First 18605 N 2400East Rd

Reported By: Person Assigned: [Status: Agency Notified:|Findings:
Rafferty Wilson Closed 4/16/2003 Founded

Kature Of Complaint:

Downs 1st Responders & Lifeline paged for male pt with burns from explosion to above location. LeRoy's
ambulance district - not paged out for 10 minutes. (Even i if wasn't our district, possibly, we should have been
paged anyway since LifeLine wasn't inifially avaitable) | believe this Is also In LeRoy's Fire district - they weren't
paged.

Regults:

Complaint founded. The address of 8605 N 2400East Rd verifies as in Downs Fire 15t Responders and Lifeline
ambulance district. Response plan has already been changed.

This was a medical call and no need for LeRoy Fire do have been paged. They do not have 1st Responders.

|rgency: Reporti [Date Received{Incident Date: {Incident Time:
Bloomington Fire Department 3755 4/16/2003 4/14/2003 118:51
CADH# = shift: Location of Incident:

Second {1820 W. Olive
Reported By: Person Assigned: [Status: Agency Notified:|Findings:
|Chambers Buchanon |Ciosed 4/29/2003 Founded

Nature Of Complaint:

Call received for 1820 W. Olive and dispaiched as 1820 E. Olive. Changed afier 3N17 requested address
check. CAD shows an 18 min response time for Delfa Call

Resgults:

1. Because TC second guessed herself and got confused when Cell fower location dumped into the CAD the
incorrect address direction was dispetched causing a 16 min. 21 second defay in units arriving on a Deita Ievel
response.

2. Memo issued to all TCs re: enfering times for aff units dispalched, arriving on scene, transporiing-and
|clearing calls with no defays and the importance thereof.
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Agency: Reporti [Date ReceivediIncident Date: |Incident Time:
Bloomington Police Departrment 4357 4/18/2003 |4/14/2003
can#: shift: Location of Incident:

Second general
Reported By: Perscn Agsigned: (Btatus: Agency Notified:|Findings:
Albert Wilson Closed 14/21/2003 combination

Nature 0f Complaint:

7. TC unable to provide Ofcr w/ocation of Burg. Alarm.
2. TC did not get location of cafler or call back number on a armed subject.
3. Ofcr. called off an armed subj call to responde to a 10-10 verbal

Resulte:

1. TC dispatched units based on informatfon provided by the caller. Alarm
company an address and a zone,

2. TC did not get Caller information on a armed stibfect,

2 Officer Albert was neither of the 2 units initally dispaiched to the armed
subj. call. He advised he would be responding also. Based on the
temperament of the 10-10 Officer Albert was re-directed to the 10-10.

Agency: Report# [Date Received|Incident Date: Incidént Time:
" |MetCom 03-0418 |4/18/2003 4/17/2003 14:14
[can#: Shift: Location of Incident:
|First list Dispatch Williams Hall
Reported By: Perscn Assigned: |Status: 2gency Notified:|Findings:
Goldsberry Goldsberry Closed 4/24/2003 Unfounded

Nature Of Complaint:

1isu Dispaltcher, Pam Dunlap, when informed have additional EMS questions became abrasive to cail taker as
no need fo these questions which created an over response of EMS services. Utlized NFD radio channel with
no knowledge of which EMS unit responding to provide corvect Iocation information.

|Resulte:
Incident resolved internally.

Agency: Reportd [Date ReceivediIncident Date: Incident Time:

|Bioomington Police Depariment 4356 4/18/2003 4/9/2003 19:43
CAD# = Shift: Location of Incident:
' Second 1605 S. Morrissey
JReported By: Person Assigned: [Status: Agency NWotified:|Findings:
|Goodman Witson Cilosed |4/21/2003 YUnfounded

Nature Of Compladint:

Officer requested focal ck on subj and was advised subj was clear. Subj advised Ofcr of their CQH. Officer
also found that subj had several involvements with police.

TResults:

" Locals Check - Ejs check for warrants

CQH - Criminal History _

|\Prior Contact - A check in EJS for contact a subj would've previously had with any police agency in MclLean
{County.

{The Ofcr was given the inforration that was requested.
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Agency : Report# [Date Received|Incident Date: Incident Time:
Bloomington Police Depariment 4365 4/18/2003 4/17/2003 11:57
CAD#: ’ shift: Location of Incident:

A First Hinshaw / locust
Reported ..By: Perscon Aszeigned: |[Status: Agency Notified:|Findings:
KR Wilson Goldsberry Closed 4/21/2003 Founded

Nature 0f Complaint:

TC activated wrong alert fone.

Resgults:
Wrong alert tone was activaled.

Agency: Report# [Date Received|Incident Date: lIncident Time:
LeRoy Police Dgpartment 3356 4/26/2003 4/25/2003 12:00

CAD¥: Shift: Location of Incident:

200304576 Third 205 Mockingbird Ln, Leroy .
Reported By: Person Asgigned: (Status: Agency Notified:|Findings:
Moreland Buchanon Closed |5/5/2003 Unfounded

Wature Of Complaint:

- |Ofer dispatehed to check well being of female at 205 Mockingbird. Metcom called the residence without being
asked. Ofcer felt these actions could have place himin a dangerous situation. Ofcr later advised by TC the
10-17 was the boyfriend of the person he was cking the well being of and he wanted It kept quist so her
husband did not find out. Her husband was home and this could have been very useful knowledge.
|Results:

Based on the fimited information provided by the cafler the TC did & good job finding an address for the party 1o
be checked on. The TC did not place the Ofcr in any danger. It is a good TC that gets as much information as
possible to pass on to Ofcrs. . Had the TC not gone that extra step the Ofcr. Would've had less than basic
information prior to his arrival.

lagency: Reporti |Date Received|Incident Date: |Incident Time:
Bloomington Police Department 4362 4/30/2003 4/25/2003

CAD{#: Shift: Location of Incident:

. Second Bloomington

Reported By: Person Assigned: |Status: Agency Notified:|Pindings:
Albert Wolf Closed 4/2/2003 Unfounded

Nature Of Complaint:

13 different incidents
Armed Subject - given out as 10-43 Bim Units - no one dispatched to area.

|15t Traffic Stop - Center/Filmore
2nd Traffic Stop - Center/Graham

Regultg:

1Al founded.

Armed Subject Incident. TC failed to use proper Alert Tone Procedure. TC failed to dispatch area unit and
{closest available back up uni. Incident to be addressed infernally.

Traffic stops. (failed to give proper information from LEADS. } TC was in err, TC thought officers were running
activity via MDT and that TC no longer had fo run inquires unfess requested to do so. Incident handied
internally on the night if ocourred by the on-duty supervisor.
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Agency: Report# [Date Received|Incident Date: |Incident Time:
Bloomingfon Police Department 4361 4/30/2003 4/29/2003 10:53
CADE : Shift: Location of Incident:

|First Northtown RD 1 mile W of 139
Reported By: Person Asgsigned: |Statuse: Agency Notified:|Findings:
Katz Buchanon Closad 5/8/2003 Founded

Nature Of Complaint:

TC falled to dispatch NPD Officer to attempt fo locale poss suicidal subject with her kids.
Ofer requested RSQ to the Fire after being advised there was an explosion and parties were injured. TC
acknowledged they would be sent, but there was a delay.

Where was supervisor to have heard but never assisted this new TC.

iResults:

Each concern is heing addressed individually with the TC involved in this incident to reduce the possibility of an
error of this magnifude re-occouring.

Agency: Report# [Date Received|Incident Date: |Incident Time:
Bioomington Police Department 4360 4/30/2003 4/19/2003 7:13
|CADd# Shift: Location of Incident:

First 100 W. Fromt, Bloomington
Reported By: Person Assigned: |Status: Agency Notified:|Findings:
Blain Wolf Closed 4r2/2003 |Unfounded

Nature Of Complaint:

Ofc sent fo call for a vehicle parked in city bus lpading zone. At 0805 hrs ofc asked TCM to send Brown's to his
location. Metcom advised Browns contacted. Officer asked TCM to call Browns back at 0821 and check for
ETA. Ofc then asked TCM what time he asked for Browns and TCM responded "when | asked for them?"
Metcom advised ofc that they had received an ansering machine the first time they called and feff a message
for the tow. Metcom then advised Browns was in route and Browns arrived a few minutes later.

Results:

[Unfounded. Officer requested Brown's at 07:57:22. TC called Brown's af 07:59:44 and received a busy signal.
TC called Brown's at 08:01:46 and received no answer, the call did not go thru. TC called Brown's at 08:02:46
and got a message saying please hold white the Nexte! subscriber is located. Between (8:02:46 and 08:16:11,
TC was busy with constant radio traffic. TC called Brown's at 0B:17:09 and received an answer. TC never
advised officer that he left a message, rather, that the TC had received the answering service the first time. TC
|further advised that he had finally go thru to Brown's and they were enroute.

Agency: Report# [Date Received{Incident Date: [Ineident Time:
Bioomington Police Depariment 4359 4/30/2003 4/25/2003 11.28
CADi: Shift: Tocation of Incident:

First 1222 BroadCresek
|rReported By: Person Assigned: |Status: Agency Notified:|Findings:
Ashmore Buchanon Closed 4/2/2003 Unfounded

Nature Of Complaint:

|Ofcer dispatced to alarm on BroadCreek and was advised by keyholder upon arrival that Ofcrs had been
|dispatehed in early a.m. on alarm at the same location. Ofcer requested that TC check the record of the eariler
incident and was advised there was no such cafl in the CAD. Ofcr cleared from the Call and returned to post
and found the history in the CAD.

Results:

{CAD Error - 1222 BroadCreek was verifying to 1222 Broadmoor. Allthe history was dumped under the
|Broadmoor address. When the Ofcr requested the check there was no call logged under BroadCresk. When
the Ofcr checked the CAD had been corrected.
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Agency: Reporti [Date Received|Incident Date: |Incident Time:
Bloomington Potice Department 4358 4/30/2003 4/28/2003 10:53
CAD#: Shift: TLocation of Incident:

First Northtown Rd
Reported By: Person Assigned: [Status: Lgency Notified:|Findings:
Wikoff Buchanon Ciosed 5/8/2003 returned

Nature Of Complaint:
Duplicate problem report of #4361.

Regultsz:
|Returned
Agency: Report# {Date Received|Incident Date: |Tncident Time:
MetCom g 03-0501 |5/1/2003 5/1/2003 17:00
|can#: Shift: Location of Incident:

First Bloomington PD .
Reported By: Person Assigned: |[Btatus: Agency Notified:|Findings:
Goldsberry Goldsberry Closed 5/5/2003 |Founded

Nature Of Complaint:

Due to the concemn for Ofcr Safety I was determined by all agencies that the location of an Officer on a fraffic
stop would be called out first. ~ License plate info would follow and It has been built info the Tritech Cad in this
sequence. Calling out traffic stops out of sequence tend fo cause a delay In putling the Ofcer on traffic by
having to scramble around in the CAD trying fo fill in the regired fields

Resgults:

Assi, Chief Sanders addressed this issue via emall o afl swormn Ofcrs. 04/29/03. If the problem continues
Metcom is 1o document which shift i is occuring and lef ther know.

Agency: Report# [Date Received{Incident Date: Incident Time:
MetCom 03-0502 |5/2/2003 5/2/2003 7:00
{CADE Shift: Location of Incident:

First Bioomington PD
|reported By: Person Assigned: |Status: Agency Notified:|Findings:
Goldsherry Goldsberry Ciosed 5/5/2003 {Founded

Kature O0f Complaint:

|Ongoing problem of 1st shift not forwarding the roster prior to the beginning of their shift and when received
|Ofers on the roster that are off duty for the day are listed on the roster working in assigned areas.

Results:

Dayshift roster will be sent to Metcom between 0630-0700 hrs. If an Ofcr is given the day off during briefing a
1new roster w/corrections will be sent after briefing.
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Agency: Report# [Date Received|Incident Date: {Incident Time:
Normal Police Department 3118 5/3/2003 &§/1/2003 13:10

CAD#: Shift: Liocation of Incident:

2003-0021918 First Ft. Jesse & Veterans Parkway

Reported By: Person Assigned: |Status: [|Agency Notified:|Findings:
Stevens Wilson Cilosed 5/8/2003 Unfounded

Nature Of Complaint:

Officer Henderson was dispatched to a hit and run accident with injuries at F. Jesse and Veterans Parkway.
Officer Henderson asked the Normal Dispather to provide Bioomington Police with the description of the skip
vehicle and she said she would. Myself and Officer Wood were af the Normal Sub-Station and were monitoring
the Bloomington channel. Neither of us heard the information being given fo the Bloomingfon Officers, Much
later Officer Cleveland informed the Normal Dispatcher he was going to an address in Bloomington to look for
the suspect. Dispatch said they would have a Bloomington Officer meet them there. | asked the dispatcher if
the skip vehicle information had been given io Bloomington and | was told it had been given out. Bloomingtan

dispatched an officar to meet with Officer Cleveland and that officer was given the skip vehicle information at
that fime.

Results:

Unfounded. The information was broadcasted to the Sheriff Department units and Bloomington Police
Department units. The iformation was not broadcast in a timely manner. Prompt dispatches fo the other
agencies will be addressed internally.

Agency: . Report# |[Date Received|Incident Date: Incident Time:
Bloomington Police Department an71 5/7/2003 16/7/2003 1:20
|cand Shift: Location of Incident:

Third 1400 biock S Fast St
Reported By: Perscn Aseigned: |Status: Agency Notified:|Findings:
Scott Wolf . Closed 5/9/2003 .|Combination

Nature Of Complaint:

Officer was on routine patrol when flagged down by citizens in the 1400 blic S EFast St. Citizens stated they
were the ones who called and the officer advised he was unaware of any call to send him to this location and he
asked what was wrong. Citizens stated here had been a suspicious vehicle parked in front of 1410 S East with
a W/M occupant. Officer called Metcom and ashed if any calls were pending and he was told no. The resident
|stated He had called 911 for an officer and was told they would put him down for extra patrol. The resident
stated she was expecting to see an officer. The officer called Metcom back to ask call taker If there had been a
call and TCM stated there had been an earfier call but caller was 10-56 and the car had already left. Officer
advised that even after advising TCM of the address he was out at the call was never entered into the CAD.
This parficular officer is testing a MDC in his car and was able lo see the dispatch screen.

Resultsa:

Combination. There was miscommunication between the caller and cal-taker as to what the course of action
for this call would be. Caller reported the suspicious vehicle afier # had left the area. Call-taker iook the
information about the location and description of the vehicle. Before the call-taker could call the front desk with
exira patrol info, the officer arrived on scene in the area. If this was to be handied as an exira patrol, caller
should have been referred to the front desk. If not, call should have been dispaiched and officers advised to
contact complainant. In regards to the CAD not properly reflecting Officer Scott's location, founded. Both
telecommunicators involved have been spoken o in reference this incident by shift supervisor,
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Agency: Report# [Date Received|Incident Date: (Incident Time:
Bloomington Polie Departrment 3072 5/7/2003 5/3/2003 18:11
CAD#: shift: ILocation of Incident:

Second
Reported By: Person Aszigned: |[Status: Agency Notified:|Findings:
Loudenburg Wolf Closed 6/8/2003 Founded

Nature Of Complaint:

Officer called out traffic stop with his location and 10-28 information. Officer then checked his MDC and
discoverad that the 10-28 on the vehicle returned Suspended for Mandatory lnsurance Violation. Approx 3.5
minutes had already passed since calling out the stop. Officer then asked TCM f anything pecullar returned
and he was fold no except that the registration was suspended. When the officer asked the TCM why he had
not been given that information initially the TCM informed the officer it was not their policy to give any

information unless asked for it outside a stolen vehicle hit or a 10-99 hit for the registered owner. Officer did
contact Spvr Ed Wilson and he was advised that the problem stems from there being no official uniform policy at
Metcom pertaining to this issue. Wison stated he reuires TCM's on his shift fo give back any information

outside of ‘clear and valid slatus” with time permitting. Wilson sald there was not a policy to cover alf shifis yel.
Resgults: .

[Founded. Metcom telecommunicalors have always been required fo run LEADS/NGIC inquiries on ficense piate
\information provided by officers during the course of a traffic stop, susp veh, motorist assist, efc. Further,
Metcom telecommunicators have always been required to alert officers abouf anything other than a "clear/vaiid"
return. Any instance in which a Meicom telecommunicator has not ran 10-28 information has beenin err. it
has been reinforced on a shifi-by-shift basis that 1 is the Metcom telecommunicators responsibility to run 10-28
inquiries and alert officers about appropriate information.

|agenecy: Report# [Date Received|Incident Date: {Incident Time:
Bioominglon Police Department 4367 5/12/2003 5/9/2003 20:00
CAD#: Shift: Location of Incident:

First 400-blk S. Aflin
Reported By: Person Assigned: [Statue: Agency Notified:|Findings:
[McCiusky - |Closed 5/14/2003 |combination

Nature Of Complaint:

3 Officers involved in a foot chase. Susp fled into an apt where he was caught and secured. Several others
enter the apt. and began fo obstruct the investigation. Ofcr. 2 of the Ofers calied 10-78. TC called for the unit
|aiready on scene to go and help. Dispatcher did not broadcast on channel 1 to patrol shift that ProActive unit
needed help.

Results:

TC did not advise units on Channel 1 of 10-78. TC also handling an armed subject call on channel 1. Officers
that requested 10-78 did not identify themselves or give their location in a timely manner.
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Problem Reporis

Dogency: Report# |[Date Received Incident Date: |Incident Time:
Bloomington Police Department 4366 5/12/2003 |5/8/2003 14:00
CAD# = Shift: Location of Incident:

First Burger King
Reported By: Terson Assigned: |Status: Agency Notified:|Findings:
Stanesa Buchanon Closed 5/13/2003 Founded

Nature Of Complaint:
Officers dispatched to 1801 S. Veterans (Burger King) for an armed subjf and i occurred at the Burger King on
Clearwater.

Results:
TC clicked on the wrong location for premise in the CAD. Incident being addressed with new TC.

Agency: Report# |Date Received|Incident Date: |Ineident Time:
Bioomington Police Department 4368 5/27/2003 5/23/2003 113:51
lcap#: Shift: Location of Incident:

Second 706 W. Jackson
Reported By: Person Assigned: [Status: Agency Notified:{Findings:
|Samiwood Wolf . Closed 5/25/2003 Founded

Nature OFf Complaint:
Call classfied incorrectly caused a delay in dispaich.

Resgults:

Call was not classified correctly therefore causing a delay in dispatch.
Incident handled infernally.

Agency: Report# [Date Recelved{Incident Date: Incident Time:
| Bloomington Police Departrment 4371 5/29/2003 5/27/2003 123:05
CAD#: Shift: Location of Incident:

Third £ Violet Lane
|Reported By: Person Assigned: |Etatus: Agency Notified:|{Findings:
Albert Wolf Closed 5/30/2003 Unfounded

Nature Of Complaint:

incident at 6 Violet Lane and related car jacking call in Wilow Creek was poorly handled by Dispatch. TC failed
fo obtain necessary critical information and falled to answer the radio or address Officers questions. Request
that tape is reviewed.

Regults:
Al accusations in this compiaint were reviewed and determined to be unfounded.

211




Problem Reports

Agency: Report# [Date Received|Incident Date: |[Incident Time:
Bloomington Police Department 4370 5/29/2003 " |6723/2003 20:20
CADd# ¢ Shift: Location of Incident:

Second 800 W. Monroe
Reported By: Person Assigned: |[Btatus: Agency Notified:|Findings:
Albert Wolf Closed 5/30/2003 Unfounded

Mature Of Complaint:

Officar out w/2 subjs got into a struggle with one and requested add!’ unfts. Two Officers arrived on scene fo
find the Officer In a siruggle and it was then the broadcast came from Metcom to get addt! units to the location
to agsist.

Resulte:

{Complaint unfounded and contain inaccurate information.

Agency: Report# [Date Received|Incident Date: |Incident Time:
Bloomington Police Depariment 4369 5/29/2003 5/253/2003 19:29
CAD#: Shift: Location of Incident:

Second 403 Turnberry
Reported By: Person Assigned: |[Status: Agency Notified:|Findings:
Albert Wolf Closed 5/30/2003 Unfounded

Nature OFf Complaint:

Upon receipt of a Battery call the TC promised the cafler that an Ofcr would be dispatched to take & report,
. Complainant became irate when fold by the Ofer no report was needed.

Resulis:

The TC was very thourcugh with the caller but never promised the caller anything. The Calier was polite and
|cooperative with the TC.

Agency: ) Report# |[Date Received(Incident Date: |Incident Time:
{Normal Police Department 3121 6/1/2003 5/31/2003 120:19
CAD#: shift: Location of Incident:

Second Veterans/Jumers
|Reported By: Pergon Assigned: |Status: Agency Notified:|Findings:
Kelley Wilson Closed 6/2/2003 Founded

|Nature Of Complaint:

TC dispatched BPD & BFD to a 10-50 af Vets & Jumer according to CAD recommendation and ignored NFD
18gt's request for NFD after he had determined it was Normal's jurisdiction.

|Resultsa:
[incident handled w/TC and GAD recommendation for Vets & Jumers has been corrected in CAD.
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Problem Reports

Agency: Report# |Date ReceivediIncident Date: Incident Time:
Blosmington Police Department 4375 6/20/2003 6/13/2003 17:49
CADd ! Shift: Location of Incident:

Second 211 Eisenhower
Reported By: Person Assigned: |Status: Agency Notified:|Findings:
Goodman Wilson Ciosed 6/21/2003 Founded

Wature Of Complaint:

Call ertered and dispalched as a Domestic (separated) and suspect was stif on scene in another room of the
resitlence.

Results:
Founded - Handeled infernally

Agency : Report# [Date Received|Incident Date: Incident Time:
{Bicomington Police Department 4373 6/20/2003 6/13/2003 117:08
CcaD#: Shift‘: Location of Incident:

Second 601 N. Madison |
Reported By: Person Agsigned: |Status: Agency Notified:|Findings:
Goodman Wilson Closed 6/22/2003 {Unfounded

Nature Of Complaint:

- |After Ofcr requested a 2nd unit TC dispatched Ofcr to 601 N Madison and # should have been 601 8.

Madison, Jeopardizing Ofcr. Safety.

Regults:

Ofcr safely was never in jeopardy becaise the Ofcr on scene requested a camera and nothing more. The TC
dispatched the 2nd Ofcer to the correct focation and he acknowledge with 10-4. Leaving the TC with the
understanding he knew where he was fo go.

Agency: Report# [Date Received|Incident Date: Incident Time:
Bloomington Police Department 4374 17/10/2003 7/9/2003 171:39
|cans: Shift: Location of Incident:

First 1510 W. Market
Reported By: Person Assigned: {Status: Agency Notified:|Findings:
Stanesa Wolf Closed |7711/2003 Founded

Nature Of Complaint: .
[Armed Robbery At Bank with no alert tones prior to dispatch.

|Results:

Founded - Handled internally
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Problem Reports

Agency: Report# [Date Received|Incident Date: Incident Wime:
i Bloomingion Police Departrment 4377 7/10/2003 ! 7/10/2002 11:03
CAD# : ghift: Location of Incident:

First 504 W. Locust
Reported By: . Person Asgigned: |Status: Agency Notified:|Findings:
Stanesa Buchanot Closed 7/11/2003 Combination

Nature Of Complaint:
In Progress fight call w/iweapons not toned.

Regults:

Call inifially a Batiery w/parties separated. In the middie of dispatching call was upgraded to inprogress. Ofcrs
afready dispatched. TC advised in the future to tone addt'! information.

Agency: Report# |Date Received|Incident Date: |Ineident Time:|
Towanda Fire Depariment - |4302 7/22/2003 17/20/2003 |16:07

CaD#: Shift: Location of Incident:

TWF/2003-00000 |Second Mile 171 on Old 66

Reported By: Person Agsigned: |Status: Agency Notified:|Findings:
Smock Cannon Closed 7/23/2003 Founded

Nature Of Complaint:

110-50 Report. Dispaicher dispatched McLean County Rescue per SOP. Fire Department requested them ta
not be dispatched. '

Results:

|Dispatcher did nof do anything wrong, correctly Tollowed SOP. Director has failed to adjust the SOP 1o reflect
that Mclean County Rescue not be dispatched until a request is made by Fire Department or Folice
Department, -

Agency: Report# [Date Received|Incident Date: Incident Time:
Bloomington Police Depariment 4379 7/22/2003 |7721/2003 |20:59

CAD#: Shift: Iocation of Incident:

' Second 308 W. Kelsey .

Reported By: Ferson Asgigned: [Status: Agency Notified:|Findings:
Rena Buchanon Closed 7/23/2003 Founded

INature Of Complaint:

Ofcr dispatched and TC did not get enough information. Upon arrival of Ofcr it was determined the information
provided was not passed on and more serious than the TC relayed to the Ofcr.

Results:

The Caller was very diffidulf o understand with a heavy foreigh accent, and the TC did not utilize the language
line after determing the language of the caller.
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Problem Reports

Agency:

Report#

Date Received

Incident Date:

[Incident Time:

Bioominglon Pofice Department

4380

7/24/2003 ‘

7/23/2003

17:03

CADH : IShift: Location of Incident:

2003425687 Second Six Points & Morris

Reported By: Person Ageigned: [Btatus: Agency Notified:|Findings:
Pelo Wolf Closed 7/25/2003 Unfounded

Nature 0f Complaint:

The crime in progress tone is being activated fo
why crime in progress fone.
fit into the Armed Subject ca
old. This particular call was not questioned on
at 1225, 11 yr old in backyard with gun.

r subjects with a BB gun, When a commander questions a TCM
The TCM's have stated that it is in thelr SOP for Armed Sujects. -- BB guns do not
tegory for the crime in progress tone, espacially when the subject is 5 or 10 yrs

the air by the commander buf L4 did guestion the call on 071603

Results:

pellet gir
gun or bb

that the gun “looked fike"
also of nofe that this call did not

UNFOUNDED. The caller reporting the incident in the area of Six Points and Morris stated, *. . . looked like a
or a bb gun or a peliet gun.” To concur with the callers assumption that the gun "ooked like" a peliet
guin would have been reckiess on the part of the telecommunicator, To follow the callers assumption
a peflet gun or bb gun could have seriously Jjevpardized officer and public safety. it is
deal with 5 or 10 year olds, rather 3 m/ws in a moving vehicle. In regards io
policy, our current Armed Subject policy makes no mention of pellet or bb guns.

Agency: Report# |Date Received|Incident Date: (Incident Time:
Bloomington Police Department 4378 7/24/2003 7/10/2003 18:38

1CaD4 ghift: Location of Incident:

200339665 Second Veterans & Clearwater

Reported By: Person Assigned: [Status: Agency Notified:|Findings:
Ziemer Wolf Ciosed 7/25/2003 Founded

Nature OFf Complaint:

Dfc ran 10-28 and received Alert Tone that vehicle was stolen. Ofc made fefony traffic stop. Ofc Ziemer
handcuffed the occupants of the vehicle and upon further in vestigation discovered that the ficense plates had
been reported stolen, riot the vehicle. Ofc Ziemer explained the situation to the owner of the vehicle and she
siated that she had located the plates after she had reported them but failed to contact the police. The TCM
that advised the vehicle was stolen was the TCM who had made the original entry and if was not enfered as
BPD, it was entered as SO Mclean Co.

Results:

[Founded. TCM misinterpreted LEADS information, therefore improperly alert toning a stolen/missing license
plate hit as a stolen vehicle. Incident to be handled internally.
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Probiem Reports

Agency: Report# [Date Received|Incident Date: |Incldent Time:
Bloomington Poelice Department 4381 8/1/2003
iCADS ishi £t.: Location of Incident:

Power Bloomington
Reported By: Pergon Assigned: |[Status: Agency Notifiled:|Findinga:
Hoover Wolf Closed &8/4/2003 Founded

Nature 0f Complaint:

1. Officer on traffic did not receive correct 10-27, 10-28, 10-29, CQH  information In a timely manner.
2. TC delayed in hit procedure and alert tones for a Wanted Person response.

3. TC delayed in returning information on subf that was 10-98, alert fone not activated,

4. TC delayed in notifying Pro-Active unifs of Shots Fired call being handled by BFD patrol

Results:

4 Concerns submitted on 1 form.
3 concerns were valid and 1 concern exaggerated by Ofcr

All incidents handled infernally.

Agency: Report# [Date Received|Incident Date: [Incident Time:
Bloomington Police Department 4383 8/7/2003 8/7/2003 1:36
CAD#: Shift: Location of Incident:

Third 416 Holton
Reported By: Person Assigned: |Status: Agency Notified:iFindings:
|Rena Wolf Closed l8r14/2003 Unfounded

. |Nature Of Complaint:

Cfficers were at 416 Holfon and apprehended two burglars. Officers cleared emergsncy traffic twice and finally
on channel 1 TCM asked if she could resume normal radio traffic, which we advised she could, TGM advised
that officers were af Southgate and had an armed subject with a knife. Ofc Rena advised (on channel 1) that
he would be responding to Southgate. Upon Ofc Rena's arrival he was unable to contact any of the officers
already on scene. Ofc Rena asked Channel 1 TCM where the officers were at and received no response from
Metcom. Another officer arrived to the same location and somehow they discovered (overheard on Channel 2
lin the car) that Ofc Hall was in foot pursult with a suspect. Both Channel 1 and Channel 3 dispaichers failed fto
advise officers which channel to go to. This created a major officer safely problem. If Ofc Rena's K-0 had been
|deployed with little to no information an officer or innocent person could be at risk for injury. The TCM's could
not even get info out that an officer was chasing a possibly armed subject.

Results:

{Unfounded and inaccurate information.

Officers did not properly clear emergency traffic.,

TCM did responded to Ofc Rena on the radis.

TCM's did advise officers on Ch1 and Ch3 which channel they should be on.
|Foot pursuit was over before any info could even be broadcast.

™
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Problem Reports

Agency: Report# |[Date Received{Incident Date: Incident Time:
Bloomingtan Police Department 4384 8/7/2003 \|8/672003 2317
1CADH# < Shift: Location of Incident:

Third 805 S. East
Reported By: Person Assigned: |Status: Agency Notified:|Findinge:
Rena Buchanon Closed B/6/2003 Unfounded

Nature Of Complaint:

TC did not inform Ofer i caller wanted to press charges. TC advised compliance only. Caller stated she would
press charges if needed.

Regults:

7C asked caller if she wanted to speak w/Officer and caller stated NO because she did not want the suspects
to know she was cafling. Caller stated she would file & complaint f necessary. TC took information and entered
it imfo CAD.

Agency: Report# |[Date Received|Incident Date: Incident Time:
Bloamington Police Department 43980 8/15/2003 8/14/2003 17:09

CAD#: shift: Location of Incident:

200347445 Second Ctty Hall Annex Scolt Heatth Center

Reported By: Person Assigned: |Status: |Agency Notified: Findings:
[wikoft " |Wolf Closed Founded

Nature 0f Complaint:

Sgt and Lt were out on homeless subject behind City Hall at the Scott Health Center. S13 called out location
and TCM acknowledged "10-04" After Sgt and Lt cleared the call it was discovered that thelr focation had been
entered as Scoltish Rite Temple, 110 E Mulberry. If the officers had needed assistance or called 10-78 Metcorn
would not have know thelr location. If TCM does not understand the officer they need to ask again for
verification. This subject was argumentative but did leave the area as requested. Please see aftached. Tape
Jrequested also.

Resulta:

Founded, Although the officer did not specifically announce to the telecommunicator that they were out at the
Scoft Heatth Resource Center at the City Hall Annex, the report is founded. It is founded because the
telecommunicator failed to obtain an accurate location from the officer. This resulted in the officer's CAD
activity/location being entered incorrectly. To complicate matters, the John M. Scoft Health Resource Center,
located at the Bloomingion City Hafl Annex, 108 E. Olive Streel, was niof entered as a premise in the CAD, It is
now. Incident to be handled internally.

|agency: Reporti [Date Received|Incident Date: Incident Time:
Bioomington Pofice Depariment 4388 8/15/2003 8/15/2003 1:18

CAD#: Shift: Location of Incident:

200347535 Third Central fflinois Regional Airport

|rReported By: Person Agsigned: [Status: Agency Notified:|Findings:
|ktepec Wolf Closed |Founded

Nature Of Complaint:

Officer was sent fo the airport to check for a piane that "may have failen from the sky" this was not the case--
EAA Kankakee Fhight Service merely requested an officer to check the alrport for the plane because the flight
plan had not been cancelled. Instead BFD and an officer were dispaiched belisving there was a possible
crash. Sgt. Klepec called and-spoke to Supervisor Waif about the incident af the time.

Results:

Founded. Call taker was confused with the request from FAA Kankakee Flight Service initially, which led to the
problems with the call. Also, the radio dispatcher made inappropriate statement. Handled infernally.
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Problem Reporis

Agency: Report# [Date Received|Incident Date: Incident Time:
LeRoy Ambuiance Service 3632 8/15/2003 '. 8/13/2003 20:30

CAD#: Shift: Location of Incident:

200300252 Second Leroy Fire Stalion

Reported By: Pergon Assigned: |Status: Agency Notified:|Findings:
Rafferty Wolf Closed Unfounded

Nature Of Complaint:

Leroy Fireman called via portable radio/Co fire Channel for Leroy Ambulance fo be dispatched for 3 y/o child
who had hil his head and parents wanted him checked. (This call was heard by several firemen and ambulance
personnel} Estimated time elapsed from cal-in to page : 4-5 minutes. Firemen called via radio to get times for
the report. Dispatched reporied 1 minute difference between call-in and dispatched times.

Regults:

TUnfounded. There was no delay of 4 to 5 minutes. Leroy Fire Personnel called Metfcom on 154.190 at
20:26:19. At that time requested ambulance for the stated reason. The conversation between Leroy Fire and
Metcom ended at 20:27:01. The page tones were activated for Leroy Ambulance at 20:29:08. During the 2
minute 7 seconds gap between when Leroy Fire and Metcomn ended thelr radio converation and the pagers
were activated, the dispatcher answered another unit as required and completed Emergency Medical Dispatch
{Protocol using ProRA Software as required by EMS Director.

Agency: Report# [Date Received|Incident Date: Incident Time:
L eRoy Ambulance Service 3631 8/15/2003 8/9/2003 7:18

|cand#: Shift: Location of Incident:

200300117 | First 122636 E 400 North Rd

|rReported By: Person Assigned: |Status: Agency Notified:|Findings:
|Rafferty Wilson Closed 18/16/2003 Founded

Nature Of Complaint:

Downs & LLMM called to this lcoation for 91 y/o female with fall-related injuries. Leroy crew went to shed to ck
district area. Called Metcom via radio for page on this call. Told by dispatcher this wasn't Leroys District.

Leroy crew went enroute - was our district - while waiting fo hear from Metcom. Metcom radioed after checking
map If Leroys district and “they would 